AIITIAPAT COBETA JEIIYTATOB
MYHUIIUITAJIBHOT'O OKPYT'A CTAPOE KPHOKOBO

[TIOCTAHOBJIEHUE

04.03.2016 r. Ne_ITACK-16-03

O NpeaoCTAaBJACHUUA MYHUIINITAJbHBIX YCJIYI

B nemsax peanmmzanun ®enepanbHoro 3akoHa oT 27 utofist 2010 roga Ne 210-03
«O06 opraHM3aMM MPEJOCTABICHUA TOCYIAPCTBEHHBIX W MYHHMIMIIAIBHBIX YCIYT»,
Ha OCHOBAaHUU I10CTAHOBJIEHUN [IpaBurenscTBa Poccuniickon denepauun
ot 16 mas 2011 roga Ne 373 «O pa3paboTke U yTBEPKIAECHUH aTIMUHUCTPATUBHBIX
periiaMeHToB WCTIOJIHEHUS roCyAapCTBEHHBIX byHKIII u
QIMUHUCTPATUBHBIX PErVIAMEHTOB TMPEIOCTaBICHUS TOCYJAPCTBEHHBIX YCIYT»,
ot 16 aBrycra 2012 roma Ne 840 «O mopsake mojadu ¥ pacCMOTPEHHUS >Kajlob Ha
pemenus u nercTBus (0e3aericTBre) pemepaabHbIX OPTaHOB UCIIOJHUTEIILHON BIACTH U
UX JNOJHDKHOCTHBIX JIMII, (pelepaibHBIX TOCYIapCTBEHHBIX CIIY)KaIMX, JODKHOCTHBIX
JIWI] TOCYAapCTBEHHBIX BHEOIOMKETHBIX (QoHIOB Poccuiickoit denepammu, a Takke
['ocynapcTBEHHOM KOPIIOpALMKU MO aTOMHOU 3Heprun «Pocarom» u ee NOJKHOCTHBIX
iy u noctanoByenus [IpaBurensctBa MockBbl 0T 15 HOs10pst 2011 roma Ne 546-1111
«O mpenocTaBiIeHUU TOCYAAPCTBEHHBIX U MYHUIIUINIATIBHBIX YCIYT B TOpojie MOCKBE» !

1. YTBepauts:

1.1. Tlopsinox ¢opmupoBaHusi U BelneHus PeecTpa MyHUIMNAIbHBIX YCIYT
(mpunoxenue 1);

1.2. Tlopsimox pa3paOOTKH M YTBEPKACHHUS aJIMHUHUCTPATUBHBIX PErIaMEHTOB
IIPENIOCTABICHUS MyHUIIMIAIBHBIX YCIIYT (IPWIOKEHUE 2);

1.3. TpeGoBaHus K MpenOCTaBICHUIO MYHUIIUIATBHBIX YCIYT (MpuiioxeHue 3);
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1.4. TlonmosxeHne 06 0COOEHHOCTSX MOIaYH U PACCMOTPEHHUS KaJI0O Ha peIIeHus

u (umm) paevictBus (Oe3neiictBue) ammapara CoBeTa JeMyTaTOB MYHHIIMITAIHHOTO
okpyra Crapoe KprokoBo, €ro IOJDKHOCTHBIX JIMI] M MYHULMOAIbHBIX CITy’KaIUX
(mpuioxenue 4).

2. Hacrosimiee mOCTaHOBJIEHHME BCTYMAET B CHUJIY CO JHSA €ro O(UIHMAILHOTO
onyOiMKoBaHUs B OroiuiereHe « MOCKOBCKHIM MyHUIIUTIIAIbHBINA BECTHUK.

3. Ilpu3Hare yTpaTUBIIMM CHIy MHOCTaHOBJIeHHE amnmnapara CoBera JemyTaTroB
MyHunMnaibHoro okpyra Crapoe Kprokoso ot 17 anpenst 2014 rona Ne [TACK-14-01
«O mpenocTaBiIeHUN MYHUIIMTIATBHBIX YCIYT.

4. KoHTpOJIb 32 HCTIOJIHEHUEM HACTOSIIETO MOCTAHOBJICHUS BO3JIOKUThH HA TJIaBY

MyHuLunainbHoro okpyra Crapoe Kprokoso Cyspaabueny U.B.

I'maBa MyHHUIMIIAJIBLHOTO OKpPYra
Crapoe KprokoBo N.B. Cy3naabueBa

JI.A. lllamsHOBA
84997104444
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[Tpunoxenue 1

K mnocTaHoBieHuto ammapata CoBera
JIETTyTaTOB ~ MYHHUIMIAJIBLHOTO  OKpyra

Crapoe KprokoBo
ot 04 mapta 2016 roma Ne [TACK-16-03

Hopsigox
¢GopmupoBanus u BeaeHuss PeecTtpa MyHHIIMIIAJIBHBIX YCJIYT

1. Hactossumii Ilopsimoxk B wenax oOecneueHus AOCTYMHOCTH, MOJHOTHI,
JOCTOBEPHOCTU M aAKTyaJbHOCTH CBEACHUA O MYHHUIMIAIbHBIX YCayrax (gaiee —
cBeleHUA 00 yclyrax) yCTaHaBJIMBaeT TpeOOBaHUS K (DOPMHUPOBAHUIO U BEACHUIO
Peectpa myHunmmansHbeIX yenyr (namee — Peectp).

2. PeecTp coAepKUT CBEAEHUSI O MyHULIMIIAIBHBIX YCIyTrax, Ipea0oCTaBIsEMbIX
annapatom CoBera JenyTaroB MyHUIMNAIbHOTO okpyra Crapoe KprokoBo (nanee —
armmapar CoBera JIeIyTaToB).

3. Peectp Bemercs B DNEKTPOHHOM BHAE€ B  UHGOPMAIMOHHO—
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTepHeT» Ha oduimansHOM caiite anmnapara Cosera
JenyTaToB (nanee — oPUIMaIbHBINA CallT).

Csenenust 00 yciyrax, pa3MeEIIEHHbIX Ha O(UUIMAILHOM CalTe, SIBIAIOTCS
OOIIEOCTYITHBIMU U TIPEIOCTABIISIOTCS OECIIaTHO.

4. ®opmupoBaHue U BesieHne PeecTpa oCyleCTBISIETCS] TOCPEACTBOM

a) pa3MelIeHus CBEACHUM 00 yciayrax Ha OQUIMaILHOM caiite (manee —
pa3MeIleHUE CBEJICHMIN).

0) HampamieHus CBeleHU 00 yciayrax s pasmenieHus Ha [loprane
rOCyJIapCTBEHHbIX U MYHUIMNAIbHBIX ycuyr (pyHKuui) ropona MockBel (nanee —
HanpaBJICHUE CBEACHUN 111 pa3meleHus Ha [lopraie).

5. CocrtaB cBeeHH 00 yciayrax, MOJJIEXKAIIMX Pa3MEIICHUIO, 3aroIHAETCS
COIJIACHO MPUJIOKEHUIO K HacToseMy [lopsaky.

6. Pa3Mmernienue cBeieHni 00eceunBaeT MyHUIIMNIAIbHBIN CITyXalllui anmnapara
CoBera aemyTaTtoB, K JOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHECEHO BEIIEHUE
PeecTpa (nanee — MyHULIMOAIBHBIN CITyKaIlMA MO BEJICHUIO PEECTpa) B TCUCHHUE S THEH
CO JHS MPEAOCTABJICHHUS TAKUX CBEJCHUM.

/. MyHUIIMIIATTbHBIN CITy>KallMil 0 BEICHUIO peecTpa:

a) OCYHIIECTBIISIET (PUKCHpOBaHWE M XpaHeHHe WHPOpMAIMU 00 HCTOPHH
W3MEHEHUN CBEJEHU 00 yciyre, oOecrieunBaeT CO3JaHHE W XpaHEHHE aPXUBHBIX
komuii Peectpa;

0) oOecreurBaeT (QUKCHPOBAHME W XpaHEHHWE CBEJACHWA O JIHIAX,
MPEAO0CTaBUBIIMX CBEAEHUS 00 yCIyre.

8. IlpemocTaBnenue cBeaeHUid 00 yciyrax Uil pa3MeIieHus Ha o(pHUIraTbHOM
caiiTe OCYIIECTBISICTCS MYHHUIMNAJIbHBIM Ciy:kaumm amnmnapara CoBera JemyTaToB, K
JOJDKHOCTHBIM O00SI3aHHOCTSIM KOTOPOI'O OTHECEHAa OpraHu3alusi MNpeaoCTaBICHUS
MYHULIMNAIBHOM YCIIyTH BeneHue Peectpa B TeueHue S gHEH CO JHS YCTaHOBIIEHUS U
(M) U3MEHEHUsI CBEIICHUH, OTIPE/IEIIEHHBIX B MPUJIOKEHUH K HacTosieMy [lopsiaxy.

9. Cenmenusi 00 yciyrax HampaBlIIIOTCS g pasMmenieHus Ha [loprtame B
cootBercTBUM ¢ CornamesueM 00 HHPOPMAIMOHHOM B3aUMOJEUCTBUM MEXIY
JlenapTaMeHTOM TEPPUTOPHUAILHBIX OPTAHOB UCIIOJIHUTEIILHOU BJIACTU rOpo1a MOCKBBI
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n ammapatom CoBera JENyTaroB MyHUUHMNAIbHOTO okpyra Ctapoe KprookoBo ot
08.02.2012 Ne 52-11-5/12-103.
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[Tpunoxenue

k Ilopsanky dopmupoBanus U BeICHUS
PeecTpa MyHUIIMTIAIBHBIX YCITYT

Ilepeuennb
CBeJIeHUI 0 MYHHMLMIIAJBLHOM ycJayre JAJis pa3MeleHust
B PeecTpe MyHMIMIIAJIBHBIX YCJIYT

1. HaumeHnoBaHue MyHULIMNIAIbHOM YCITYTH.

2. HauMmeHoOBaHWS W PEKBH3UTHI 3aKOHOJATCIBHBIX M WHBIX HOPMATHUBHBIX
MIPaBOBBIX aKTOB, MPEAYyCMATPUBAIOIIMX MPEIOCTABICHUE MyHULIMITAIbHOM YCIYTH.

3. HammeHoBaHUs OpPTaHOB, YYaCTBYIOIIMX B MPEI0CTABICHUA MYHHUITUIAIbHOM
YCIIYTH.

4. HaumeHoBaHue, HOMEp, J1aTa, CBEIEHUsI 00 OMyOJMKOBAHUK HOPMAaTUBHOTO
MPaBOBOIO aKTa, YTBEPIWBIIETO aIMHUHUCTPATHUBHBIN pPETJIAMEHT MPEIOCTABICHUS
MYHULUIIAIBHOMN YCIIYTH.

5. CBemeHus 0 MecTe MOJa4yu 3amnpoca (3asBJICHUS) HA TPEIOCTABICHHUE
MYHULUIIATLHOW YCIIYTH.

6. HaumeHoBaHue pe3ysbTaTa MpeaoCTaBICHUsI MyHUITMTIATBHOM YCITyTH.

7. HauMeHOBaHME JOKYMEHTa, MOJATBEPKIAOMIETO KOHEYHBIM PE3yJIbTaT
MPEI0CTABICHUS] MYHUIIMITATIbHOMN YCITYTH.

8. CsemeHuss O Kareropusx 3asiBUTENEH, KOTOPBIM MPEJOCTABISIETCS
MYHHIIATIATbHAS YCITyTa.

9. Csenmenuss o wmecTte HHPOPMHPOBAHHWS O TMPaBWIAX MPEIOCTABICHUS
MYHHUIUITATEHOU YCIIYTH.

10. CsemeHus 0 MakCUMaIbHO JOMYCTHUMBIX CpPOKax MPEIOCTaBICHUS
MYHULIUNAIbHOW YCIYTH.

11. Cemermss 00 OCHOBAaHMSX JJIsI TPHUOCTAHOBIICHUS TIPETOCTABICHUS
MYHUILIMNATBHOM YCIyTH IMOO OTKa3a B MPEI0CTaBICHUH MyHUIIUIAIBLHON YCIyTH.

12. HauMeHOBaHUSI JOKYMEHTOB, MOJJICKAIIMX MNPEICTABICHUIO 3asBUTEIEM
TS TIOJTyYEHUST MYHHUIMITAIbHOUN YCITYTH.

13. Csemenuss 0 BO3MOXHOCTH (HEBO3MOXKHOCTH) TPEIOCTABICHUS
MYHHIIAITATBHOW YCIYTH B MHOTO(YHKIIHOHAIBHBIX IICHTPAX.

14. CseneHus o0 BO3ME3JHOCTH (0€3BO3ME3HOCTH) MPEIOCTABICHUS
MYHHIIATIATBHOW YCIYTH U pa3Mepax IUiaThl, B3UMAEMOW C 3asBUTENS, €CJIH yCJIyra
MIPEIOCTABIISIETCS HA BO3ME3HOI OCHOBE.

15. Cenenust 00 aAIMUHUCTPATUBHBIX MPOLIEAYPaX, MOJICKAIIMUX BHITOTHEHUIO
OpTaHOM MECTHOTO CaMOYIPaBJICHUS TPH MPEIO0CTABICHUNA MYHUITUNIAILHON yCIIyTH, B
TOM 4YHCJE€ CBEICHUS O TMPOMEKYTOUHBIX W OKOHUYATEILHBIX CPOKaX TaKUX
aIMUHHUCTPATUBHBIX MPOLIEAYD.

16. Cenenust 00 agpecax 3JIEKTPOHHOM MOYTHI, TeeoHAX OpraHa MECTHOTO
CaMOYIIPaBJICHHUS.

17. CBenenus o MOpPSJKE KOHTPOJSL 32 UCIOJHEHUEM AIMUHUCTPATUBHOTO
periamenra.

18. Csegenust o cnocobax u (opMax 00XKaloBaHUSI PEHICHUN U JIEUCTBUIMA
(6e3meicTBUS ) TOIHKHOCTHBIX JIUI] ¥ MYHULIUTIATBHBIX CITY)KAIX MPU TPEI0CTABICHUH
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YCIYTH U CBEACHHUS O JOJDKHOCTHBIX JIMIAX, YIIOJHOMOYEHHBIX Ha PACCMOTPEHHE
&anoO, NX KOHTAaKTHbIC TAHHBIE.

19. TekcT agMUHHCTPATUBHOTO perjiameHta, (opMbl 3arpocoB (3asBIICHHI),
KOTOPBIE HEOOXOAUMBI 3asIBUTEITIO JJIs1 OJIyY€EHUSI MyHULIUIAIbHOM YCIIyTH.

20. CBeneHus 0 JaTe BCTYIUICHHUS B CUITY aIMUHUCTPATUBHOTO PETJaMEHTa.

21. CseneHuss O BHECEHHMHM H3MEHEHUN B HOPMATHBHBIM TPaBOBOM akKT,
YTBEPJMBILMN aJIMUHUCTPATUBHBINA pPErJIaMEHT MPEIOCTABICHUSI MYHHUIMINAIbHOM
yCIIyTH, C yKa3aHUEM HOMeEpa, AaThbl, CBEJAEHHS 00 OMyOJMKOBAHHMM HOPMATHBHOTO
IIPAaBOBOI'0 aKTa, KOTOPBIM BHECEHBI TAKUE U3MEHEHUS.

22. CBeneHus O Aare MpeKpalleHus 1eUCTBUS aIMUHUCTPATUBHOTO perjlaMeHTa
MPENI0CTABICHUS] MyHULIMIIAIbHOMN YCIyTHl (IPU3HAHMSL €r0 YTPATUBIIUM CUILY).



[Tpunoxenue 2

K mocTtaHoBieHuto anmapara CoBera
JEMyTaTOB ~ MYHUIIMIIAILHOTO  OKpyra
Crapoe KprokoBo

ot 04 mapTa 2016 roma Ne I[TACK-16-03

Hopsigox
pa3padoTKy U yTBepPKIeHUsI A AMUHUCTPATUBHBIX perJaMeHTOB
NPe0CTABJICHUS MYHUIUIIAJIbHBIX YCJIYT

1. Hactosimmii [lopsiiok ycTaHaBIMBAET MpaBujia pa3pabOTKU U YTBEPKICHUS
aJIMUHHUCTPATUBHBIX PErJIAMEHTOB NMPENOCTABICHNUS MYHUIMIAIbHBIX YCIyr (nanee —
perJiaMeHThl).

2. PermameHT sBnsieTcsl HOPMAaTMBHBIM NPaBOBBIM akToM ammapara Cosera
JenyTartoB MyHULMNaIbHOTO okpyra Crapoe KprokoBo (namee — ammapar Cosera
JCTyTaToOB), OMPEICISIIONMM TMOPSIAOK, CTaHAAPT MPEAOCTABICHUS MYHHIUTATIbHON
YCIYrd, B TOM YHCJIE COCTaB, CPOKM M IOCJEAOBATEIbHOCTh AJIMHUHUCTPATUBHBIX
npouenyp (aeicTBuil), ocyuiecTBisieMbix anmnaparoM CoBeTa JAEMyTaToB IO 3ampocy
(GU3NUECKOTO WM IPUANYECKOTO JIUIA JTMOO0 UX YIIOTHOMOYEHHBIX MTPEACTaBUTENEH B
paMKax TOJHOMOYMI, YCTaHOBJECHHBIX HOPMATUBHBIMU IPAaBOBBIMH aKTaMH
Poccuitickonn denepanyn, NpaBOBbIMUA akTaMy ropoaa MOCKBBI 1 MyHULIMIIATbHBIMUA
NpaBOBBIMU aKTaMH, U B COOTBETCTBUU C TpeOoBaHuAMH DenepalibHOrO 3aKOHA
ot 27 mtonss 2010 roga Ne 210-d3  «OO  opraHuzanuy  MpenOCTaBJICHUS
rOCyJapCTBEHHbIX M MYHULMINAIBHBIX YCIyI», a TaKXe MOPANOK B3aUMOJECUCTBUS
MEXIY  CTPYKTYPHBIMM  TOJAPA3ACICHUSIMM,  JODKHOCTHBIMM  JMI[AMH U
MYHULMIIAIBHBIMU CITyKanmMu anmnapara CoBera JeryTaroB IPU MPEAO0CTABICHUN
MYHULIUNAIbHOW YCIYTH.

3. PernamenT pa3pabarsiBacTCs MYHUIMIATBHBIM CIyXaumM anmnapata Cosera
JEMyTaroB, K JOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHOCHUTCS OpTaHU3alus
NPE0CTABJICHUS COOTBETCTBYIONICH MYHUIIUTIAIBHOW YCIYyTH (JaJiee — UCIIOJTHUTEIH ).

4. Ilpu pazpaboTKe MPOEKTa peryiaMeHTa UCTIOJTHUTENb:

a) OIpenensieT NepeYeHb HOPMAaTUBHBIX IIPABOBBIX akTOB Poccuiickoi
@enepanuu, NTpPaBOBBIX aKTOB ropojia MOCKBbl 1 MyHUIIMIIAIBHBIX MPABOBBIX AKTOB,
ABJISIFOIIMXCS IPABOBBIMU OCHOBAHMSIMU JJIsI IPEAOCTABIECHUS MyHULMIIAIBHOM YCITYTH;

0) OCYHIECTBIISIET AaHAIW3 HOPMATUBHBIX NIPaBOBBIX akTOB Poccuiickoi
®enepanuu, NpaBOBbIX aKTOB ropoja MOCKBBI, MyHHIIMIAIbHBIX MPABOBBIX AKTOB,
PErYIUPYIOMIMX NPENOCTABICHUE MYHULIUTTAIbHON YCITYTH.

B) OCYUIECTBISIET aHaIM3 JACHCTBYIOILIEro IMOpPSAJAKA IPEAOCTaBICHUS
MYHUIUNAIbHOM YCIYTM U OLEHKY 3()(EeKTUBHOCTH ee MPEJOCTaBICHUS C IIETIbI0
COBEPILEHCTBOBaHUA (ONTUMU3AIMN) aIMUHUCTPATUBHBIX NpoLeAyp (IeicTBuUll);

I') ONpeAeIsieT NOCIeA0BaTEIbHOCTh aIMUHUCTPATUBHBIX MPOLEAYp (AeCTBUIN)
C Y4YETOM MPEIJIOKEHUA MO ONTUMHU3ALUU MPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
BO3MO>KHOCTH MPEIOCTABICHUS €€ B JIEKTPOHHOU opMme;

0) OCYIIECTBJISICT aHAIW3 BOCTPEOOBAHHOCTH MYHHUIIUMAILHON YCIyTH B
ANIEKTPOHHOU (hopMe, BOZMOKHOCTH €€ MPEI0CTABICHHUS TOJIBKO B AJIEKTPOHHOM dopme
0€3 TMYHOrO MPUCYTCTBUS 3asIBUTENISL B aIMUHUCTPALIUY;

€) pazpabarbIBacT MPOEKT CTaHAAPTA MPEJOCTABICHHUS] MYHUIUIIATLHON YCIYTH;
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) BBITOJIHACT IPYTrHe ACUCTBUS I pa3pabOTKK MPOEKTa perjaMeHTa.

5. IlpoekT pernaMeHTa MOJJIEKUT HE3aBUCHUMOMW HKCIEPTU3E U IKCIEPTHU3E,
npoBoAMMOi anmaparoM CoBeTa AEMyTaToB (Janee — BHYTPEHHSS SKCIIEPTH3a), @ TAKKE
AHTUKOPPYHLMOHHOM SKCIIEPTHU3E.

AHTHKOPPYIIIMOHHAS SKCTIEPTU3a IPOEKTA PErjlaMeHTa MPOBOJUTCS B TIOPSIIKE,
YCTAaHOBJIEHHOM [IJIsl TIPOBEACHUS AHTUKOPPYNIMOHHOW SKCIEPTU3bl HOPMATHBHBIX
MPaBOBBIX AKTOB W MPOEKTOB HOPMATUBHBIX IPaBOBBIX akToB ammapata CoBera
JEMYTaTOB, OTHOBPEMEHHO C BHYTPEHHEW SKCIIEPTU3OM.

6. Hcmonaumtens, oOecrednBaeT pa3MEIICHUE TMPOEKTa perjaMeHTa Ha
opunmaribHOM  caiite  anmapara CoBera  AenmyTaroB B MH(QOPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTH «HTepHEeT» (anee — opUIMaIbHBIN CaiiT) ¢ yKa3aHueM
CPOKOB IPHUEMa 3aKIF0YEHUN HE3aBUCHUMOM IKCIEPTU3BI (CPOK MpHUEMa 3aKII0YEHUN HE
MOJXKET OBITh MEHEE OJIHOTO MeCSIlla CO JIHA pa3MEIICHHS pErJiaMeHTa), a TaKKe
KOHTakTHON uHpopmanuu (TenedoH, dakc, aapec AMEKTPOHHON MOYTHI, MOYTOBBIN
azipec) U1 HaIpaBJIeHMs TAKUX 3aKJIF0OUECHUH.

7. IIpy NOCTYIUICHUH 3aKJIIOYEHUI HE3aBUCHUMOM AKCIEPTU3bl HUCIOJHUTEND B
TEUEHHE TMATA JHEH CO JHS OKOHYaHUS CpOKa IMpUeMa OBTUX 3aKIIOUYEHUH,
paccMarpuBaeT X U IPUHUMAET PELICHUE N0 pe3yibTaTaM KaXI0i TakoW SKCIEPTU3HI:
0 10pabOTKE MPOEKTa PEryIaMEHTa WM O HELeJIeCO00Pa3HOCTH yU€eTa SKCIIEPTU3BI.

8. IlpuHsAThIC HWCHOJHHUTEIEM pEIICHUS TO pe3ylbTaTaM pPacCMOTPEHUs
3aKJIIOUEHUN HE3aBUCUMOM 3KcHepTu3bl 0GOPMIIOTCS CHpaBKOW 00 wuTorax
HE3aBHCUMOM IKCIEPTU3BI, B KOTOPOU YKa3bIBAIOTCS:

a) HAMMEHOBAHUE MPOEKTA PErJIaMEHTA;

0) mara pa3MeIieHus IPOEeKTa perjiaMeHTa Ha O(pUITHATbHOM CalTe;

B) JlaTa OKOHYaHUS MpUeMa 3aKIII0YeHU HE3aBUCUMOM SKCTIEPTU3HI;

I') KOJIMYECTBO MOCTYNUBIIMX 3aKIIOYCHUN HE3aBUCUMOW SKCTIEPTU3HI;

1) COJEpKAaHUE IMOJIOKEHUH MPOEKTa pErjJaMeHTa C YYETOM 3aKIHOYCHHI
HE3aBUCHMOM DJKCMEPTU3bl (C M3JI0OKEHUEM PENAKIMK TaKUX TMOJIOKEHUH J0 HUX
WU3MEHEHUA );

€) MOTHBUPOBAaHHOE€ OOOCHOBAHME PEIICHUS O HELENEeCOOOpPa3HOCTH Yydera
3aKIFOYECHUN HE3aBUCUMOM IKCIIEPTU3HI.

9. UcnonauTtenp B CpOK He OoJsiee MATH IHEW TOCie AHS OKOHYAHHUS CpOKa
npueMa 3aKJIIOYEHUN HE3aBHUCUMOM JKCIEPTU3bl HAMpaBiseT MYHUIUIAILHOMY
ciayxaiemy annapara CoBeTa JI€MyTaToB, K JOJDKHOCTHBIM 00S3aHHOCTSIM KOTOPOTO
OTHOCHUTCSI MpaBoBoe oOecmeueHue AesTeabHocTH anmapara CoBera JemyTaTroB, JJIs
MPOBEACHUS BHYTPEHHEHN SKCTIEPTU3HI:

a) MPOEKT MocTaHOBJeHUs anmapata CoBera JemyTaroB 00 YTBEPXKICHUH
periiaMeHTa;

0) MPOEKT perjamMeHTa;

B) KOIIMU 3aKJIFOUYEHUN HE3aBUCUMOM SKCIIEPTHU3HI (MPU UX HATTMYHH);

I') KOTHIO CIIPaBKU 00 UTOraX HE3aBUCUMOM HKCIIEPTHU3BI.

10. TIlpm mnpoBeneHHHM BHYTPEHHEH OJKCHEPTU3bl MPOEKTa periamMeHTa
IIPOBOJUTCS OLICHKA:

a) COOTBETCTBHS MPOEKTA perjaMeHTa TPEeOOBAHUSIM, MPEIBABIIEMbIM K HEMY
OenepanbHbIM 3aK0OHOM «OO0 oOpraHu3aluu MPEJOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHULIMNATbHBIX YCIYyT» W NPUHATBIMA B COOTBETCTBUM C HUM HOPMAaTUBHBIMU
MIPaBOBBIMU aKTaAMU;
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0) ydera pe3yJbTaTOB HE3aBUCUMOM IKCIIEPTU3bI B MPOEKTE PErIaMeHTa.

11. Cpok npoBeneHus BHYTPEHHENH SKCTIEPTU3BI U MOATOTOBKU 3aKIFOUEHUSI 110
ee pe3yabTaraM HE MOJKET ObITh OoJiee JecaTr padouux JHEH CO JIHS MPEACTaBICHUS
NOKyMeHTOB (myHKT 9). 3akiroueHHe BHYTPEHHEH OKCIEPTU3bl HANpPaBIISIETCs
WCTIOJIHUTENIO B JIEHb €r0 MOTOTOBKH.

12. Ucnonnutenb B TEYEHHE TpPEX JHEM CO JHS MOJIyYEHHUS 3aKIIOUEHHUs
BHYTPEHHEI JKCHEpTU3bl OO0ECIEYMBACT Yy4yeT 3aMEUYaHuid M MPEAJIOKECHHH,
COJIepKalMXCs B 3aKII0YeHUU. B cilydyae HecorsiacHsi MCHOJHUTENA C 3aKIII0UCHHEM
BHYTPEHHEHN 3KCIEPTU3BI, PEIICHUE OCTAETCS TJIaBOM MyHHIIMIAILHOTO OKpyra Ctapoe
KprokoBo.

13. VcnonHuTeNnb B CPOK, HE MPEBBIIIAIONIMHN MATh THEH CO JTHA PaCCMOTPEHUS
3aKJIFOYEHUS] BHYTPEHHEN 3KCIIEPTU3bI, BHOCUT IJIaB€ MyHULIMIAILHOTO OKpyra Ctapoe
KprokoBo mpoeKT periameHTa, K KOTOpOMY IIPUJIAraroTcs:

a) TPOEKT MOCTaHOBJeHMs armapata CoBera JemyTaToB OO0 YTBEPIKICHUU
periiameHra

0) crpaBku 00 UTOrax HE3aBUCHUMOMW AKCIEPTH3bI, B TOM YHCIIC HE3aBHCHMOU
AHTUKOPPYIIIMOHHOM SKCTIEPTU3HI;

B) 3aKJIFOYEHUSI BHYTPEHHEN 3KCTIEPTU3BI, B CIIy4ae HECOTJIacusl ¢ 3aKIIF0YECHUEM
BHYTPEHHEHN 3KCIIEPTU3bI, TUCbMEHHBIE BO3PAKEHUS ;

I') NPOEKThl MYHHUIIMOAIBHBIX MPaBOBBIX aKTOB, B ClIydae €CJH B MIPOILECCE
pa3pabOTKU TPOEKTa perjiaMeHTa BBISIBJSICTCS. BO3MOKHOCTh  ONTHUMM3ALUU
(MOBBILLIEHUST KAayeCTBA) MPEAOCTABJICHUS MYHUIUNAILHOW YCIyTM MpU YCIOBUU
WU3MEHEHUI COOTBETCTBYIOLIMX MYHHUIIUIIATbHBIX IIPABOBBIX aKTOB.

14. PernaMeHT yTBep JaeTcsl MOCTaHOBJIEHUEM arnapara CoBera JemyTaToB U
BCTYMNAET B CUJIy CO JHS €ro 0(pUIIMAIbHOTO OO IMKOBAHUS,, €CJIU B TOCTAHOBIICHUH HE
OTOBOPEHO HHOE.

OIHOBPEMEHHO C OMYOJIMKOBAaHMEM PEIVIAMEHT IOJJIEKUT Pa3MEUICHUI0 Ha
obuMaTLHOM caiiTe, MHPOPMAIIMOHHBIX CTEHAaX B MoMmemieHusx ammapara Coera
JEMyTaToB.

15. Bhecenue H3MEHEHMII B PpErJaMEHT OCYIIECTBISIETCS HAa OCHOBAaHUU
W3MEHEHUN, BHECEHHBIX B DepepanbHbIil 3ak0H «O0 OopraHM3aIiy MpeaoCTaBICHUS
rOCy/ZIapCTBEHHBIX U MYHULMIAIbHBIX YCIYr» W WHbIE HOPMATHUBHBIE MTPABOBBIE AKThI
Poccuitickonn denepanuu, MnpaBoBbIE akThl ropojia MOCKBBI M MYHUIMIIAIbHBIC
MPaBOBBIE AKThI, a TAKXKE B LEIAX COBEPILICHCTBOBAHUS aIMUHUCTPATUBHBIX NPOLELYP
(IeficTBMIT) O MPENOCTABIEHUIO MYHULIMITAIBHON YCIIYTH.
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[Tpunoxenue 3
K mocTtaHoBieHuto anmapara CoBera
JEMyTaTOB ~ MYHUIIMIIAILHOTO  OKpyra
Crapoe KprokoBo
ot 04 mapTa 2016 roma Ne I[TACK-16-03

TpeOoBanus
K NPeJ0CTABJICHUI) MYHUIIMIIAJIBHBIX YCJIYT

O01me MoJ0KeHUA

1. Hactossmumu TpebGoBaHUSIMH PETYIMPYIOTCS BOIMPOCHI MPABOOTHOIICHUNA
Mexay amnmaparoM CoBera JiemyTaToB MyHULMOAIbHOTO OKpyra Crtapoe KprokoBo
(mamee — ammapar CoBera [eMyTaToB) W 3aABUTEISIMU TIPU  TPEAOCTABICHUU
MYHUITUTIATbHBIX YCIIYT.

2. IloctanoBnenusamu anmapara CoBeTa naemyTaroB 00 yTBEPKIACHHUH
QIMUHUCTPATUBHBIX PETJIAMEHTOB TMPEAOCTABIICHUS MYHUIIMIIAIBHBIX YCIyT (manee —
perIaMeHThl) MOTYT OBITh  yYCTAaHOBJICHBI  JIOMOJHUTEIbHbIE TPEOOBaHUS K
MPEIOCTABIEHUIO COOTBETCTBYIOIIMX MYHHUITUTIATBHBIX YCIIYT.

TpedoBaHus K MHPOPMHUPOBAHUIO 3asIBUTEJIEH
NPU IPeJ0CTABIEHUN MYHUIMIIAJBHBIX YCJIYT

3. 3agBUTENIL MUMEET MPaBO Ha MMOJydyeHUE BCel MH(POpMAaLUM, CBSI3aHHOU C
MPEI0CTABICHUEM EMY MYHUIIMTIAILHOU YCIIYTH.

4. OCHOBHBIMH TpeOOBaHUSIMHU K HWH(MOPMHUPOBAHUIO 3asBUTENCH MpU
NpeI0CTaBICHNH MYHULIUIAIBHBIX YCIYT SIBISIOTCS:

1) nocToBepHOCTH HHGOPMAIINH;

2) moJiHOTa UHPOPMAIIHH;

3) HarJsIIHOCTH (POpM mpenocTaBIsieMoi UHpOpMaIy;

4) 1OCTYNMHOCTh HHPOPMAIINH;

5) onepaTuBHOCTH MpPeIOCTaBICHUS UHPOPMAIUH;

6) aKTyaJIbHOCTh UH(POPMAIIHH;

7) npenocTtapieHne nHpopMauu Ha 0€3BO3ME3THOM OCHOBE.

5. [lpu nmpenocTaBiIeHnU MYHUIIUIATIBHOM YCIIyTH 3asBUTENIO MPEIOCTABIISETCS
uHbopMaIMs o:

1) mecte HaxoxaeHuss W Tpaduke paboThl ammapara CoBeTa JCMyTaToB,
BKJIFOUasis MeECTO U rpaduk npuemMa 3arnpocoB (3asBJICHHI) Ha MPEAOCTaBJICHUE
MYHUIUNATIbHBIX YCIYT M HMHBIX JOKYMEHTOB (MH(MOpMAaIMu), HEOOXOIUMBIX [JIs
IPEIOCTABIICHHUS] MyHUIIMIIAIBHOM YCIYTH (ajiee — TIOKyMEHTHI);

2) HaAaUMEHOBAHWM JIOJDKHOCTH, (PaMHIMM, UMEHHM, OTYECTBE (MPU HAIUYHUN)
MYHHULIMNATbHBIX — chyxamux anmapata (CoBera  JI€MyTaToB, OPraHU3YIOLIMX
NpeI0CTaBICHNEe MYHHUIMIIAILHON YCIIYTu (Jlajee — MyHHUIMIIAIbHBIE CITYKalUe) U UX
KOHTaKTHBIX TelePOoHaX;

3) OYTOBOM ajgpece, aapecax 3JEKTPOHHOW MOYTHI, O(PUIIMAILHOTO caiiTa B
MH(OPMAIIMOHHO-TEIEKOMMYHUKAaIMOHHOW cetn  «MHTepHer» anmapara CoBera
JEMyTaToB (nanee — opUITMATTLHBIN CailT);
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4) mepeyHe NMpeaoCTaBIIEMbIX MyHUIIUTIATBHBIX YCIIYT, CPOKaX MPE10CTaBICHHUS
MYHHIATIATBHBIX ~ yCJIYT, YCIOBHSAX B3WMaHUS IUIATBl 332  IPEIOCTABIICHHUC
MYHHUIIMTIATBHBIX YCIIyT, pa3Mepe TaKOW IUIaThl, ©CIM MYHHIMIIAIbHAs yCIyra
MPENOCTABIISICTCS 3a CUET CPEACTB 3aIBUTEISA,

5) mepeyHe IOKYMEHTOB (oOpasmax WX 3amoJIHeHWs) W WHOOPMAINH,
HEOOXOUMBIX ISl TTOJTYYICHHS MYHHIMITAIBHOW yCIIyTH U (popMax ee MpeacTaBICHUs
(oTHeNMbHO M1 KaXKI0W MyHUIIUTIATBHOW YCIIYTH);

6) mopsake oOXKaloBaHHWS pEIICHUH W JeHcTBUM (Oe3melCTBUSA) ammapara
CoBera fenyTaToB, €ro JODKHOCTHBIX JIMI] M MyHUITUTIAIBHBIX CITY>KaIlHX.

6. Mudopmarust 0 MyHUIMIIATEHON YCIyTe MPEI0CTABISIETCS TIOCPEICTBOM:

1) TeneonHOM CBS3H;

2) o(hUIHMaTHHOTO CaNTa;

3) pasmemieHns Ha HMH(POPMAIMOHHBIX CTEHAAX WM HWHBIX HCTOYHHKAX
nH(OPMUPOBaHUS B OMeIlEHUsX anmnapara CoBeTa J1emyTaToB;

4) myOnMKaIuii B CpecTBaX MacCoOBOM MH(pOpMAIHH;

5) TlopTtana rocygapCTBEHHBIX W MYHUIIMNAIBHBIX YCIyr ((pyHKIMI) Topoja
MOCKBBHI;

6) WHBIX CcHpPaBOYHO-WH(DOPMAIIMOHHBIX MaTepuaioB (JIUCTOBOK, OPOIIIOD,
OYKJICTOB U JIp.).

7. Ilpu nuuHOM Moaue 3asBuTeeM B anmapar CoBeTa JemyTaToB JOKYMEHTOB,
3asABUTEIh MHPOPMHUPYETCS O CPOKAX U TIOPSJIKE PACCMOTPEHUS TOKYMEHTOB, & TAKXKE O
MOPSIIKE MOTYYEHUS TOKYMEHTA, IO ATBEPIKTAIOIIETO MPE0CTaBICHHE MYHUIIUTIATEHO T
YCIIYTH.

8. C mMomeHTa MpeACTaBiICHUS TOKYMEHTOB 3asBUTENh MMEET MPaBO B HaCh
npuemMa oOpaTUTbCsl g MOJdydeHuss uHbopManuu o0 J3Tane paccMOTPEHHs
JOKYMEHTOB.

9. 3asBUTENAM MOTYT OBITh IPENOCTABIICHBI CICAYIOIINE KOHCYIbTAIINH (JTMYHO
B YCTHOW ¢opMe, B NMUChbMEHHOW ¢dopMe mWiM 1o TeledoHy) O MPEa0CTaBICHUN
MYHHIIATTATBHBIX YCITYT:

1) 0 mpaBOBBIX aKkTaX, PerIAMEHTHPYIOIHMX MPEIOCTABIICHUES MYHHIUITAIHLHON
YCJIyTH;

2) 0 mokyMeHTax (MH(bOpMALUK), IPEI0CTAaBICHHE KOTOPHIX HEOOXOIUMO ISt
MOJTYYEHUSI MYHHUIIMINAIBHBIX YCIyT, a TaKXke O JOKyMeHTax (MH(pOpMaIuu) s
MPENOCTABIICHUS! MYHUIIUIAILHONW YCIYTH, PCIICHHE O TPEICTABICHHH KOTOPBIX
3asIBUTEIb MPUHUMAET CaMOCTOSITENIHLHO |

3) 006 aapece, rpaduke padoThl ammapata CoBeTa JIemyTaToB;

4) o rpaduke pruemMa JOKYMEHTOB M BBIJIaYH JIOKYMEHTOB, TIOJTBEPIKIAIOIIX
MPEIOCTABICHUE MYHUITUTIATILHON YCITyTH;

5) o mopske OOKaIOBaHUS PEIICHUH W AchcTBHA (Oe3/eHCTBUS) amnmapara
CoBera fenyTaToB, €ro JODKHOCTHBIX JIMI] M MYHUITUTIATBHBIX CITYKaIIHUX.

10. KoncynpTaiuu u npeaocTaBIeHUE 3aBUTENSIM B X0/1€ KOHCYIbTalMi popm
(OJ1aHKOB) IOKYMEHTOB SIBJIIFOTCSI O€3BO3ME3THBIMU.

11. B cnyyae ecim Ayl KOHCYJIbTalMM TpeOyeTcsl MPOIODKUTEIHHOE BpeMs
(6omee 30 MUHYT), 3asIBUTEIIO MOYKET OBITh MPEIJIOKEHO 0OPATUTHCS 3a HEOOX0IMMOM
uHdopmalme B MICHLMEHHOM BHUJIE JIMOO HA3HAUYEHO JPYroe yaoOHOEe sl 3assBUTEIS
BpeMs JIJIsl YCTHOTO KOHCYJIbTHPOBAHHUS.
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12. B wMectax mnpuema AOKyMEHTOB HWH(pOpMamus s 3asdBHTEIS O
MPEIOCTABIICHUN MYHHUITUIIAIBHBIX YCIYT pa3MeIiaeTcss Ha MHQOPMAIMOHHBIX CTEHAAX
WJIA WUHBIX UCTOYHUKAX HHPOPMHUPOBAHHUS .

TpeOoBaHuA K JOKyMEeHTAM U HHPOPMaLMU, HEOOXOAMMbIM
JJIS IPe10CTABJIEHUSI MYHMIUNIAJBHOM YCJIYIT'H

13. Tlepeuens noxkymeHTOB (MHGOPMAITAHN ), HEOOXOIUMBIX IS TIPEA0CTABICHUS
MYHHUIIMNIATBHOW ~ YCJIyTH,  YCTaHABIMBAeTCS  pEIJIAMEHTOM M SBJISIETCS
HCYCPIIBIBAIOIIM.

14. ®opma 3anpoca (3asiBlieHUs) yTBEpkaaeTcs persiiaMmenToM. [Ipu pazpabotke
dbopmbl 3ampoca (3asBiICHHs) MPEAYCMaTPUBACTCSl HATMYKE B yKa3aHHOW (opMe BCex
PEKBH3UTOB, TPEOYEMBIX ISl MPEAOCTABICHUS MYHHIMIIAIBHOW YCIIyTH, KOTOPBIC
3asiBUTEIb JIOJDKEH 3allOJIHUTH (yKas3aTh), a TAKXKE COorjlacue 3asiBUTEINsE Ha 00paboTKy
€ro MepCOHANbHBIX JTaHHBIX.

15. B cnyuae eciu A1s Ipel0CTaBICHUS MYHULIMIIAIBLHOM yCIIyTM HEOOX0 UM a
00paboTKa TEPCOHANBHBIX JAHHBIX JIMIA, HE SBIBIIOMIETOCS 3asBHTENEM (32
WUCKIFOYCHUEM  JIMIl, TPHW3HAHHBIX B  YCTAaHOBIEHHOM TIOPSIKE OCE3BECTHO
OTCYTCTBYIOIIIMMH, ¥ Pa3bICKUBACMbBIX JIMIl, MECTO HAaXOXJICHUS KOTOPBIX HE
YCTAHOBJICHO YIOJIHOMOYEHHBIM (heiepabHbIM OPTaHOM HCIIOJHUTESIHLHON BJIACTH ), U
€CIM B COOTBETCTBHH C (QelepalbHbIM 3aKOHOM 00paboTKa TaKWX IEePCOHATBHBIX
JAHHBIX MOJKET OCYIIECTBIATHCS C COTJIAcHsl YKa3aHHOTO JIMIa, MpU oOparieHuu 3a
MOJIyYCHUEM MYHUIUNAIBLHON YCIYTH 3asABUTENb JOIMOJHUTEILHO MPEIOCTABIISAET
JOKYMEHTBI, TOJATBEPXKIAIONINE TMOJTy4YeHHE COTJIaCHi YKAa3aHHOTO JIMIA WIA €ro
3aKOHHOTO TIPEJACTABHTENS (JIMIA, WMMEIOIIErO TIPaBO MPEACTABISATh HHTEPECHI
¢bu3nyeckoro JmMIa B COOTBETCTBHM C 3aKOHOJATENbCTBOM) Ha 00paboTkKy
MEPCOHATBHBIX TAHHBIX YKa3aHHOTO JIII.

16. IlpencraBiasieMble 3asBUTEIIEM JTOKYMEHTHI (MH(pOpMAIMsA) Ha OyMaXHOM
HOCHTEJIC JOJDKHBI COOTBETCTBOBATH CJICTYIONM TPEOOBAHUSIM:

1) HE IMETh MOTYUCTOK M UCIIPABJICHUN TEKCTA;

2) He WMETh TMOBPESKICHUIN, HATMYHE KOTOPHIX HE TMO3BOJIIET OJHO3HAYHO
HCTOJIKOBATh UX COJIEPKAHHE.

17. Kommm mOKyMEHTOB, HE 3aBEPECHHBIC HOTAPUYCOM, IPEACTABIISIOTCS
3aSBUTEIIEM BMECTE C OpHWTMHAIAMH JIOKYMEHTOB, ©CJIM HWHOE HE YCTAHOBJICHO
COOTBETCTBYIOIIMM PETJIAMEHTOM.

18. JloKyMeHTBI, BBbIJIaHHbIE KOMIICTCHTHBIMH OpraHaMH HWHOCTPAHHBIX
roCyJIapCTB | MPEACTaBICHHBIE 3asIBUTEICM IS MTOJTYYCHHS MYHHUIUIIAIHLHON YCIyTH,
JOJDKHBI OBITH JIETAJIM30BAaHBI, ©CJIM WHOE HE MPETyCMOTPEHO MEXKIYHApOIHBIMU
norosopamu Poccuiickonn denepanuu, 1 nepeBeacHbl HA PYCCKUM A3BIK. B ciaydasx,
NPENyCMOTPEHHBIX (hefAepaTbHBIMU 3aKOHAMH, BEPHOCTh IMEpeBojAa JOJDKHA OBITh
HOTapUAIHLHO YI0CTOBEPEHA.

19. B cnydae ecinm AOKYMEHTHI MOJAIOTCS Yepe3 MPEACTABUTEIS 3asBUTEI,
I0JDKEeH OBITh TMPEACTaBICH JTOKYMEHT, TIOJTBEPKIAONMKA TOJHOMOYHS Ha
OCYIIECTBJICHUE NIEUCTBUN OT UMEHU 3AsIBUTEIIS |

1) odopmieHHas B COOTBETCTBMU C 3aKOHOJATEIhCTBOM Poccuiickoi
®denepanuu JOBEPEHHOCTh (111 GU3UUECKUX JIMI);
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2) odopMIcHHAaT B COOTBETCTBHH C 3aKOHOAATEIbCTBOM Poccuiickoi
Oenepand JOBEPEHHOCTh, 3aBEpEHHAs IMe4YaThblo (MIPU HAIMYUHU) 3asiBUTEIST U
NOANMCaHHAas PYKOBOIUTENEM 3asiBUTEIISL WIIM YIIOJTHOMOYEHHBIM 3TUM PYKOBOIUTEIIEM
JTMLOM (U1l FOPUANYECKUX JIUN);

3) Komus pelieHUsT O Ha3HAYCHUM WM 00 u30panHuu KOO MpuUKasa o
Ha3HaYeHUM (PU3UYECKOTr0 JIMIIA HA JTOJHKHOCTb, B COOTBETCTBUU C KOTOPBIM TaKOE
¢uznueckoe MO O0O0JAaAAaeT MpPaBOM JEHUCTBOBaTb OT HMEHU 3adABUTENs 0Oe3
JIOBEPEHHOCTH.

Craryc ¥ TOJIJHOMOYHSI 3aKOHHBIX TIPE/ICTaBUTENEH 3aaBUTENS — (PU3UUECKOTO
JMILIA TOATBEPKIAIOTCS JOKYMEHTaMU, IPETyCMOTPEHHBIMU (DeepaTbHBIMU 3aKOHAMH.

20. 3agButenp Mpu OOpalleHHMH 3a MOJTYYEHHEM MYHHUIMIAILHON YCIYTH
NPENCTABISAET JOKYMEHT, YAOCTOBEPSIIOIMI €ro JHWYHOCTh B COOTBETCTBUHU C
3aKkoHO1aTesIbcTBOM Poccuiickon denepanuu.

YaocToBEpeHUE JIMYHOCTU TpaXJAaHWHA, HE AOCTUTIIEr0 Bo3pacta 14 e,
MOXET OBbITh MPOM3BEICHO €r0 3aKOHHBIMH MPEACTABUTENSAIMU (JIMLIAMU, UMEIOIIUMU
[IPaBO MPENCTABIISATH €M0 UHTEPECH B COOTBETCTBUU C 3aKOHOIATENBCTBOM).

TpeOdoBanus k npueMy (I0JIy4€HUIO) M PErHCTPALMU JOKYMEHTOB

21. Jnsa mosydeHnsi MyHUITUTIATBHON YCITyTH 3aBUTEIIb MOYKET:

1) Bpy4uTh JOKYMEHTBI IMYHO MYHHUIIUITAILHOMY CITY>KaIlleMy, OTBETCTBEHHOMY
3a pueM (TOJIy4eHHE) U PETUCTPALUIO JJOKYMEHTOB;

2) HampaBUTh JOKYMEHTHI MO IOYTE, B CJIy4ae, €CJU 3TO MPEIyCMOTPEHO
COOTBETCTBYIOIIUM PETIAMEHTOM.

22. OcHOBaHHMEM JJIsl Hadaja MPEIOCTaBICHUS MYHUIIMITAILHOU YCIIYTH, €CJIA
MHOE HE MPEAYyCMOTPEHO IPaBOBBIMU akTamu Poccuiickor denepaunu, NpaBOBbIMU
akTaMy ropoga MOCKBBI, MyHUIIMIIAJbHBIMU HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH, B
TOM YHCJIE PETIAMEHTOM, SIBJISIETCS MOCTYIUIEHUE OT 3asBUTENS JOKYMEHTOB B amIapar
Cogsera JiemyTaToB.

23. B ciydae ecam MHOE HE MPEAYCMOTPEHO HOPMATHBHBIMHU IPAaBOBBIMU
aktaMu Poccuiickonn @enepanyi, HOPMATUBHBIMU MPABOBBIMH aKTaMH TOpOJa
MoOCKBBI, = MYHUUMIIAJbHBIMH  HOPMATHBHBIMM  IIPABOBBIMM  aKTaMHU  CPOK
MPEOCTABICHUS MYHUIIMNAIBHONW YCJIYId HAYMHAET HUCUMCISATHCA Ha CJCTYIOIIUMA
paboumii JeHb TOCJe AHS PErucTpaluu JTOKYMEHTOB. B ciiyuae mpemoctaBieHHs
MYHUIIUNIATIBHOM YCIIyTH B JIEHb OOpaleHHs] CPOK MPEIOCTABICHUS MYHUIIUITATIbLHOU
YCJIYTU HAUMHAET UCUUCTISITHCA C MOMEHTA PErUCTPaIlui JOKYMEHTOB.

24. MyHUIMTIANBHBIN CIIyXaIlllid, OTBETCTBEHHBIM 3a TpueM (TMOJIydeHHE) H
pETUCTPaAlUIO JOKYMEHTOB, NPU MOJY4YEHUN JOKYMEHTOB:

1) ycTanaBiIMBaeT mpeaMeT TOKYMEHTOB, U TIPY JIMYHOM OOpAaIlCHUH 3asBUTEIIS,
— JINYHOCTH 3asIBUTEIIA;

2) mpoBepsieT MPEACTaBICHHBIE JTOKYMEHTHI Ha COOTBETCTBHE TPEOOBAHMSIM,
YCTaHOBJICHHBIM HOPMAaTUBHBIMU TIpaBOBbIMM akTaMu Poccuiickon ®enepanuu,
HOPMAaTUBHBIMM  TMPAaBOBBIMH  aKTaMH Topojaa MOCKBBI, MYyHUIUIIAIbHBIMHU
HOPMATHBHBIMH TTPABOBBIMU aKTaMH K O(OPMIICHHIO TaKUX JTOKYMEHTOB, HACTOSIIAM
TpeboBanusiM 1 TpeOOBAHUSIM PETIAMEHTA.

25. Ilpm Hammuum HEOOXOIMMBIX JOKYMEHTOB IS TPEIOCTABIICHUS
MYHHUIIATIATGHOW YCIYTH W COOTBETCTBHM HX TpPEeOOBAaHUSAM, YCTAaHOBIICHHBIM
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HOPMATHBHBIMU TIPABOBBIMM akTamu Poccuiickont Penepannv, HOPMATHBHBIMU
IIPAaBOBBIMU aKTaMU ropojia MOCKBbI, MyHULIMIIAIbHBIMA HOPMATUBHBIMU TPABOBBIMU
aKTamMH K 0(hOPMJICHHUIO TaKUX JOKYMEHTOB, HACTOSLIMM TpedoBaHUAM U TpeOOBaHUIM
periiaMeHTa, MYHULIUNAIbHBIN CITy)Kalliid, OTBETCTBEHHBIN 3a mpHeM (IOJIydE€HHUE) U
pPErUCTpalurio JOKYMEHTOB:

1) B cimydyae TUYHOTO OOpalleHUs 3asiBUTEIISA

a) €ciM TPEACTaBICHbl KONUM HEOOXOAHMMBIX JIOKYMEHTOB, CBEpSIET
IIPEICTABJICHHBIE JK3EMIUIIPbl OPUTMHAIOB M KOMNMHM JTOKYMEHTOB, JENAcT Ha HUX
OTMETKY 00 MX COOTBETCTBUU MOJIMHHBIM 3K3EMIUIIPaM, 3aBEPsIET CBOEH MOIMUCKIO C
YKa3aHUEM JOJDKHOCTH, (paMuiIMM, UMEHH M OT4ecTBa (MpHU HAJIMYMH), BO3BpAILIACT
OPUTMHAJIBI TOKYMEHTOB 3asBUTENI0, 3a MCKIIOYEHUEM CIIy4aeB, NMPEIYCMOTPEHHBIX
HOPMATUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepanuu, NpaBOBbIMU aKTaMU
ropoaa MoCKBbl 1 MyHULIMTIAJIbHBIMUA HOPMATUBHBIMHU NIPABOBBIMU aKTaMHU;

0) ecny KOMMH HEOOXOJUMBIX TOKYMEHTOB HE MpPE/ICTABIIEHbI, OCYLIECTBIISET
KOINKUPOBAHUE IOKYMEHTOB, JI€JA€T Ha HUX OTMETKY 00 MX COOTBETCTBUHU MOJIMHHBIM
AK3EMIUISIPaM, 3aBepsieT CBOEH MOAMUCHIO C YKa3aHUEM JOJDKHOCTH, (PaMUIIUN, UMEHU U
oT4yecTBa (IIPU HAIMYMH), BO3BPAIIAET OPUTHMHAIBI JIOKYMEHTOB 3asBUTEIIO, 3a
HCKJIFOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX HOPMATUBHBIMHM ITPABOBBIMU AKTaMH
Poccuiickoit denepanyu, npaBOBBIMU aKTaMU ropojga MoOCKBBI 1 MyHULIMIIAIbHBIMU
HOPMAaTHBHBIMU NIPABOBBIMH AKTAMH;

B) BHOCHT 3aIllCh O MPUEME JOKYMCHTOB B JKypHAJl pErHCTPaIMU JOKYMCHTOB,
CPOK PErucTpanuu JOKYMEHTOB HE JOJDKEH IpEeBbIIarh |5 MUHYT ¢ MOMEHTa HX
IIPEACTABIICHUS 3asBUTEIIEM;

I') Ha IOKYMEHTaX YKa3bIBaeT J1aTy MOJy4eHHs, CBOU (aMHIIMIO, UMSI K OTYECTBO
(MpY HATMYWK) U 3aBEPSET JIMYHOMN MOANHUCHIO;

a) odopmisieT B JBYX SK3EMIUBIpaX PACIHCKy B IMOJYYCHUH JTOKYMEHTOB U
3aBepsET JMYHOU NOANUCHIO KaXKIBIM dK3EMIULIP PACIIUCKH;

€) mepenaer 3asBUTENIO HAa MOJANMUCH 00a 3K3EMIUIApPA; MEPBBIA K3EMIUIAP
pPaclUCKH B TMOJYYEHHH JOKYMEHTOB OCTaBJISIET y 3asBUTENSI, BTOPOM 3K3EMIUIIP
pacnucku npuodmaeT K JokymeHTaM. [Ipu momydeHun pesysbTara mpenoCcTaBIICHUS
MYHUIUNAIbHOM YCIIyTH, 3asBUTENb CTaBUT JIMYHYIO MOJMUCH (C pacimppoBKOi
dbamuny, UMEHH, OoTdyecTBa (MPU HAJIMYMK) B COOTBETCTBYIOLIEH CTPOKE BTOPOTO
AK3EMILISIPA);

) TIepelaeT MPUHATHIA KOMIUIEKT JOKYMEHTOB MYHUIIMTIAILHOMY CIIy>KalllEMY,
OTBETCTBEHHOMY 33 00pabOTKy IOKYMEHTOB,;

2) B CiIy4ae MOoJIy4eHHUs] JOKYMEHTOB MO MOYTe:

a) BHOCHUT 3aIlUCh O MPUEME JOKYMEHTOB B JKypHAJl pErHCTPaIMU JOKYMEHTOB,
CPOK pErucTpalnyy JIOKYMEHTOB HE JOJDKEH MPEBbIIATh OJHOrO padouero AHS ¢
MOMEHTa €r0 IOJY4YEHUS OT MYHHULMIIAIBHOTO CIIy’Kallero, OTBETCTBEHHOTO 3a
JEIONPOU3BOICTBO;

0) Ha IOKYMEHTaX yKa3bIBaeT JIaTy MMOJTyYCHHs, CBOU (DAMILTHIO, IMSI i OTYECTBO
(pY HANMWYMKM) U 3aBEPSIET JIMYHOU MOAIMUCHIO;

B) oopMIsieT B ABYX JK3EMIUIIPAaX PACHHCKY B TOJYyYCHHH IOKYMEHTOB U
3aBEPSIET JIMYHOM MOANMUCHIO0 KAXKIABIA dK3EMIUISP PACIIUCKH,

r) mnepegaet OQOPMIEHHBIH SK3EMIUIAP PACHUCKA  MYHULUNATbHOMY
CIyXalleMy, OTBETCTBEHHOMY 3a JEJIONPOU3BOJCTBO, I OTIPABKM IO MOYTE B
TEUEHHUE OJTHOTO pabouero JHs MOcJe IHS PErUCTPALUU JOKYMEHTOB;
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1) nHOOPMHUPYET 3asiBUTENS O CPOKaX U CIoco0ax MOIydeHHUs JOKYMEHTOB U
(um) wHbOpPMAIMH, MOATBEPKAAOIIMX PE3YNIbTAT MPEAOCTABICHUS MYHUIUIAILHON
YCIIyTH;

¢) mepenaeT NPUHITHIA KOMIUICKT JOKYMEHTOB MYHHIMIIAILHOMY CITyKalleMy,
OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB.

26. 3asBUTENIO OTKA3hIBACTCS B IPUEME TOKYMEHTOB, IPU HATMYUU CIETYIOIINX
OCHOBaHMI:

1) npencraBieHHbIE JOKYMEHTBI HE  COOTBETCTBYIOT  TpeOOBaHUSM,
YCTAaHOBJICHHBIM HOPMAaTUBHBIMM IIPABOBBIMM akTamu Poccuiickon Penepanuu,
MIPABOBBIMU aKTaMU ropojia MOCKBbI, MyHUIIUTIAIbHBIMA HOPMATUBHBIMU MTPABOBLIMU
aKTamH, HacToAIuM TpedoBaHUsIM, PETJIaMEHTOM,;

2) TpEeNCTaBlCHHbIC JTOKYMEHTBHl YTpaTWid Ccuily (JaHHOE€ OCHOBaHHE
MPUMEHSIETCS B CIIydasiX UCTEUCHHUs CPOKa IEUCTBUSI TOKYMEHTA, €CJIM CPOK JIEHCTBUS
JOKYMEHTa yKa3aH B CAMOM JIOKYMEHTE JTMOO OMpe/eNieH 3aKOHOIaTeIbCTBOM, a TAKKe
B MHBIX CIy4Yasx, NMPEIyCMOTPEHHBIX 3aKOHOAarenbcTBOM Poccuiickoin denepanmu,
NPaBOBBIMH aKTaMH ropojia MOCKBBI, MyHUITUITAIbHBIMU IPABOBBIMH aKTaMH);

3) 3asBUTENEM MPEACTABICH HEMOJHBIN KOMIUIEKT TOKYMEHTOB, YKa3aHHBIX B
periiaMeHTe B KauyecTBE JOKYMEHTOB, MOJIEKAIIUX 0053aTeIbHOMY IMPEACTABICHUIO
3asiBUTEIIEM;

4) mnpencTaBlCHHBIE JOKYMEHTBHI COJiep)KaT HEAOCTOBEpHbIe U (WJIN)
MIPOTUBOPEUMBBIC CBEICHNUS;

D) mojaya JOKYMEHTOB OT MMEHHM 3asBUTENS HE YIMOJHOMOYEHHBIM Ha TO
JIUIOM;

6) oOpameHne 3a MPEAOCTaBICHHWEM MYHHIMIIAIBHON YCIYrd JMIa, He
SBJIAIONIETOCS MOJIy4aTeieM MYHULIMNATBHOM YCIYTU B COOTBETCTBUU C PETJIAaMEHTOM
(TaHHOE OCHOBAaHME HE MPUMEHSETCS B CJIydyae €CIU B COOTBETCTBUU C PErJIAMEHTOM K
3aSIBUTEITIO TIPEIBSABIISIETCS TPEOOBAHNUE O HATMYWH CIICIIUAILHOTO TIPaBa, MOATBEPIUTH
HAJIMYHE KOTOPOI'0 BO3MOKHO TOJILKO B ITpoIiecce 00paboTKH JOKYMEHTOB);

/) oOpaieHue 3asBUTENs 3a MYHULMIAIbHOW yciyrod B ammapar CoBera
JEMyTaToB, HE MPEIOCTaBISIOMMI TpeOYIOUIYIOCS 3asiBUTEII0 MYHUIUNAIBLHYIO
yeayry,

8) MHBIX OCHOBAHUM, YCTAaHOBJICHHBIX PETrJIAMEHTOM.

21. Ilepeuenb OCHOBaHUH I OTKa3a B IpUEMe TOKYMEHTOB, HEOOXO0UMBIX JIJIST
MPENOCTABICHUS] MYHUIMIAIbHON YCIyTH, YCTaHOBJICHHBIH PEriiaMEHTOM, SIBJISIETCS
MCUEPIIbIBAIOIIM.

28. Ilpm HamMYuKM OCHOBAaHMMA JUIsI OTKaza B TMpHEME JOKYMEHTOB,
MYHUITUTIATBHBIN CITyKaIlMii, OTBETCTBEHHBIN 3a TpUeM (MOJTyYEHHUE) U PETUCTPAIUIO
JOKYMEHTOB:

1) B cityyae muHOTO OOpanieHus 3asBUTENS:

a) yBEIOMJISIET B YCTHOM (pOpME 3asIBUTEIISI O HATMYUK OCHOBAHUMN JIJIsI OTKa3a B
npueMe JOKYMEHTOB, OOBSCHSIET €My COJEp>KaHHWE BBISBJICHHBIX HEIOCTATKOB,
NpeaiaraeT NpUHITh MEPHI 110 UX YCTPAHEHUIO, BO3BPALIAET 3asiBUTEIIO IOKYMEHTHI;

0) B ciyuae TpeOOBaHMS 3asSBUTENIEM MPEAOCTABICHUS €MY MHCbMEHHOTO
pernieHust 00 0TKasze B MpreMe JOKYMEHTOB (Jjaiee — MOTUBUPOBAHHBIN OTKa3):

BHOCHT 3aMKCh O MpUEME JOKYMEHTOB B )KypHaJl PErUCTPALMU JOKYMEHTOB,

odopMJIsieT U TOAIMUCHIBACT B JIBYX IK3EMIUISIpAX MOTHBUPOBAHHBIN OTKa3 C
YKa3aHUEM NPUYHUH 0TKa3a B IpUeMe JOKYMEHTOB (fjajiee — MPUYHUHA 0TKa3a B MPUEME);
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BbI1a€T (HaIpaBJIsieT) 3asiBUTENIO MEPBbII AK3EMILISIP MOTUBUPOBAHHOI'O OTKa3a
B CPOK, YCTAaHOBJICHHBIN PETJIaMEHTOM. BTOpOM 3K3EMIUIIP MOTUBUPOBAHHOTO OTKA3a C
MNOANMUCHIO 3aBUTENS O MOJYYEHUH (C OTMETKOM O crocoOe HampaBieHHs PeIICHUs
3asIBUTEIII0) OCTAETCS HA XpaHEHUH B anmaparte CoBeTa JIeNyTaToB;

BHOCHUT 3aluCh 00 OTKa3e B MpHEME JOKYMEHTOB B >KypHaJl PErUCTpaIiu
JOKYMEHTOB;

2) B cilyyae NOJIy4€HHUs1 TOKYMEHTOB IO TIOUTE:

a) BHOCHT 3aIlUCh O TIpUEMe JOKYMEHTOB B )KypHaJ PErUCTPaIK JIOKyMEHTOB;
CPOK pPErucTpalnvu JOKYMEHTOB HE JOJDKEH IpEBbIIATh OAHOrO pabodyero AHS C
MOMEHTa €ro MOJYy4YEHUS OT MYHULUIAIBHOTO CJYXalllero, OTBETCTBEHHOTO 3a
JEJIONIPOU3BOICTBO;

0) oopmieT U MOANMUCHIBAET MOTUBUPOBAHHBINA OTKA3 C yKa3aHHEM MPUYUH
OTKa3a,

B) mnepenaer O(OPMIICHHbIH MOTHMBUPOBAHHBIM OTKa3 W NpPeICTABICHHbIC
3asIBUTEJIEM OPUTHMHAIIBI TOKYMEHTOB MYHULIMIIAJIbHOMY CITy’KallleMy, OTBETCTBEHHOMY
3a 1eJI0NPOU3BOJICTBO, JJIs1 OTIPABKHU 10 IMOYTE B TEUEHUE OJJTHOTO paboyero JIHA MOCIe
JHSl pErUCTPallii TOKYMEHTOB,

I) BHOCUT 3allUCh O BblJaye (HANpaBJICHWH) MOTHUBHUPOBAHHOTO OTKa3a B
COOTBETCTBYIOIIMHI KYpPHAJI PErUCTPALIUUA TOKYMEHTOB.

29. B pernaMeHTe ycTaHaBIMBAETCS MPABO 3asBUTEINS OTO3BATh JOKYMEHTHI.

30. na oxumaHus oOdYepenH, BO3MOXKHOCTH O(OpMIICHHUS TOKYMEHTOB
OTBE/ICHbl MECTA, OCHAILECHHbIEC CTYJIbSIMH, CTOJIaMU (CTOMKaMHU) ¢ HaJIMUMEeM MHUCYeH
OyMmaru, py4ek, OJJaHKOB 3alpOCOB (3asBJICHUN).

TpeOoBaHusA K yueTy 1OKYMEHTOB

31l. VYder [AOKYMEHTOB OCYILECTBIISIETCS MYHHUIMIAIGHBIM  CIY)KaIlUM,
OTBETCTBEHHBIM 3a MpHEM (IOJIyUYEHHE) U PErHCTPaALUIO JOKYMEHTOB, MOCPEICTBOM
BEJICHUS KypHaJla PErUCTPAllMU JOKYMEHTOB HAa OYMa)XHOM U 3JIEKTPOHHOM HOCHTEE.

32. XKypnan peructpauuu JTOKYMEHTOB COJIEPKUT CJEAYIOIIME 00s3aTelIbHbIE
PEKBU3UTHI IPU pabOTe C TOKYMEHTaMHU:

1) nopsAKOBBIM HOMED;

2) perucTpalMoHHbIN HOMED;

3) nara u Bpemsi perucTpaluu 10KyMEHTOB,;

4) cnoco6 oOpareHust 3asBUTeNs (JIMYHBINA MPUEM, MTOUTA);

5) cBeneHUs O 3asBUTENE — aMIIIUSI, UMSI, OTYECTBO (MPU HATUYWH) 3aIBUTENS;

6) KOHTAaKTHbIE JaHHbIEC 3asBUTENs (TenedoH, agpec SIEKTPOHHOW MOUTHI U
WHbBIC JaHHBIC);

/) HAUMEHOBAHUE NPEIOCTABIIEMON MyHULIUIIATBHOUN YCIIyTH;

8) mepeueHb MPEICTABICHHBIX 3asBUTENEM JOKYMEHTOB (C YyKa3zaHHEM
PEKBU3UTOB COOTBETCTBYIOLIMX JOKYMEHTOB);

9) nomKHOCTH, (paMwus, WMs, OTYECTBO (NPU HAIMYUH) MYHHUIUITATHHOTO
CJIy’KaIller0, OTBETCTBEHHOTO 3a NIPHUEM (ITOJIy4EHHUE) U PETUCTPALUIO TOKYMEHTOB,;

10) momkHOCTH, (bamMuiTHsi, UMsI, OTYECTBO (ITPU HATMYMHU) MYHUIUIATLHOTO
CJIy’Kalller0, OTBETCTBEHHOTO 3a 00pabO0TKy TOKYMEHTOB,

11) nmara  (akTHUECKOTO  MPENOCTABJICHUS  3asABUTEII0  pe3yibTara
Npe0CTaBICHUS] MyHUIIUIAIbHOU YCIIyTH;
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12) TekyImii CTaTyC pacCMOTPEHHS JOKYMEHTOB!

«3apPETUCTPUPOBAHOY;

«OTKa3 B PETUCTpAIlMW» — O3HAYaeT, YTO 3asBUTEII0 OTKA3aHO B IPHUEME
JTOKYMEHTOB;

«Ha WCIOJIHEHUH» — O3HAuaeT, YTO HJICT PacCMOTPEHHE JOKYMEHTOB IIO
CYILIECTRY;

«IPHUOCTAHOBIIEHO» — MPHU YKa3aHUU 3TOTO CTaTyca 00s3aTelIbHO 3al0JIHAETCS
PEKBU3UT «CPOK, HA KOTOPBIM MPUOCTAHOBJIEHO MPEAOCTABICHUE MYHHIIMMAIBLHOMN
YCITyTU»;

«OTO3BAHO» — YKa3bIBAETCS, €CJIM JOKYMEHTbI OTO3BaHbI 3asBUTEIIEM;

«PEILIEHO TOJIOKUTENBHO» — O3HA4aeT, YTO 3asBUTEII0 NpPErOoCTaBlicHA
MYyHHILIAINIATIbHAS YCIIYTa,

«OTKa3aHO» — O3HAuaeT, 4YTO 3agBUTENIO0 OTKAa3aHO B MPEIOCTABICHUU
MYHULIMIAIILHOM YCIIYTH;

13) nara u3ameHeHus cTaryca pacCMOTPEHHSI JOKYMEHTOB;

14) cpok, Ha KOTOpBIM MPUOCTAHOBJICHO MPEAOCTABICHUE MYHHUIIMNAILHOM
YCIIyTH;

15) pamumusi, umsi, OT4eCTBO (IIPU HATMYMM) MYHHUIMIAIHLHOTO CITY>KaIlero,
BBIJIaBIIIETO  (HANPaBUBIIET0) 3asABUTEIIO0 JOKYMEHThl W (W) wuHGOpPMAIIHUIO,
MOITBEPKIAIOIIHE MTPEI0CTABICHNE MYHUIMIIATLHON YCIIYTH.

33. XKypHan perucTpanuu JOKyMEHTOB Ha OyMa)XHOM HOCHTENE — 9TO KHHUTA
yuera, 3amoJIHEHHas BPYYHYIO, B TBEpPJAOM IEpeIviere, MpOIIHypOBaHHAs,
IPOHYMEPOBaHHAasi, 3aBEPEHHAs MOJIUCHIO IJ1aBOM MyHHLMINAIBHOro okpyra Crapoe
KprokoBo u ckpemnieHHas nevarpbio anmnapara CoBeTa JemyTaToB.

OumOKM B 3aMTUCAX UCTIPABIISIIOTCS MMyTeM 3a4€pKUBaHUs HEMPaBUIbHOW 3a1CU
C yKa3aHUEM MPaBUIBLHOW PENAKIMHU U 3aBEPEHUEM MOJAMHUCHIO JOKHOCTHOTO JIMIA
(MyHUIIMIIAILHOTO CITy»ailero) anmnapara CoBera AEMyTaToB, BHECUIETO UCIIPABJICHUS,
C YyKa3aHMEM €ro JOJDKHOCTH, (amMuimu, HWMEHH, oOTdecTBa (MPU HAIWYUH).
Hcnonb3oBaHne KOPPEKTUPYIOIIMX CPEICTB JIMOO 3aMeHa CTpaHWIl B KypHale
perucTpaluy JOKyMEHTOB HE JI0MYCKalOTCS.

34. Ilpu mnomydyeHMHM JOKYMEHTa, TMOJTBEPKIAIOIIEIO MPEIOCTaBICHHIE
MYHUIUNAIbHOW YCIYrM, Ha PYyKHd 3asABUTEIb CTAaBUT JIMYHYIO MOANHCH (C
pacumppoBkoi (paMuIMKM, UMEHHU, OTYecTBa (MPU HATUYUH) B COOTBETCTBYIOIICH
CTpOKE 3ampoca U B rpade XKypHaja pErucTpauuud JOKYMEHTOB Ha OyMaXHOM
HOCHTEJIE.

TpeGoBaHus kK 00pad0OTKe TOKYMEHTOB

35. OcHoBaHweM i1 Hauajga MPOUENYpbl  ABISETCS  IMOJy4EeHHUE
MYHULUNAIbHBIM CJIy’KallliM, OTBETCTBEHHBIM 3a 00pabOTKy JOKYMEHTOB, IOJIHOIO
MAKeTa JIOKyMEHTOB, ITPEACTABICHHBIX 3asBUTEIIEM.

36. MyHUIIMIIATBHBIN CITy>Kallliii, OTBETCTBEHHBIN 32 00pabOTKy TOKYMEHTOB:

1) ocymecTBisieT NPOBEPKY ITOKYMEHTOB, IPEICTABICHHBIX 3asgBUTENEM, Ha
COOTBETCTBUE TPEOOBAHUSM, MIPEABSIBISIEMBIM K COJCPKAHUIO U O(POPMIICHHIO TaKUX
JOKYMEHTOB HOpMAaTUBHBIMU ITPaBOBbIMU akTaMu Poccunickoit denepannu, npaBoBbIMU
aKTamu ropoga MoCKBbI, MyHULIMITAIbHBIMUA HOPMATUBHBIMU ITPABOBBIMU aKTaMH;

2) Ha OCHOBAaHMM aHAIM3a CBEICHHM, COJEepKAIIUXCS B JIOKYMEHTaXx,
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YCTaHABJIMBACT HAJIMYHME IIpaBa 3asABUTEN Ha MPEJOCTABICHHE MYHUIMNAIbHON
YCIIyTH,

3) mpu BBHISBICHUH OCHOBAHUM JUIi TPHOCTAHOBJICHHS IPEIOCTABICHUS
MYHHULIMNATBHOM  yCIIyTM  TOTOBUT MPOEKT pEIIEHUsT O IPUOCTAHOBJICHUU
MPENOCTABICHUS] MYHUIIMTIAILHONW YCIYTH, BUBHUPYET €ro U MepenaeT JOKYMEHTHI C
MPOEKTOM COOTBETCTBYIOIIEIO pEIICHUsI IJ1aBe MYyHHUIMNAIbHOro okpyra Crapoe
KptokoBo. IIpoekT pelieHuss 0 MpUOCTAaHOBJICHUU MPEIOCTABICHHUSI MYHULMIAIbHOMN
YCIYTH  JOJDKEH COJEpKaTb MOTUBHPOBAHHBIE MPHUYMHBI  [PUOCTAHOBJICHUS
IIPENOCTABJICHUS! MYHHULWIAIBHOW YCIYTH, COOTBETCTBYIOIIME OCHOBAHWAM JJIs
MPUOCTAHOBJICHUSI €€ MPEAOCTAaBJICHUS, MPEAYCMOTPEHHBIM PErjJaMEeHTOM, a TaKKe
CPOK MPUOCTAHOBJICHNUS,

4) mpu BBISBICHUM OCHOBAaHMW I OTKa3a B MOJYYEHUM MYHULMNAILHOW
YCJIYTU TOTOBHUT MPOEKT pelieHusi o0 OTKa3e B MPEAOCTABICHUH MYHHUIIMTAILHOU
YCIIyTHU, BHU3UPYET €ro U MepeAacT JOKYMEHTbl C MPOEKTOM COOTBETCTBYIOIIEIO
pelieHust riaBe MyHULMNaabHOTO okpyra Crapoe Kprokoso. Ilpoekt pemenus o0
OTKa3¢ B MPEJOCTaBICHWM MYHUUMNAIBHOW YCIYrM JOJDKEH  COJepKarb
MOTHUBHUPOBAaHHBIE MPUYUHBI OTKa3a B TNPEIOCTABICHUM MYHULIMIMAIBHOW YCIYTH,
COOTBETCTBYIOIIME OCHOBAHUSM JIJIsl OTKa3a B €€ NMPEJOCTaBICHUH, TPEAYCMOTPEHHBIM
pErilaMeHToM;

9) Ip¥ OTCYTCTBUM OCHOBAHUI I OTKa3a B MPEAOCTABICHUN MYHULIMIIAIbHOMN
YCJIYTU TOTOBUT MPOEKT PEHICHUS O MPEAOCTaBICHWHM MYHUIUMNAILHOW YCIYTH U
nepefaeT  JOKYMEHTbl C  MPOEKTOM  COOTBETCTBYIOUIETO  pELICHHs]  TJiaBe
MyHHLMNanbHOro okpyra Crapoe KprokoBo. IIpoekT pemeHus O npenocTaBICHUH
MYHHULIANIATBHOM  yCIIyTH  COJAEPKUT CBEACHUS, XapaKTEPU3YIOIIME pe3yJbTar
MPEI0CTABJICHUS] MyHULIMITAIbLHOMN YCIYTH;

37. PernameHTOM MOTYT OBITh YCTAHOBJIEHBI OCHOBAHUSA JIJISl IPUOCTAHOBIICHUS
NPENOCTABIICHUS] MYHHUIMINAIBHOM YCIyTM, a TaKXe CPOKHA MPUOCTAHOBJICHUS
IIPENOCTABJICHUS] MyHULIMIIAIBHOMN YCIIYTH.

Cpok  TpPUOCTAaHOBJIECHUS  MPEAOCTABJICHUS  MYHUIUNAIHLHOW  YCIYTH
UCUYHUCIISIETCS C JaThl MPHUHATUS PEIICHUS O MNPUOCTAHOBJICHUU MPEI0CTABICHUS
MYHULIMNAIbHOW YCIIyTH.

[IpenocrtaBneHre MYyHMLIMNAILHON YCIYIM BO30OHOBIIIETCS HE TO3]HEE
pabouero AHs, CICAYIOIIETO 3a JHEM YCTPAHEHUS MPUYHMH, CTABIIMX OCHOBAHUEM JIJIS
NPUOCTAHOBJICHUSI ~ MPEAOCTABICHUS  MYHUIUNAILHOW  yCIyTrd.  3asBUTEIb
UHPOPMUPYETCS O BO30OHOBJICHMHM NPEIOCTABICHUS MYHHIIUNAILHON yCIyrH
CIOCO0O0M, YKa3aHHBIM B 3ampoce (3asBJICHUN).

38. IlepeyeHb OCHOBaHMIl [Jii TNPHUOCTAHOBICHUSI  MPEIOCTABJICHUS
MYHULIMNATbHON YCIYTH, YCTaHOBJICHHBIN PErJIaMEHTOM, SIBJISIETCSI MCUEPTIbIBAIOIIVM.

39. Pemienre 0 MpUOCTAaHOBICHUU MPENOCTABICHUS MYHHUIMNAIBLHON YCIyru
HalpaBJsieTCs 3asBUTENIO0 HE MO3JIHEE CJIEAYIOUIEro padoydero AHS C JaTbl MPUHSATHS
pelieHusT O TMPUOCTAHOBJICHUWU MPEIOCTABICHUS MYHHUIMNAIBHON YCIyru Jubo
BBIJIACTCS 3asBUTENIO B JIEHb OOpaIleHusl B CIy4ac NpeloCTaBICHUS] MyHULMIAIbHOMN
YCJIyTH B JICHb OOpaIteHusl.

39. Pemienrie 0 mpuOCTaHOBICHUN TPEIOCTABICHUSI MYHULIUTIATBHON YCIIyTH U
CPOK NMPUOCTAHOBJICHUS PETUCTPUPYIOTCS B )KypHAJIE pErUCTpali JOKYMEHTOB.

40. OcHOBaHUSIMU ISl OTKa3a B MPEAOCTABICHUM MYHHIMIAILHOW YCIYTH
SABJISFOTCS:
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1) mnpencrtaBieHWE JOKYMEHTOB HE COOTBETCTBYIOIIMX TpeOOBAHUSM,
YCTaHOBJICHHBIM NPaBOBbIMU akTamMu Poccuiickont ®epepaunu, ropoaa MOCKBBI U
MYHULIATIATbHBIMU ITPABOBBIMU aKTaMH, HACTOSIIIUM TpeboBaHuUsAIM, PETJIaMEHTOM, €CJIU
yKa3aHHbIE 00CTOATENbCTBA OB YCTAaHOBIICHBI B ITpoliecce 00paboTKU JOKYMEHTOB;

2) ytpata Cuibl TPEACTAaBICHHBIX JIOKYMEHTOB, €CJIM  YKa3aHHbIE
00CTOSTENLCTBA OBLJIM YCTAHOBJIEHBI B Mpoliecce 00pabOTKU JOKYMEHTOB;

3) ucreyeHHe CpoKa MNPHUOCTAHOBICHMSI MPENOCTABICHUA MYHULUINAIbHON
YCIIyTU, €CJIM B TEUECHHWE JAHHOTO CpOKa HE OBLIM YCTpaHEHBI OOCTOSTEIHCTBA,
MOCJTY’KUBIIIME MPUYMHAMHU JJIs1 PUOCTAHOBJIEHUSI MPEIOCTABICHUS] MYHULUIAIbHON
yCayru;

4) Haimuue B MPEACTABICHHBIX JIOKYMEHTax MPOTHUBOPEUMBBIX JHOO
HEJIOCTOBEPHBIX CBEIACHUN, €CJM YKa3aHHbIE OOCTOSTENLCTBA ObUIM YCTAaHOBJICHBI B
npoiiecce 00pabOTKH TOKYMEHTOB,

5) oOpamieHue 3a MOPEAOCTaBICHUMEM MYHHUIMNAIbHON YCIYrd JMLa, He
ABJIAIOLIETOCS MOJIydaTeleM MYHULUINATbHON YCIyTH B COOTBETCTBUU C PErIAMEHTOM
(TaHHOE OCHOBAHUE MPUMEHSETCS B TOM CJIy4ae, €CJIM B COOTBETCTBUM C PETJIAMEHTOM
K 3ajdBUTENIO TMpPEAbSIBIsETCS TpeOOBaHME O HAIMYUK CHEHUATBHOTO IpaBa,
NOATBEPAUTh HATMYME KOTOPOTO BO3MOXKHO TOJIbKO B IMpolecce o0padoTku
JTOKYMEHTOB).

41. PermaMeHTOM MOTYT OBITh YCTaHOBJICHBI JIOTIOJHUTEIHHBIC OCHOBAHMS JJISI
OTKa3a B  TMPEJOCTaBJICHUM  MYHHUIMIAIBHOM  YCIYrH,  MPEAYyCMOTPEHHBIC
HOPMAaTUBHBIMHM MPaBOBBIMU akTaMu Poccuiickoit ®enepaiu, NpaBOBBIMU aKTaMHU
roposa MoCKBbl 1 MyHUIIUTIAIbHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMHU.

42. TlepeueHb OCHOBaHWU I/ OTKa3a B TMPEIOCTABICHUA MYHHUITUTIATBHOMN
YCJIYTH, YCTAHOBJICHHBIN PETJIAMEHTOM, SIBJISIETCS] KCUEPIIBIBAIOLIHM.

43. Pemenue 00 OTKa3e B MPEIOCTABICHUM MYHHULMIAILHON YCIyTH C
YKa3aHWEM IPUYMH OTKa3a HaIpaBJIIeTCs 3asBUTENI0O HE IO3JIHEE CJEAYIOIIErO
pabodero mAHS C Jarbl TPUHATHS pelieHus o0 oTkKaze B MPEIOCTaBICHUU
MYHUIIMNATBHOW YCIyrW JIMOO BBIAACTCS 3asABUTENIO B JIeHb OOpallleHus B ciydae
MPEI0CTABJICHUS] MyHULIMIIAIbHOM YCIYyTy B IEHb OOpallieHusl.

44, Pemrenue 00 OTKa3ze B TPEIOCTABICHHM MYHUIUNATBHOW YCIYTH
PETUCTPUPYETCS B KYpPHAJIE pETUCTPALIMK JOKYMEHTOB.

TpeGoBaHuA K NPUHATUIO PeLLICHUS PH
NpeI0CTABJIEHNH MYHHUIUNIAJIBHON YCJIYIH

45,  OcHoBaHMEM Ui TOPHUHATHS  pELICHUS NpPU  TPEIOCTABICHUU
MYHULUIIAIBHOMN YCIYTH SIBJIIETCS MMOJYyY€EHUE I1aBOM MyHULIMIIAIBHOTO OKpyra Crapoe
KprokoBO TOKyMEHTOB U IIPOEKTA PELICHMUS.

46. ['maBa mynutunaipHoTo oKpyra Ctapoe KprokoBo:

1) TOANMUCHIBACT MPOEKT PEIICHUS TIPU COOTBETCTBHU MPEICTABICHHOTO
npoekTa TpeOOBaHMSIM HOPMATHBHBIX MpPaBOBbIX akTOB Poccuiickoit ®enepanum,
IIPABOBBIX aKTOB ropoJa MOCKBbI, MyHULIUIIAIbHBIX HOPMATUBHBIX ITPABOBBIX AKTOB, B
TOM YHCJIE PETJIAMEHTA,;

2) BO3BpAIlaeT JOKYMEHTBI U POCKT PEIICHUS Ha TOPA0OTKY MYHHUIIUTIAIbHOMY
CIIy’KallleMy, OTBETCTBEHHOMY 3a OOpabOTKy TOKYMEHTOB, C YKa3aHHUEM HIPUYHUHbI
BO3Bpara IMpU HECOOTBETCTBUM MPEICTABICHHOIO MPOEKTa PELICHHUS TPEeOOBaHUSAM
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HOPMATHUBHBIX NPaBOBBIX akTOB Poccuiickon denepaiuy, MpaBOBBIX AKTOB ropoja
MoOCKBBI, MyHUIMITAJILHBIX HOPMATUBHBIX MTPABOBBIX AKTOB, PETJIaAMEHTA.
47. PemeHue, NOANMCAaHHOE TJIABOM MyHHLIMNAIbHOro okpyra Crapoe
KprokoBo, sBisieTCS KOHEYHBIM PpE3YJbTaTOM MPEJOCTABICHUS MYHULIUNAIBHON

ycIyr.

TpeGoBanus K Bbl1aue 3asiBUTENI0 JOKYMEHTA, MOATBEPKIAI0IIEr0
NpeJoCTaABJIeHHEe MYHHMIMIIAJIbHOM YCIAYTH, HJIH PellIeHUs 0 IPUOCTAHOBJICHUU
NpeJ0CTABJCHIS MYHULUNIAJIBLHOM YCJIYIH

48. MyHULIMTIANIBHBIA CITy’>KalllMi, OTBETCTBEHHBIN 3a BbIJauy (HAIpaBJICHUE)
3aABUTENIO pe3yibTaTa MPEeI0CTaBICHUS MyHUIIUNIATIbHON YCIIyTH :

1) uHbOpMHUpPYET 3asBUTENSA O PeE3yJbTaTe MPEAOCTABICHHUS MYHHUIUIAILHOM
YCIYTH WM O NPHUOCTAHOBICHUM TNPEIOCTABICHUS MYHULMNAILHON YCIyrd [0
TeneoHy WM JIEKTPOHHOM MOYTEe, YKA3aHHBIM 3asiBUTENIEM B 3apoce (3asiBJICHUN);

2) ofOecmeunBaeT Tepenavdy 3asBUTEIIO JOKYMEHTa, IOJTBEPIKAAIOMIETO
MPENOCTABICHUE MYHUIIMNAIGHOW YCIyTH, WIA pEIIeHUs] O MPUOCTAHOBJICHUU
MPEI0CTABICHUS] MyHULIMIIAIbHOM YCIYT B COOTBETCTBUU C PETJIAMEHTOM;

3) mpoBepsieT TOAHOMOYMS W (WIM) JUYHOCTh 3aSBUTENS, MOJIYYAOIIETO
JOKYMEHT, TIOITBEP K TIAIOLIHIA [TPEe10CTaBICHNUE MYHUIUITATbHON YCIIyTH, W PEIICHHS
O MPHUOCTAHOBIICHUH MPETOCTABICHUS MYHUIIUTIAILHON YCIIyTH JIMYHO.

49. JIOKyMEHT, MOJTBEPKAAIOIMINNA MPEIOCTABICHUE MYHUIIMIAIBLHOU YCIIYTH,
WIM pelleHue O MPUOCTAHOBJICHUU MNPEIOCTABICHUS MYHULMIAIBHON yCIyru, B
COOTBETCTBUU C PETrJIAMEHTOM MOKET ObITh:

1) BbIAaH 3adBUTENIO (PEICTABUTENIO 3asIBUTENIS ) JTUYHO; BPEMS OKHUIAHUS B
ouepeau ompenensercs Il Kax10i MyHULIMIIAIbHOW YCIyTH B PErjaMeHTe;

2) HaMpaBJICH 3asIBUTEIIO TOYTOBBIM OTIIPABICHUEM.

50. 3asBuTens BOpaBe yKazarh Croco0 u (GopMy TOJyUEHHsS JTOKYMEHTa,
MOATBEPKIAIOIIETO MPEAOCTABICHUE MYHUIUMNAILHONW YCIYyTH, WIM PELIeHUs O
NPUOCTAHOBJICHUH MPEIOCTABICHUS MYHHUIIUTIAILHON YCIYTH.

51. B cayuae eciu B 3anpoce (3asBJIC€HUN) OTCYTCTBYET HHPOpMaIus o popme
HOJTy4EHHsI TOKYMEHTa, MOATBEPKAAIOIIEro Mpe10CTaBlIeHue MyHULIMIIATbHOM YCIIyTH,
(pemeHrss O MPUOCTAHOBJICHUWU MPENOCTABJICHUS MYHHUIMNAIBHOW YCIyru) U (Win)
croco0e ero mnoday4eHus, MHGOPMUPOBAHUE 3aBUTENSI OCYLIECTBISIETCS MCXOAS U3
dopmbl U criocoba, KOTOpbIE OBIIM MCTOJIb30BAHbI 3asBUTENEM JIsl TIPEOCTABICHHS
JTOKYMEHTOB.

52. B cnywyae TpeOoBaHUsI 3asBUTENS] OJHOBPEMEHHO C JIOKYMEHTOM,
MOATBEPKAAIONIUM TPEA0CTABICHNE MYHHIIUIAILHON YCIIyTH, 3asBUTEIIO BBIIAIOTCS
(HampaBISAIOTCSA) OPUTHMHAIBI MPEACTABICHHBIX MM JIOKYMEHTOB, 33 HCKIIIOYEHHEM
CJly4aeB, MPEAYCMOTPEHHBIX HOPMATHBHBIMUA IIPABOBBIMM aKkTamMu Poccuiickou
deneparnyu, MPaBOBLIMHU aKTaMH TOPOa MOCKBBI M MyHUITUTIATHHBIMA HOPMAaTHBHBIMH
PaBOBBIMU AKTaMH.

53. B cmywae ecaum B BBIJAHHOM JOKYMEHTE, MOATBEPKAAIOIIEM
MPENOCTABICHUE MYHULIMIMIAILHOW YCIYTH, AOMYyIIeHa oTmedarka W (WiM) ommoKa,
anmapat CoBera JemyTaToB 00si3aH WCIPABUTh JIOMYIIEHHbIE ONMeYaTku U (W)
OIIMOKH B BBIIAHHOM JIOKYMEHTE.

54. B caywae eciM MyHULMINAIbHAs YCIyra NpPEJOCTaBIseTCs B JIEHb
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oOparmieHrss ¥ JOIYIICHHbIE OMeYaTKu WU (Wiu) OMHMOKKA OOHApYKEHBI Cpa3y IOCIe
BBIJJaYM JIOKYMEHTA, JIOMYIlEHHbIE OMNeYarku M (WiM) OIIMOKUA JIOJDKHBI OBITh
UCIIPaBJICHBI, & UCTIPABJICHHBIHN IOKYMEHT BbIJIaH 3asIBUTEIIO B ATOT )K€ JCHb.

55. B uHBIX cilydasX CpOK HMCHpAaBJICHUS JOMYIICHHBIX ONEYaTOK U (WJIM)
OIMOOK M BbIJA4M (HApaBJICHUS) 3asBUTENIO UCTIPABICHHOTO JOKYMEHTA HE JI0JDKEH
MPEBBIIIATH MATH PabOYUX JIHEH C MOMEHTa OOpalleHus 3asiBUTEIIS 32 UCIIPABICHUEM
omevaTrok u (Win) ommoOoK.

Bbinaua ny0JuKaTa 10KyMeHTa, MOATBEPKIAI0IIEr0
npeaocTaB/IeHHe MYHUITUTAJIbHOM yCJIyIu

56. B ciyyasix, mpeaycMOTPEHHBIX PErJIaMEeHTOM, 3aiBUTEIb MOYKET 00paTUTHCS
B ammapar CoBera JemyTaroB 3a MOJy4YeHHEM JyOJMKaTa JOKYMEHTa,
MOITBEPIKAIOIIETO MPENOCTABICHIE MYHUIIUIAIILHOW YCIIyTH (fanee — 1y0JmKar).

57. JlIokyMeHTbI, HEOOXOJUMBIE JIJIsl BbIJIAYU JTyOJIMKaTa:

1) 3asBrneHNE HA TIOTyYEeHUE TyOIMKaTa;

2) UCMOPYEHHBIM OPUTHHAT JIOKYMEHTA, IMOJATBEPKIAIOIIETO MPEI0CTABICHUE
MYHUITUTIATIBHOU YCIIyTH (B CIIydae MmopYn).

58. JlyOnmukar mOJKEH BOCHPOM3BOAHUTHL BCE PEKBU3UTHI OPUTHMHANIA paHEe
BBIJIAHHOTO JOKYMEHTA, [TOATBEPKAAIOIIETO MPEI0CTaBICHINE MYHUIUITATbHON YCITyTH.
B BepxHEM MpaBoM yriTy MPOCTABIETCS OTMETKA «TyOIUKaT .

59. O6mmit cpok BeIAauu qyOJMKaTa HE MOXKET npeBbiarh 10 pabounx JHEM.

60. Ilpu odopmieHnn ay06iaMKaTa HCIOPYEHHBIM OpPUTHHAT JOKYMEHTa,
MOATBEPIKAAIOLIETO MPEJOCTABICHHE MYHULIMIIAIbHOM YCIYTH, U3bIMAETCS.



22
[Tpunoxenue 4
K MOCTaHOBJICHUIO anmapara CoBera
JIEMTyTaTOB MYHUIIMIAIILHOTO OKpYyTra
Crapoe KprokoBo
ot 04 mapta 2016 ronma
No [TACK-16-03

Hos10:xeHue
00 0COOEHHOCTSAX MOAAYM M PACCMOTPEHMS KaJ100 HA pelieHus: M (UJIN) JeHCTBUA
(0e3npeicTBue) anmapata CoBera AeNyTaTOB MYHHIUNIAJABHOT0 OKpyra Crapoe
KprokoBo, ero 10/5KHOCTHBIX JIMI U MYHHIHMIAJbHBIX CJIYKAIMX

1. Hacrosmee IlomoxeHnue ycTaHaBIMBaeT OCOOEHHOCTH TOJAaYd M
paccMOTpeHusi >Kalno0 Ha HapylUleHHE MOpsSJAKa MPEelOCTaBICHUS MYHHUIMIAIbHBIX
YCJIyT, BBIPA3UBIIIEECS B HEMIPABOMEPHBIX PEIICHUSIX U (UIN) IeUCTBUAX (0€3/1eiCTBUN)
anmnapara CoBeTa JenyTaroB MyHULUNAIbLHOro okpyra Crapoe KprokoBo (manee —
anmapat CoBeTa JAEMyTaToB), €ro JODKHOCTHBIX JIMI MU MYHULMMAIBHBIX CITY>KaIUX
[P NIPET0CTABICHUN MYHUIIUNIAILHBIX YCIIYT (fajiee — xKajoObl).

2. JletictBue Hactosimero IloyiokeHuss pacnpocTpaHsercs Ha KajJoObl,
[0IaHHBIE C CcOOJTI0IEHHEM TpeOOBaHUU denepanbHOTO 3aKOHa
or 27 wmona 2010 roma Ne 210-®3 «OO6 opraHuzanuu MOpeAOCTaBICHUS
roCyJapCTBEHHBIX U1 MyHUIIMTIALHBIX YCITYT.

XKanoObr Ha pemeHus u (wm) nedctBus (6e3neiictBue) ammapara Coera
JEMyTaToB, €ro JOJDKHOCTHBIX JIMI[ U MYHUIIMTAIBHBIX CIYXallliX, HE CBS3aHHBIE C
HapylIIEHUEM TMOpPSJKA TMPEJOCTABICHUS MYHHUIMIAIbHBIX YCJYT, TMOJAI0TCS U
paccMarpuBalOTCs B COOTBETCTBUU ¢ TpeOoBaHUAMHU DesiepabHOTO 3aKOHA OT 2 Mast
2006 roga Ne 59-03 «O mopsiake paccMOTpeHus: oOpaieHuil rpaxaa Poccuiickoit
denepanumn.

3. 3asgBuUTENIb MOXET OOPATUTHCA C KAINOOOW, B TOM YHCJIC B CICAYIOIIMX
CIydasix:

a) HapyILEHHE CPOKa PErucTpaluy JOKYMEHTOB 3asBUTENS O MPEI0CTABICHUH
MYHUIIMNIATGHOW YCIIyrd (fajgee — JOKYMEHTBI), a TaKke Mmopsiaka o(GOpMIICHUS H
BBIJIJa4YM PACTIMCKU B MOJYYEHUH JOKYMEHTOB;

0) TpeboBaHKE PEACTABICHHUS 3aIBUTENIEM JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
aIMUHUCTPATUBHBIM PETIAMEHTOM TPEI0CTABICHUSI MYHUIIUTIATBHOMW YCIyTH (Janee —
periiaMeHr);

B) OTKa3 B NpHUeMe JOKYMEHTOB, MPEICTaBICHHE KOTOPBIX MPEAYCMOTPEHO
pEriiaMeHTOM, 0 OCHOBAHUM, HE MPETYCMOTPEHHBIM PErJIAMEHTOM;

r) TpeOOBaHWE BHECEHUS 3asBUTEIEM MPHU MPEIOCTABICHUH MYHUIIUINAIbHOU
YCJIYTH IIJIaThl, HE MPEIYCMOTPEHHOU PErIaMEeHTOM;

1) HapyILIEHHE CPOKa MPEOCTABICHUS MYHUIIUTIAILHON YCIIyTH;

€) OTKa3 B MPEIOCTABJICHUM MYHUIMNAIbHOW YCIIyTHM, IO OCHOBAaHUSIM, HE
IIPENYCMOTPEHHBIM PETIAMEHTOM;

) OTKa3 B WCIMPABICHUM JOMYIIECHHBIX OMEYaTOK M OMIMOOK B BBIJIAHHBIX B
pe3yibTare MpeaOoCTaBICHUS] MYHUIMNAILHON YCIYrd JOKYMEHTaX JIMOO HapylleHHe
YCTAHOBJIEHHOTO CPOKa TaKUX MCHPaBJICHUM.

4. Xanoba nonaerca B anmapar CoBera JeMyTaroB B MHCbMEHHOUN (hopMe Ha
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OyMaXHOM HOCHUTENIE WM DJIEKTPOHHOM BUJIE:

a) TIpY JIMYHOM TIpueMe 3asButens. [Ipu 3Tom 3asBUTENb TOJDKEH IPEACTABUTD
JOKYMEHT, YA0CTOBEPSIOIIMI JIMYHOCTL. Bpems mpuema xanod JOoKHO COBHAAaTh CO
BPEMEHEM MpHUEMa JOKYMEHTOB;

0) MOYTOBBIM OTITPABIICHUEM;

B) C HUCIOJb30BaHHEM OQUIMaTLHOTO caita anmapara CoBera JemyTaToB B
MH()OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOU ceTu « UHTepHEeT».

5. XKanoba gomkHa coiepKaTh:

a) HamMmeHoBaHue armapata CoBera AemyTaToB JHUOO JODKHOCTh M (WJIH)
bamMunio, UM U OTYeCTBO (MPW HAIMYKUU) JOJDKHOCTHOTO JIMIlA, KOTOPOMY
HanpaBJsIeTCA Kanooa;

0) 10JKHOCTH U (Wn) (paMusIHro, UMsI, 0TIECTBO (ITPU HATMYUHN) TOJHKHOC THOTO
JMIa, MYHUITUTIATBHOTO CITY’)KaIlleTO PEIIeHus W JeUCTBUA (0e31eHCTBHE) KOTOPOTO
00KaITyIOTCS,

B) daMuIMio, UMsl, OTYECTBO (MPU HAJMYUU), CBEICHUSI O MECTE KUTEIbCTBA
3asBUTENSI, a TaKke HOMep (HOMepa) KOHTakTHOTO TenedoHa, ampec (ampeca)
ANEKTPOHHOMW TOYTHI (MPHW HAJIMYHMH) M TIOYTOBBIN aapec, M0 KOTOPBIM JTOJDKEH OBITh
HafpaBJIEH OTBET 3asBUTEINIO;

r) Jata MoJa4ud U PErucTPallMOHHBIA HOMEp JOKYMEHTOB (32 MCKIIFOUCHHEM
ciy4aeB 00KalloBaHMUS OTKa3a B MpHUeEMe JOKYMEHTOB M €T0 PEruCTpalin);

1) CBEICHUS O PpELICHUSIX W (WiIM) NEeUCTBUSIX (0e31elCTBUM), SBISIOLIMXCS
peaMeToM 00KalIoBaHUs ;

€) I0BOJIbI, HA OCHOBAHUU KOTOPBIX 3aABUTENIb HE COTJIACEH C 00KalyeMbIMU
pemennsiMu W (wim) gedcTtBusMu  (Oe3aelicTBHeM). 3asdBHUTEIEM MOTYT OBIThH
MpEeACTaBIIEHbl JOKYMEHTHI (MPH HATWYWH), TOATBEPKIAIONINE JTOBOJbBI 3asBUTEINS,
00 UX KOIINY,

K) TpeOOBaHUS 3asIBUTEIIS;

3) MepeYeHb MPUIAracMbIX K jKaj00e JOKYyMEHTOB (TIpH HATMYNH).

M) J1aTy COCTABJICHUS KAJIOOBI ¥ MOANMKUCH 3asIBUTEIIS.

6. B ciyuae ecnu xanoba mojaercss yepe3 MpeCTABUTENS 3asBUTENS, TAKKE
MPEACTABISACTCS JOKYMEHT, MOJTBEPKIAIOIMIMNA [MOJHOMOYMS Ha OCYIIECTBIICHUE
JIEUCTBUN OT UMEHU 3aIBUTEI .

a) odgopmileHHasT B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoi
®deneparuu JOBEPEHHOCTh (111 GU3UUECKUX JIMI);

0) odopmiieHHass B COOTBETCTBHM C 3aKOHOJATEIHCTBOM Poccuiickoi
@denepand  JOBEPEHHOCTh, 3aBEPEHHAs IMe4Yarhl0 (MIPU HAIMYUHU) 3asiBUTETST U
MOANMCaHHAas PYKOBOIUTENIEM 3asiBUTENISI MITM YIIOJTHOMOYEHHBIM 3TUM PYKOBOIUTEIIEM
JTUIOM (I FOPUAYECKUX JIUIT);

B) KONHSA pEIICHUs O Ha3HayeHUM Wi o0 u30paHuu MO0 npHuKaza o
Ha3HaYeHUM (PU3UYECKOTO JIMIIA HA JOJHKHOCTh, B COOTBETCTBHUU C KOTOPBIM TaKOE
¢usznueckoe MO 00JNagaeT NpaBOM JIEHCTBOBaTb OT HMMEHU 3asBUTENs 0Oe3
JOBEPEHHOCTH.

Craryc ¥ TOJITHOMOYHS 3aKOHHBIX TIPE/ICTaBUTENCH 3aaBUTENS — (U3UUECKOTO
JIMIIa TIOATBEPKIAFOTCS TOKYMEHTAMH, IIPETYCMOTPEHHBIMH (Pe/iepaTbHBIMUA 3aKOHAMH.

7. KanobGa, mnoctynuBmas B anmapar CoBera JAeNMyTaTroB, MOJJIEKUT
perucTpaluy He mo3aHee padoyero AHs, CJASAYIOLIETO 3a JIHEM €€ MOCTYIUICHUS.

8. 3asBUTENIL UMEET MTPaBO OTO3BATh CBOIO K00y B JI0O0E BPEMS 10 TPUHATHS
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o Her pemeHUSA. OT3BIB KATOOBI 0GOPMIISIETCS B MUCHMEHHOW (POpMe M ToJaeTcs B
anmnapar CoBeTa JIelyTaToB B COOTBETCTBUU C MyHKTaMH 4 u 6 Hactosuero [lopsiaka.
Kanoba Bo3Bpamaercss 3asiBUTENIO0 HE MO3JHEE PadOYero IHs CIEAYIOIIEro 3a JTHEM
MOCTYIJIEHUSI OT3bIBA.

9. [MoctynuBmas xamoba paccMaTpUBaeTCs B TeUCHHE 15 pabounx gHEH cOo THA
ee peructpaiuu. B ciyyae o0kajmoBaHUs OTKa3za B MPUEME JOKYMEHTOB Yy 3asBUTENS
1100 B UCIPABICHUU JIOMYILIEHHBIX ONEYATOK M OMMOOK WM B Clydae 00XKaloBaHUS
3asIBUTENIEM HApYIIEHUS YCTaHOBJICHHOTO CpOKa TaKuWX HCIpaBICHU kamoba
paccMaTpuBaeTCs B TeUEHUE 5 pab0vYnX JHEH CO JHS €€ PEruc TpaIuy.

10. Kano6a Ha pemieHuss u (wim) aercTBus (0e31eCTBHUE) JOJDKHOCTHBIX JIUIT
annapata CoBera JenyTaToB U MYHHUIMNAIbHBIX CIYKALMX pacCMaTPUBAECTCS TJIaBOM
MyHHLMNATbHOro okpyra Crapoe KprokoBo wWiIM yHOJHOMOYEHHBIMH MM Ha
paccMoTpeHue ano0 T0HKHOCTHRIMY JuliamMu anmapaTta CoBeTa JIemyTaToB.

B cnyuae eciu 00xkamyroTcst pelieHusl riiaBbl MyHHIIMOATLHOTO Okpyra Ctapoe
KprokoBo, )xano0a noaaercs HEMoCPEACTBEHHO I1aBe MyHUIIMNIAILHOTO OKpyra Crapoe
KprokoBo u paccMaTpuBaeTcsi UM B MOPSAJIKE, NPETYCMOTPEHHOM HACTOSIIUM
[Tonoxenuem.

11. Tlo pe3ympTaTaMm  pPacCMOTPEHHS  KalOObl B  COOTBETCTBUH
c yacThto 7 ctatbu 11.2 @enepanpHoro 3akoHa «OO0 opraHuzaluuy NpPeAOCTaBICHUS
rOCyJIapCTBEHHBIX M MYHULMIAIBHBIX ycayr» B anmapare CoBera JemyTaToB
NPUHUMAETCS pelieHre 00 YIOBJIETBOPEHUU HKaloObl JMOO 00 OTKaze B ee
YIOBJIETBOPEHUH. YKa3aHHOE penieHue odopmisiercss Ha OQUIMATbHOM OJIaHKe
annaparta CoBeTa JIeMyTaToB.

12. Tlpu ynoBIeTBOPEHUH Kajl00bl MPUHUMAIOTCSI MCUEPITBIBAIOIINE MEPHI 10
YCTPAHEHUIO BBISIBIICHHBIX HAPYIIIEHWH, B TOM YHCJIE 10 BbIJAUe 3asIBUTEIIO PE3yJIbTaTa
MYHULIMNIATBHOM yCIIyTH, HE N03AHee S pabounX THEN CO JTHS MPUHSATUS PELLCHHUS, €CIIU
MHOE HE YCTAaHOBJICHO 3aKOHOAATENbCTBOM Poccuiickon Penepanny.

13. B oTBeTe Mo pe3ynbTaTaM paccMOTPEHUS JKaJ00bI YKa3bIBAOTCS:

a) HauMeHoBaHue anmapara CoBera JemyTaToB, JAOJDKHOCTH, (paMWIUS, UMS,
OTUYECTBO (IIPU HAIMYHUH) €TO JOJKHOCTHOTO JIMIA, MPUHSBIIETO PEIICHHUE M0 KaJlooe;

0) HOMep, AaTa, MECTO IPUHSTHS PELLIEHMS], BKIIIOYas CBEIEHUS O JOJKHOCTHOM
JWIE WM MYHUIIUIATGHOM CIy)KallleM, peIieHre Wi JeidcTBue (Oe3/ercTBre)
KOTOPOTO O0Kamyercs;

B) dhammius, UMsl, OTYECTBO (IIPU HAJIMYMH) WM HAMMEHOBAHUE 3asIBUTEIIS;

I') OCHOBaHMs JJIs1 IPUHATHS PELICHUS M0 Kanooe;

1) MPUHATOE TI0 KajloOe pelieHue;

€) B clydae, €ciM KajoOa Mpu3HaHa OOOCHOBAHHOW, — CPOKU YCTpaHEHHS
BBISIBJICHHBIX HAapyLIEHWHd, B TOM UYHCJIE CPOK TNPENOCTABICHUS pE3yJibTaTa
MYHULUIIAIBHOMN YCIIyTH;

) CBEJICHUS O TIOPSJIKE 00KaIOBaHUS IIPUHATOTO T10 JKajJ00¢e peIeHusl.

14. OtBer mo pe3yiabTaTaM PacCMOTPEHHS KaIOObl MOIMUCHIBACTCS TJIaBOM
MyHULMNIAIBHOTO OKpyra Ctapoe Kprokoso.

15. 3asgBUTENMO OTKAa3BIBACTCS B YJIOBICTBOPEHUU JKATOOBI B CICAYIOIINX
CIyJasix:

a) HAIMYKE BCTYMUBIIETO B 3aKOHHYIO CUITY PEILLeHUs Cy/1a, apOUTPaXHOTO Cy/a
10 Xajlo0€ 0 TOM XK€e MPEIMETE U 10 TEM K€ OCHOBAHMSIM;

0) mpu3HaHus OOXaTyeMbIX pelieHud W (Wam) AckcTBUN (Oe3meicTBHA)
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3aKOHHBIMH, HE HapYIIAIOIMMMU TIPaB U CBOOO T 3asBUTEIS

B) OTCYTCTBHSI Y 3asIBUTEIIA MPaBa HA MOJYYCHUE MYHUIUITATBHON YCIIyTH;

r) MoJauu >ajoObl JMIIOM, MOJHOMOYHS KOTOPOTO HE MOATBEPKICHHI B
MOPSIAKE, YCTAHOBIEHHOM 3aKOHO1aTelbcTBOM Pocculickont enepannu;

1) HaIM4Yue peUICHHUs] MO XKajloOe, MPUHATOrO paHee B COOTBETCTBUU C
TpeOoBaHUSAMU HacTosmIero [10JI0)KEHUsT B OTHOIIIEHUH TOTO K€ 3asBUTENS U TIO TOMY
e TPEIMETY KAIOOBI.

16. OtBeT Ha kanoOy He TaeTcs B CIydasx:

a) HATMI U B JKao0e HEICH3YPHBIX TMOO0 OCKOPOUTEILHBIX BEIPAKCHUHN, yTPO3
KU3HU, 370POBBI0O M MMYIIECTBY JOJDKHOCTHOTO JIMIA WJIM MYHUIMIIATHHOTO
CJIy’KallleT0, a TAKXXe YJICHOB €r0 CEMbH;

0) OTCYyTCTBHE BO3MO>KHOCTH MPOUYMTATh KaKyIO-IMOO YacCTh TEKCTa YKAIOOHI,
bammwmmio, uMs, OoT4ecTBO (MpU HaIMuuM) W (WIKM) MOYTOBBIM aapec 3asBUTEINS,
yKa3aHHBIE B Kajio0e.

17. Pewienust 00 yAOBJIETBOPEHUU KaNOObl U 00 OTKA3€ B €€ yIOBJIECTBOPEHUU
HAMpaBJSIIOTCSl 3asBUTENI0 HE MO3[HEe padodero JHs, CIEAYIOLIEro 3a JIHEM HX
NPUHATHUS, TI0 TTOYTOBOMY apECy, YKa3aHHOMY B >kajio0e.

[lo >xenaHuio 3asBUTENS PEIICHUE TaKXE HAMpaBlsieTCs HAa YKAa3aHHBIA B
xKajnoOe agpec AJIEKTPOHHOM MOYTHl. B TakoMm ke MopsiAKe 3asi BUTEIIO0 HAIpaBJISIETCs
pelieHue 1o xanooe, B KOTOPOU I OTBETA YKa3aH TOJBKO aApec AIEKTPOHHOH MOUTHI,
a MOYTOBBIN aJpec OTCYTCTBYET WM HE MOAAACTCS IPOUTEHHUIO.



