AIIITAPAT COBETA JAEIIYTATOB
BHYTPUI'OPOJACKOTI'O MYHUILIUITAJIBHOI'O OBPA3OBAHUA —
MYHHUIIUITAJIBHOT'O OKPYT'A CTAPOE KPIOKOBO
B I'OPOJE MOCKBE

INOCTAHOBJIEHHUE

12 nexaops 2025 roga Ne [TACK-25-18

O npeaocraBjeHMd MYHHIHMNAJBHBIX
yCayr B MYHUIUNAJIBHOM  OKpYre
Crapoe KprokoBo B ropoae Mockse

B nemnsx peanuzanuu denepanbaoro 3akona ot 27 utosst 2010 roga Ne 210-03 «O06
OpraHM3alMK MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIUITABHBIX YCIY) !

1. YTBepauTh:

1) Ilopsimox ¢QopmupoBanuss u BeaeHus Peectpa MyHHUIMMNANBHBIX YCIYyT
(npunoxenue 1);

2) llopsgok pa3paOOTKM U YTBEPXKIEHUSA aJIMUHUCTPATHUBHBIX PETJIAMEHTOB
Pe0CTaBIECHUS] MyHUIIUTIAIBHBIX YCIYT (MIPUIIOKEHUE 2);

3) TpeGoBaHus K MPEOCTABICHUIO MYHUILIUTIABHBIX YCIIYT (MIpHIIOKEHUE 3);

4) Tlomo>xeHue 00 0COOCHHOCTSIX MOJAaYM M PACCMOTPEHHUS KajloO Ha perieHus 1
(wm) nedictBus (Oe3aeiicTBue) annapara CoBeTa JEMyTaTOB MYyHUIUIIAIBLHOTO OKpyra
Crapoe KprokoBo B ropone MockBe, €ro AOHKHOCTHBIX JIMI U MYHMIMIAIbHBIX
CiIykaumx (IpujIoKeHue 4).

2. Ony0JIMKOBaTh HACTOSIIEE TOCTAHOBJIEHUE B CETEBOM M3/1aHUU «MOCKOBCKUI
MYHHIIATIATHHBIA BECTHHK.

3. Ilpu3HaTh yTpaTUBIIUMHU CHIIy TOCTaHOBIeHUs ammapara CoBeTa JemyTaToB
myHununaibHoro oxpyra Crapoe KprokoBo ot 04.03.2016 Ne ITACK-16-03 «O
Npe0CTaBICHUH MyHHIIMITATIBHBIX yeIryr», oT 19.12.2018 Ne [TACK-18-12 «O BHecenun
U3MEHEHHI B mocTaHoBieHHe ammnapara CoBera JEMyTaTOB MYHHIIMIAILHOTO OKpyTa
Crapoe Kprokoso ot 04.03.2016 Ne ITACK-16-03 «O npenoctapieHUH MyHUIMITATBHBIX
yciryr», oT 29.10.2019 Ne TTACK-19-07 «O BHeceHWM U3MEHEHUH B IMOCTAHOBJICHHE
anmnapara CoBera JenyTaTtoB MyHHIMNAIbHOTO okpyra Crapoe Kprokoso ot 04 mapra
2016 roma Ne TTACK-16-03».

4. KoHTpoJIb 32 UCTIOIHEHUEM HACTOSLIErO NOCTAHOBJIEHUSI BO3JIOKUTH HA TJIaBy
MyHUIMnaNbHOro okpyra Crapoe Kprokoso B ropose Mockse ['onoBanoBy M.IO.

I'1aBa MyHMUMIIAJILHOTO OKPYTa
Crapoe Kprokoso B ropoae MockBe ML.IO. I'osioBaHOBA



ITpunoxxenue 1

K [TOCTaHOBJIEHHIO annapaTa CoBeTa JemyTaToB
MYHMIMIIAJILHOTO OKpYTa

Crapoe KprokoBo B ropojsie Mockse

ot 12 nexabps 2025 roma Ne ITACK-25-18

HOpﬂ)IOK (l)OpMI/IPOBaHI/IH H BCACHUSA PeeCTpa MYHUIMIIAJBHBIX YCJIYT

1. Hacrosumit [lopsimok pa3paboTran B LeisX oOecredeHus AOCTYMHOCTH, IOJHOTHI,
JIOCTOBEPHOCTH U aKTyallbHOCTH CBEACHMI O MYHMIIMIIAJBHBIX YCIyrax (zaiee — cBeIeHHS 00
yCIIyTax), yCcTaHaBIMBaeT TpeOoBaHUS K (DOPMHUPOBAHHMIO M BEACHUIO PeecTpa MyHUIIUTIAIBHBIX
yeiyr (nanee — Peectp).

2. PeecTp comepKUT CBEIEHUS O MyHULMNAIBHBIX yCIIyTax, MPeAOCTaBISIEMbIX alllapaToM
Cosera nenyTaToB MyHULIUNaEHOTO OKpyTra Ctapoe KprokoBo B ropojie Mockse (nanee — anmnapar
Cosera z1em1yTaToB).

3. Peectp Benercst B AJIEKTPOHHOM BHUE B HHPOPMAIIMOHHO—TEJIEKOMMYHHUKAIIMOHHOW CETU
«HTepHeT» Ha OQPUIMATBLHOM CaiiTe BHYTPUTOPOJCKOTO MYHHUIUMIAIBHOTO O00pa3oBaHUs —
MyHununansHoro okpyra Crapoe KprokoBo B ropoae MockBe (nanee — OQUIIMAIbHBIN CalT).
Ceenenus 00 yciyrax, pasMelIeHHBIX Ha OQUIIMAIIEHOM CalTe, SBISIOTCS OOIIEIOCTYITHBIMH U
IIPEIOCTABIISAIOTCS OECIIaTHO.

4. ®opmupoBanue 1 BeAeHUE PeecTpa ocymecTBIsieTcs: TOCPEICTBOM:

a) pa3MeIeHUus CBeJIeHUN 00 yciayrax Ha oduIHMaTbHOM caidTe (Jajiee — pa3MelICHHE
CBEJICHU);

0) HampaBiieHUs cBelleHUH 00 yciyrax uis pasmenneHus Ha [loprane rocygapcTBEHHBIX U
MYHHUIMNATBHBIX yeuyr (dyHKiuil) ropoga MOoOCKBBI (fnajiee — HampaBlIeHWE CBEACHUN s
pa3mernienus Ha [loprane).

5. CocraB cBeneHuil 00 ycnyrax, MOAJIEKAIIMX Pa3MEIICHUIO, 3aIOJHAETCS COTJIACHO
IPWIOKEHUIO K HacTosieMy [lopsinky.

6. Pa3menenue cBeieHuil oOecreynBaeT MYHHUIIMTNAIBHBIN cioykamui anmapata CoBeTa
JIeMyTaToOB, K JODKHOCTHBIM OOSI3aHHOCTAM KOTOPOTO OTHECEHO BeaeHue Peectpa (nmaee —
MYHMIMIIAJIbHBINA CITy>KalUil 10 BEJCHHUIO peecTpa) B TeUEHHUE S5 JHEH Co AHS IPEeIOCTaBIEeHUS TAKUX
CBEJICHUM.

7. MyHULIMTIATIBHBIN CITy KalllUK 110 BEEHUIO peecTpa:

a) ocyulecTBiseT (UKCUpPOBaHHE W XpaHeHHe HWHGOpManud 00 HCTOPUHM HW3MEHEHUU
CBeZIeHHi 00 yciyre, o0ecreunBaeT Co3aHie U XpaHEHUE apXUBHBIX Konwii Peectpa;

0) oOecrieunBaeT (GPUKCUPOBAHUE U XPAHEHHUE CBEJICHUH O JIMIIaX, MPETOCTABUBIIINX CBEICHHS
00 ycyre.

8. IlpenocraBnenue cBeaeHUil 00 yciayrax sl pa3MelleHHs Ha O(HUIIMAIBHOM CaiTe
OCYUIECTBIISIET MYHHUIMNAIbHBIN ciyxamui anmnapara CoBera JA€MyTaToB, K JOJKHOCTHBIM
00513aHHOCTSIM KOTOPOTO OTHECEHA OpraHU3aIus MPEAOCTaBICHHUS MyHHUIIUITATLHONW YCITyTH BEICHNE
Peectpa B Teuenue 5 aHeil co AHS yCTaHOBIEHUS U (WJIM) U3MEHEHMs CBEJCHU, ONPEIEIEHHbBIX B
MPUIOKEHUU K HacTosuemy [lopsaky.

9. CBenenus 00 ycmyrax HampaBIstOTCS A pasMelieHus Ha [lopTane B COOTBETCTBUU C
CornamienreM 00 MHPOPMAIIMOHHOM B3aMMOJCHCTBUM MEXy JlemapTaMeHTOM TepPUTOPHATBHBIX
OpPraHOB HCIIOJHUTEIbHOW Biacth ropoaa MockBel U anmapatom (CoBeTa J€MyTaToB
MyHULMIIAIBEHOTO OKpyra Crapoe KprokoBo.



IIpunoxenue
K [Topsiaky hopmMupoBaHus U BeIEHUS
Peectpa MyHMIIMIIAJIBHBIX YCIYT

Ilepeyennb cBeeHUII 0 MyYHMUIMNIAJIBHON yeJIyre 1Jis pa3MelleHust
B PeecTpe MyHHIIUTIAJILHBIX yCJIYT

1. HaumeHoBaHnue MyHHUIIMTIATBHOU YCITYTH.

2. HaumeHOBaHMS ¥ PEKBU3HUTHI 3aKOHOAATEIBHBIX U WHBIX HOPMATUBHBIX IPABOBBIX AKTOB,
IpeayCMaTPUBAIOIINX MTPEIOCTABICHUE MyHHUIIUIIAIBHON YCITyTH.

3. HauMeHOBaHUs OPraHoOB, yYacTBYIOIIMX B IIPEIOCTABICHUN MyHULIMIIATbHOMN yCIIyTH.

4. HaumeHoBaHue, HOMeEp, JaTa, cBeleHUs 00 onmyOIMKOBaHMM HOPMATUBHOIO IPAaBOBOIO
aKTa, yTBEpAMUBIIETO aJMUHUCTPATUBHBIN periJaMeHT NPeI0CTaBIeHU MyHUIUIIAIBbHON YCITyT .

5. CBeneHust 0 MecTe IOJAuu 3ampoca (3asBJIEHUs) Ha MPEJOCTaBICHUE MYHMLUIAIbHON
YCIIYTH.

6. HanmeHoBaHue pe3ynpTaTa IpeoCTaBICHIS MyHUIIUTIAIBHOW YCITYTH.

7. HanmeHOBaHME NOKYMEHTA, MMOATBEPKAAIONIETO KOHEYHBIH PE3yslbTaT MPeJOCTaBICHUS
MYHHULIMTIAIBHON YCIYTH.

8. CBeneHMs 0 KaTeropusix 3asBUTEIICH, KOTOPBIM MPEJOCTABIISCTCS MyHULUTIAIBHAS yCIIyTa.

9. CBexeHuss 0 Mecte MHQOPMHUPOBAHUS O MpaBWIAX IMPEJOCTaBICHUS MyHHUIMIIAIbHOM
YCIIYTH.

10. CBeneHuss O MaKCHMAJIbHO IONMYCTUMBIX CpPOKaxX IpEIOCTAaBICHUS MyHUIMIAIbHOM
YCIIYTH.

11. CBenenust 00 OCHOBAHMSAX JJIsi MPUOCTAHOBJIEHMS IMPEIOCTABICHUS MYHMIMIIAIbHOU
yCIyTH MO0 0TKa3a B MPEIOCTABICHUN MyHUIMIIATBHOMN YCITyTH.

12. HaumeHOBaHMS TOKYMEHTOB, ITOJICKAIINX MPEJICTABICHHUIO 3asIBUTEIIEM IS IOy YSHHUS
MYHHUILIMTIAIbHON YCIYTH.

13. CBeneHust 0 BO3SMOXHOCTH (HEBO3MOXHOCTH) MTPEJOCTABIECHUSI MyHUIIUIIAIBHON YCIYTH
B MHOTO()YHKIIMOHAJIbHBIX LIEHTpaX.

14. CBezneHus 0 BO3Me31HOCTH (6€3BO3ME3THOCTH ) IPEIOCTABICHUS MyHULIMIAILHON YCITyTH
U pa3Mepax IJIaThl, B3UMAEMOH C 3assBUTEIIS, €CIIU YCIIyTa Mpe0CTaBIsAeTCS Ha BO3ME3THOIH OCHOBE.

15. Cenenust 00 agMHHUCTPATHUBHBIX MpPOIEaypax, MOMAIEKAIINX BBITOJHEHUIO OPTaHOM
MECTHOTO CaMOYIIPaBIICHHsSI TIPU MPEIOCTABICHUN MYHUITUNIAILHON YCIYTH, B TOM YUCIIE CBEICHUS
0 MIPOMEKYTOYHBIX ¥ OKOHYATEIBHBIX CPOKAX TAKUX aJIMUHUCTPATUBHBIX TPOLIECIYD.

16. Csenmenus 00 azapecax »dSJIEKTPOHHOM IOUYTHI, TeJlepoOHAX oOpraHa MECTHOIO
CaMOyTIpaBIICHHUSL.

17. CBeneHus 0 MOPSIIKE KOHTPOJIS 32 UCIIOJHEHUEM aIMMHUCTPATUBHOIO pPErilaMeHTa.

18. Cegenust o crocobax u popmax oOkamoBaHUS pEHICHUN U NEHCTBUI (Oe3aeiicTBHs)
JOJDKHOCTHBIX JIML U MYHULMOAIBHBIX CIY’KallUX HpPU MPEJOCTaBICHUU YCIYTHM M CBEIEHHS O
JOJDKHOCTHBIX JIUIAX, YIOJTHOMOYEHHBIX Ha PACCMOTPEHHUE 5Kan00, UX KOHTAKTHBIE JaHHBIE.

19. TekcT agMUHUCTPATUBHOTO perjiaMeHTa, (POpMbl 3ampocoB (3asiBICHMI), KOTOpHIE
HEOOXOIMMBI 3asBUTEITIO JJIS TIOYYECHHUSI MYHHUIIUIIATBHOW yYCITYTH.

20. CeneHus 0 J1aTe BCTYIUICHHS B CHITY aIMHHHACTPATHBHOTO PEriIaMeHTa.

21. CBeneHusi 0 BHECEHHH HW3MEHEHHIl B HOpPMAaTHBHBIA NPaBOBOM aKT, YTBEPAMBIIUN
a/IMUHUCTPATUBHBIM PErjlaMeHT MPelOCTAaBICHUsI MyHHLIUIAIBHOW YCIyTH, C yKa3aHHEM HOMepa,
JaThl, CBeJleHUs] 00 OMyOJMKOBAaHMM HOPMATHBHOIO IMPABOBOIO aKTa, KOTOPHIM BHECEHBI TaKHe
U3MEHEHHS.
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22. CsenmeHuss O JaTe MpeKpalleHHUs JeHCTBUS aJAMHMHHUCTPATHBHOIO pErIaMeHTa

IIPEIOCTABIEHUS MYHULIUIIAJIbHON yCIyry (IIPU3HAHUS €r0 YTPaTUBILINUM CHILY).



ITpunoxxenue 2

K [TOCTaHOBJIEHHIO annapaTa CoBeTa JemyTaToB
MYHMIMIIAJILHOTO OKpYTa

Crapoe KprokoBo B ropojsie Mockse

ot 12 nexabps 2025 roma Ne ITACK-25-18

HOpﬂ)IOK pa3pa60TRn U YTBEPKIACHUSA AAMUHUCTPATUBHBIX PErVIAaMEHTOB NMPEAOCTABJICHUA
MYHUIMIIAJBHBIX YCJIYT

1. Hacrosimuii  Ilopsamok ycTaHaBiaMBaeT NpaBWiIa pa3pabOTKH H  YTBEPIKICHHS
aJIMUHHUCTPATUBHBIX PErJIAMEHTOB MPEIOCTABICHUSI MyHUIIUIAIBHBIX YCIYT (Jlajiee — PerJIaMeHThI).

2. PernameHT sBisieTCs HOpPMATHBHBIM IPAaBOBBIM akToM ammapata CoBeTa JAemyTaToB
MyHHIMnaIsHOro okpyra Crapoe KprokoBo B ropoae Mockse (nanee — anmnapar CoBeTa JemyTaToB),
OTIPEEIIAIONIUM MOPSI0K, CTAaHJAPT NPEJOCTABICHIS MyHHUIMITATLHOM YCIYTH, B TOM YHCJIE COCTaB,
CPOKM M IIOCJIEIOBATEIbHOCTh aJMUHUCTPATUBHBIX Ipouenyp (AeWCTBUI), OCYIIECTBISEMBIX
anmaparom CoBeTa JAEMyTaToOB IO 3ampocy (HU3MYECKOTr0 WM IOPUAMYECKOrO JUIa JH00 MX
YIOJHOMOYEHHBIX IPEJICTaBUTENIE B paMKax IIOJHOMOYMH, YCTAHOBJIEHHBIX HOPMaTHUBHBIMU
npaBoBbIMM akTamu Poccuiickori ®enepanuu, NpaBOBBIMM aKTaMH ropoga MOCKBB H
MYHHIIMIIATbHBIMU MPABOBBIMU aKTaMH, U B COOTBETCTBUU ¢ TpeOoBaHusMH DenepalbHOTO 3aKOHA
or 27 wurona 2010 roma Ne 210-®3 «O06 opraHuzanuiyi IpeaoCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHUIIMIIATBHBIX ~ YCIYyT», a TaKXkKe TMOPAJOK B3aUMOJCUCTBUS MEXIY CTPYKTYPHBIMHU
MOJIpa3ieNIeHUsIMHU, TOJDKHOCTHBIMH JIMIIAMU M MYHUIIMIAIBHBIMH CIyXamuMu anmapata Cosera
JEMyTaTOB MPHU MPEIOCTABICHUN MYHUIIUTIAIBHON YCITyTH.

3. PernameHT pa3pabaTbiBaeTCss MyHULMIIAIBHBIM CIy>KaluM annapara CoBeTa JenyTaToB,
K JIOJDKHOCTHBIM  OOSI3aHHOCTSIM ~ KOTOPOTO  OTHOCUTCSI ~ OpraHM3alsl  IpelOCTaBIICHUS
COOTBETCTBYIOIICH MYHHUITUTIAIHHOU YCIYTH (J1ajiee — UCTIOTHUTEIND ).

4. Tlpu pa3zpaboTKe MPOeKTa periaMeHTa UCTIOTHUTE:

a) onpezeNseT nepeuyeHb HOPMAaTUBHBIX IPAaBOBBIX akTOB Poccuiickoit deaepannu, mpaBoBbIX
aKTOB TOpoJa MOCKBbI M MYHULHUNAIBHBIX TPABOBBIX aKTOB, SBISIOIIMXCA MPABOBBIMU
OCHOBAHUSIMHU ISl IPEIOCTaBICHUSI MyHULIMIIATbHON YCITyTH;

0) ocyllecTBIseT aHalu3 HOPMATUBHBIX MPaBOBBIX akTOB Poccuiickoit ®Penepanumy,
IPABOBBIX AaKTOB TopojJa MOCKBbI, MYHULUIAIbHBIX IPABOBBIX AaKTOB, PErYJIUPYIOLINX
IPEIOCTaBIEHNE MYHULIMIIAIBHON YCIYTH;

B) OCYIIECTBJISIET aHAIN3 IEHCTBYIOIIETO MOPSAIKA IPEIOCTABIEHUS MyHULIMIIAIBHON YCIyTH
U OLEHKY 3(Q(EeKTUBHOCTH €€ MPEAOCTaBICHUSI C LEIbI0 COBEPIICHCTBOBAHMS (ONTHMU3ALINN)
aJIMHUHHCTPATUBHBIX MpoIenyp (AelcTBUl);

I) OIpeaeseT Mocae0BaTeIbHOCTh aAMUHUCTPATUBHBIX MpoLeayp (AeHCTBHIl) ¢ yuyeTom
NPEUIOKEHUI 10 ONTHUMHM3ALUU IPEJOCTABIECHUS MYHHUIMIAIBHOM YCIYI'H, BO3MOXHOCTU
NPEOCTaBICHH €€ B 3JICKTPOHHOH (popme;

J1) OCYIIECTBJISIET aHaJIu3 BOCTPEOOBAHHOCTH MYHHUIIUTIATBHOW YCIyTH B JJIEKTPOHHOMN
dbopMe, BO3MOKHOCTH €€ IPEIOCTABIECHUS TOIBKO B 3JIEKTPOHHOI (popme 6e3 TNYHOr0 IPUCYTCTBHS
3asBUTES;

€) pazpalaThIBaeT MPOEKT CTaHAApTa MPEAOCTaBICHHS] MyHUIIUIAILHON YCIIyTH;

) BBITIOJIHSCT IpyTrue AeHCTBHS I pa3pabOTKU MPOEKTa periaMeHTa.

5. IIpoekT peryiaMeHTa MOJJIEKUT HE3aBUCHUMOM IKCIEPTU3E€ M IKCIEPTU3E, NMPOBOIUMON
anmaparom CoBeTa JenyTaToB (Jlajiee — BHYTPEHHSS SKCIEPTHU3a), a TaKKe aHTUKOPPYIIIUOHHON
JKCIEpTU3E. AHTHUKOPPYILMOHHAS JKCIEPTHU3a IPOEKTa pPErJaMeHTa IPOBOAUTCA B IOPAIKE,
YCTaHOBJICHHOM JUIsl IPOBEACHUS aHTUKOPPYIILIMOHHOM SKCIIEPTU3bl HOPMATHUBHBIX MPABOBHIX aKTOB
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U TIPOCKTOB HOPMATHUBHLBIX IIPABOBBIX 4dKTOB alllapara Cosera ACMMYTAaTOB, OAHOBPCMCHHO C

BHYTPEHHEHN HKCIIEPTU30M.

6. UcnonnuTens obecrieynBaeT pa3MeIIeHUe MPOEKTa perijaMenTa Ha OpHUIHaIbHOM caiiTe
BHYTPHUIOPOJICKOT0 MyHHLIMIIAJILHOTO 00pa30oBaHus — MyHHLMIIANBHOro okpyra Crapoe KprokoBo B
ropoge MockBe B HH()OPMALMOHHO-TEIEKOMMYHUKAIMOHHONW ceTn «UHTepHeT» (manee —
ouLManbHBIA CaliT) C YKa3aHHEM CPOKOB IIpHUeMa 3aKIHYEHUN HE3aBUCHMOM 3KCIepTHU3bl (CPOK
npreMa 3aKIroueHUl He MOXKeT ObITh MEHEe OJHOr0 Mecsla CO JHS pa3MEIleHHs perjiaMeHTa), a
TaKXKe KOHTAaKTHOW mHpopMmarnmu (TenedoH, agpec 3JIEKTPOHHOW IOYTHI, MOYTOBBIM ajxpec) s
HaIIpaBJICHUS TAKUX 3aKIOYEHUN.

7. Ilpu mOCTyIIIEHUH 3aKI0YEHUN HE3aBUCUMOM JKCIIEPTU3BI UCIIOJIHUTENDb B TCUEHHE IISATH
JIHEH CO THA OKOHYAHMsI CPOKA IIPUEMA ITUX 3AKI0YCHU M, PACCMATPUBAET UX U IIPUHUMACT PEIICHUE
[0 pe3yjabTaTaM KaXJOW TakOM SKCHEpTU3bl: O JA0pabOTKe NPOEKTa perjiaMeHTa WM O
HEIEeJIeCO00Pa3HOCTH yUeTa HIKCIEPTHU3BI.

8. IlpuHATBHIE HCIOJIHUTENEM pEUICHWs 10 pe3yibTaTaM pacCMOTPEHHUS 3aKIIOYEHUN
HE3aBUCUMOI 3KCTIEPTU3bI OPOPMIISIOTCS CIIPaBKOM 00 UTOraX HE3aBUCUMOM SKCIEPTH3bI, B KOTOPOI
YKa3bIBalOTCA:

a) HAMMEHOBAaHUE MIPOEKTa PErJIaMeHTa;

0) mata pa3MeIeHus MPOeKTa periaMenTa Ha OpHUIIHaIbHOM CalTe;

B) JlaTa OKOHYAHUS NpHeMa 3aKIII0UYEHUI HE3aBUCUMON IKCIIEPTU3BL;

I') KOJIMYECTBO MOCTYNUBIINX 3aKI0YEHUH HE3aBUCUMOM 3KCIIEPTU3BI;

1) coliepXaHHe IOJIOKEHHHM IMpOeKTa perjaMeHTa C y4eTOM 3aKJIIOUCHHH He3aBUCUMOMN
9KCHEPTU3bI (C U3JI0KEHUEM PEAKIIMK TaKUX MOJOKEHUH 0 UX U3MEHEHUS);

€) MOTUBHUPOBAaHHOE OOOCHOBAaHHE pPEILEHHs O HELEeNecOOOpa3HOCTH ydeTa 3aKIHOueHHi
HE3aBHCHUMOM 3KCIIEPTU3BI.

9. Hcnonnutens B Cpok He Oojiee MITH JHEH IMOCHE JHS OKOHYAHUS CpOKa IMpuema
3aKJIIOYECHNN HE3aBHCHUMOW SKCIEPTU3bl HAIPaBIsSET MYHHULMIIAJBHOMY CiIy’KalleMy armapara
CoBera nenyTaToB, K JOJKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO OTHOCHTCS NPAaBOBOE OOecreueHue
nesTeNibHOCTH anmnapara CoBera JenyTaToB, AJis IPOBEICHUS BHYTPEHHEW SKCIIEPTU3BL:

a) IPOEKT MocTaHoBNIeHHs annapaTa CoBeTa JemyTaToB 00 yTBEPXK/IEHUH PEeTIaMeHTa;

0) IPOEKT periaMeHTa;

B) KOIIMU 3aKJIIOUEHUH HE3aBUCUMOM 3KCIIepTU3bl (IPU UX HAJTMYUN);

I') KOTHIO CITPaBKHM 00 UTOTaxX HE3aBUCUMOMN 3KCIIEPTU3HI.

10. Ilpu nmpoBeneHNN BHYTPEHHEN SKCIIEPTU3BI IPOEKTA PETJIAMEHTA IIPOBOJAUTCS OLICHKA!

a) COOTBETCTBHS ITPOEKTA PEriiaMeHTa TpeOOBaHUSM, ITPEIbABIsIEMbIM K HeMy DenepanbHbIM
3ak0OHOM «O0 opraHu3aly MPerOoCTABIEHUs TOCYJApCTBEHHBIX M MYHMIMIAIBHBIX YCIyT» U
IIPUHATBIMHU B COOTBETCTBUHU C HUM HOPMAaTHBHBIMU ITPABOBBIMU aKTAMU;

0) yueTa pe3ybTaTOB HE3aBUCHUMOM SKCIIEPTH3bI B IPOEKTE PErjaMeHTa.

11. Cpox mnpoBeneHuss BHYTPEHHEH OKCIEPTH3bl M IOATOTOBKM 3aKIIOYEHHA 10 €€
pe3yJbTaTaM He MOXeT ObITh OoJiee JecaTh pabodux JHEH cOo JTHS NMPEACTaBICHUS JTIOKYMEHTOB
(myHKT 9). 3akiroueHHe BHYTPEHHEH HKCHEepTH3bl HAIPABISETCS HCIOJHUTEN0 B JI€Hb €ro
MIOATOTOBKH.

12. WcnomHuTenes B TE€YEHUE TpeX IOHEH CO JHS IOJY4YEHUs 3aKIIOUYEHHs BHYTPEHHEHN
AKCTIEPTU3BI 00CCTICUMBACT yUET 3aMEUYaHWH M TPEJIOKEHUM, COACPKAITUXCS B 3aKIOYeHuU. B
CJIy4yae HEeCOIJacusl UCIOJHHUTENS C 3aKJIFOUCHUEM BHYTPEHHEH 3KCIEPTHU3bl, PEIICHUE OCTAETCs 3a
r1aBoit MyHunumnaibHoro okpyra Crapoe Kprokoso.

13. McnionHuUTENDh B CPOK, HE NMPEBBIMLAIOLINI MATH AHEH CO IHA PACCMOTPEHMSI 3aKIIOYECHMSI
BHYTPEHHEHN JKCIIEPTU3BI, BHOCUT INIABE MYHULUIIAIBHOIO OKPYTa IIPOEKT PETJIaMeHTa, K KOTOPOMY
MIPUIIAraroTCs:
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a) IPOEKT MocTaHoBIeHUs annapaTta CoBeTa JIenyTaToB 00 YTBEPKACHUHU pErjaMeHTa,

0) cmopaBkm 00 UTOrax HE3aBHCHUMON OKCIEPTU3bl, B TOM YHCIE HE3aBUCHUMOU
AHTUKOPPYNIIMOHHOMN KCIIEPTHU3BI;

B) 3aKJIFOUYCHUSI BHYTPEHHEH SKCIIEPTHU3bI, B CIIy4ae HECOTJIACHS C 3aKII0OUYEHUEM BHYTPEHHEH
AKCIEPTHU3bI, MUCbMEHHBIE BO3PAKECHHUS;

I') MPOEKThl MYHHUIIMITAIILHBIX IMPAaBOBBIX aKTOB, B ClIydyae €CJIM B IpoIecce pa3padOTKH
MIPOCKTA pEerjiaMeHTa BBIBISETCS BO3MOXXHOCTh ONTHMH3AIMK  (TIOBBIIEHUS KadecTBa)
NPEAOCTABICHUS MYHHUIIMIAIBHOW YCIAYTd TMPU  YCIOBHUM HW3MEHEHHH COOTBETCTBYIOIIMX
MYHUIUIIAIBHBIX TPABOBBIX aKTOB.

14. PernameHT yTBEp)KIaeTcs IOCTaHOBIEHUEM amrmnapara CoBeTa AENyTaToB U BCTYIMAET B
CWJIy CO JHSA ero o(puIMambHOrO OMyOJUKOBAaHUS, €CIIM B TMOCTAHOBICEHWH HE OTOBOPEHO HHOE.
OHOBpPEMEHHO C OMYyOJMKOBAHHEM PETJAMEHT IMOJUICKUT Pa3MEIICHUIO Ha O(DHUIIMAIIBHOM CaiTe,
WH(pOPMAIMOHHBIX CTEHaX B MOMEIIEeHUsX anmnapaTta CoBeTra JAemyTaToB.

15. BHeceHne HU3MEHEHHMI B pErjlaMeHT OCYILECTBISETCS HAa OCHOBAaHUM HM3MEHEHUH,
BHeceHHBIX B Denepanbubiii 3akoH oT 27 wmrons 2010 roma Ne 210-d3 «O6 opraHuzamuu
MIPEAOCTABIEHUS TOCYJAPCTBEHHBIX U MYHHUIIMNAIbHBIX YCIYyTr» U MHbIE HOPMATHUBHBIE IIPABOBBIC
akThl Poccniickoit @enepannu, npaBoBble aKThl ropoaa MOCKBBI U MyHHITUTIIAIbHBIE IIPABOBBIC AKTHI,
a TaKkKe B IEIIX COBEPIICHCTBOBAHUS AaJMHHUCTPATUBHBIX MpOUEAYp (IEHCTBUIA) 1O
MPEAOCTABICHUIO MYHHUIIUTIAIIBHON YCIIYTH.



ITpunoxxenue 3

K [TOCTaHOBJIEHHIO annapaTa CoBeTa JemyTaToB
MYHHUIIUTIATIBHOTO OKpyTa

Crapoe KprokoBo B ropojsie Mockse

ot 12 nexabps 2025 roma Ne ITACK-25-18

TpeGoBanus K MpPeA0CTABICHNI0 MYHHIMIAJIBHBIX YCJIYT
O01mme moJ0KeHus

1. Hacrosammmu TpeOoBaHMSAMU peryJupyOTCs BONPOCH IPAaBOOTHOLIECHUH MEXIY
anmnapaTtom CoBeTa JieryTaToB MyHULMnaibHoro okpyra Crapoe KprokoBo B roposie Mockse (faiee
— anmapat CoBera JIeNyTaToB) U 3asiBUTEISIMU MIPU PEAOCTABICHUH MyHULIUTIATBHBIX YCITYT.

2. IlocranoBnenusimu amnmnapata CoBeTa AEMyTaToOB 00 YTBEP)KICHUU aIMUHHCTPATUBHBIX
pErJIaMeHTOB NPEJOCTAaBICHUS] MYHHUIMIIANBHBIX YCIyr (Jajgee — perjJaMeHThl) MOTYT OBITh
YCTQHOBJICHBI ~ JIOTIOJIHUTENbHBIE  TPeOOBaHMS K  MPEIOCTABICHUIO  COOTBETCTBYIOLIMX
MYHULUNAIbHBIX yciyr. TpeOoBaHus K HMHOOPMUPOBAHMIO 3asBUTENECH IPHU IPeIOCTAaBICHUU
MYHULUIAIbHBIX YCIYT.

3. 3asBUTEIL UMEET NIPABO HA MOJIyYEHUE BCel MH(OpMaIuK, CBI3aHHOH C ITPEeJ0CTaBIEHUEM
€My MYHUIUIAIbHON YCIyTH.

4. OcHOBHBIMH TpeOOBaHMAMU K HH()OPMUPOBAHHIO 3asgBUTENCH TNPHU IPEIOCTABICHUU
MYHUIIUTATBHBIX YCIYT SIBIISTIOTCS:

1) nocroBepHOCTH MHPOPMALUH;

2) noxaHOTa UH(POPMAIIHH;

3) HarIAgHOCTH (OPM IpeoCcTaBIsseMON HH(POPMALIUY;

4) noctynHOCTh UHGOPMAIUY;

5) onepaTUBHOCTb IpeOCTaBIECHUS UH(pOpMaIuy;

6) akTyalbHOCTb HH(POPMALIUY;

7) npenoctaBieHnue MHPOpMaLK Ha O€3BO3ME3/IHOM OCHOBE.

5. [Ipu mperocTaBneHNN MyHHUIIUTIATBHON YCITYTH 3asIBUTEIIO TIPEAOCTABIIsIETCS HH(DOpMaIus

1) mecte HaxoxaeHus U rpaduke padboTsl anmnapara CoBeTa JAEMyTaToOB, BKIOYAs MECTO U
rpa¢puK mnpuema 3arnpocoB (3asABICHUN) Ha MPEIOCTABICHHE MYHHUIMINAIbHBIX YCIyI M HMHBIX
JIOKYMEHTOB (MH(pOpMaInn), HEOOXOAUMBIX JUIs MPEAOCTaBIEeHUsI MyHULIIMIAILHON yCIyru (nanee —
JIOKYMEHTHI);

2) HAaMMEHOBAHUU JIOJDKHOCTHU, (paMUIMU, UMEHH, OTYECTBE (MTPH HAIWYMH) MyHHUIIUIIATBHBIX
ciyxaiux annapara CoBera AeNnyTaToB, OPraHU3YIOIIKX IPEAOCTaBICHUE MyHUIIMIIAJILHON yCIIyTH
(tanee — MyHUIIMNAIBHBIE CIY’KaIME) U X KOHTAaKTHBIX TeledoHax;

3) mouTOBOM ajpece, aapecax dAECKTPOHHOUN MOYTHI, 0QUIIUATEHOTO caiiTa B ”HYOPMAITHOHHO
- TeJIeKOMMYHHUKaIMOHHOM cetn «HTepHeT» anmapata CoBera JenyTaToB (Jlanee — ouiraibHbIN
cair);

4) mepeuHe MpPENOCTaBISIEMbIX MYHHIMIIAIBHBIX YCIYr, CpOKax MpeJoCTaBICHUS
MYHHMIMIIAJIBHBIX YCIIYT, YCIOBUAX B3MMAaHHUA IUIAThl 3@ IPEJOCTABICHUE MYHHUIMIIAIBHBIX YCIYT,
pa3Mepe TaKoH IUIaThl, €CJIM MyHHUIMIAJIBbHAS YCIyTra MPeJoCTaBIIseTCs 3a CUET CPEACTB 3asBUTEIS;

5) mepedHe JOKyMEHTOB (0Opa3lax MX 3alloJHEHHs) M MH(OpMAIMH, HEOOXOIUMBIX JUIs
MOJIyYeHUsT MYHUIIMTIATBHOM ycayru W ¢dopmax ee TpeaAcTaBieHHs (OTIETbHO I KakIoi
MYHHIIUTNIAJIBHON yCITyTH);

6) nopsiike 00KanoBaHus peleHu u neiictBuil (6e3aeiicTeus) annapara CoBera AeMyTaToOB,
€ro JIOJDKHOCTHBIX JIUI] U MyHUIUIAIBHBIX CITYKaIlUX.
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6. Madopmarust 0 MyHUIUIIATIBHOHN YCIIyTe MPeI0CTaBIseTCsl HOCPEICTBOM:

1) TenedonHOI CBA3M;

2) ounmanbHOTO caiiTa;

3) pa3meneHus: Ha HH(POPMAIIMOHHBIX CTEHaX WM UHBIX UCTOYHUKAX WH(OPMUPOBAHUS B
nomenieHusx anmnapara CoBera JIeyTaToB;

4) myOnuKanuii B CpeJCTBaX MacCCOBOM MH(POPMAIIHH;

5) IlopTana rocy1apcTBEHHBIX U MyHHUIIUNIAIBHBIX YCIyT (hyHKIMI) ropoaa MoCKBBI,

6) MHBIX CIIPAaBOYHO-UH(POPMALMOHHBIX MATEPUAIOB (JIMCTOBOK, OpOIIOp, OYKIETOB | Ip.).

7. Ilpu nuuHOM mojaude 3asBuTeneM B anmnapaT CoBeTa JEeNyTaToOB JOKYMEHTOB, 3asBUTEIb
UHPOPMHPYETCS O CPOKAX U TMOPSJIKE PACCMOTPEHUS JOKYMEHTOB, a TAKXKE O MOPAIKE IMOTYUCHHUS
JOKYMEHTA, TIOATBEPKJAIOIET0 MPEI0CTABICHUE MYHHUIUITAIBHOMN YCITyTH.

8. C MoMeHTa IMpeAcTaBiIeHUS JOKYMEHTOB 3asBUTENIb HMEET MpaBO B 4Yachl Mpuema
oOpaTtutbcs ISl oy4eHust uHGopmanuu 00 3Tarne paccCMOTPEHUS JOKYMEHTOB.

9. 3asBUTENSIM MOTYT OBITH MPEIOCTABIICHBI CIEIYIONINE KOHCYIbTAlUU (JTMYHO B YCTHOU
dbopMme, B mUCbMEHHOH (opMe UK TI0 TeneoHy) O MPEAOCTABICHUHN MyHHUIIUITATBHBIX YCIYT:

1) o mpaBOBBIX aKTaxX, PErIaMEHTUPYIOLIUX MIPEIOCTABICHNE MYHULIUIIATHHON YCIyTH;

2) o moxkymeHTax (MHGOpPMAIUH), TPEIOCTABICHIE KOTOPBIX HEOOXOMAUMO IS TIOTYUYCHUS
MYHUIIUTIIATBHBIX ~ YCIYT, a TaKke O JOKyMeHTax (uMHpopMamuu) JUIsl TPeIOCTaBICHUS
MYHUIIUTIAIBHOW ~ YCIIyTH, pEIIeHHEe O NPEACTABICHUH KOTOPBIX 3asgBUTENb HPUHUMAET
CaMOCTOSITEIILHO;

3) 00 agpece, rpaduxe padotsl anmnapara CoBera JAEMyTaToB ;

4) o rpaduke mnpueMa JOKYMEHTOB M BbIJAUYM JOKYMEHTOB, [OATBEPIKAAIOIINX
MPEIOCTaBICHUE MYHUIIUTIATBHON YCIYTH;

5) o mopsnake oOxanoBaHus pelieHui U neiictBuil (Oe3peiicTBus) anmapata CoBera
JIeTTyTaToB, €r0 JOJDKHOCTHBIX JIMIl 1 MYHHUIIMIIATBHBIX CITyKaIInX.

10. KoHcynbpTanuu u npeocTaBieHUE 3assBUTEISIM B X0J1e KOHCybTarui ¢hopm (O1aHKOB)
JIOKYMEHTOB SIBJISTIOTCSI 0€3BO3ME3THBIMHU.

11. B cmydae ecnu mjis KOHCYJbTallMd TpeOyeTcss MpoJoJpKuTeNbHOoe Bpems (6onee 30
MHUHYT), 3asgBUTEII0 MOXET OBbITh MPEAJIOKEHO OOpaTUThCS 3a HEoOXoauMol HHGopmanueil B
NUCbMEHHOM BHJE IMOO0 Ha3HAyeHO JApyroe ynoOHoe Ui 3asBUTENS BpeMs JUIsl YCTHOTO
KOHCYJBTUPOBaHUSI.

12. B Mectax mpueMa [IOKyMEHTOB HHQpOpMAIUs IS 3asgBUTENS O MPEAOCTaBICHUU
MYHUITUTIATBHBIX yCIYT pa3Memaercs Ha WHQGOPMAIMOHHBIX CTEHAAX WM WHBIX HCTOYHHKAX
MH(OPMUPOBAHMUSL.

TpeGoBanus k 10KyMeHTaM M MHGOPMALMHU, HeOOXOAUMBIM ISl IPE10CTABJICHUS
MYHMIHMIAJIBHON yCJIYTH

13. TlepeueHr AOKyMeHTOB (WHQOpMAIHK), HEOOXOMUMBIX Ui MPEAOCTABICHUS
MYHHIIMIIATFHON YCIIyTH, YCTAaHABIMBACTCS PETTIAMEHTOM U SIBJISIETCS] HCUEPIIBIBAIOIITIM.

14. ®opma 3ampoca (3asBIeHHS) yTBepx)Aaercs periameHToMm. [Ipu paspaboTke GopMbl
3ampoca (3asBIICHUS) NPEIyCMATPUBACTCS HAIMYHWE B YKa3aHHOHW (OpMe BCEX PEKBU3HTOB,
Tpe6yeMI:IX JJISA HpeJIOCTaBJ'IeHI/IH MYHHHHHaﬂBHOﬁ YCJ'IYFI/I, KOTOpLIe 3asBUTCIIb JOJIXKCH 3aIlIOJIHUTH
(Yka3aTp), a TaK)Ke COTJIacHe 3asiBUTEIIS HAa 00pabOTKY ero NepCOHAIBHBIX JaHHBIX.

15. B ciywae ecnu aiis IpeOCTABICHHUS] MyHUITUTIATBHON yCIIyTH HE00X0oauMa 00padoTKa
MEPCOHANBHBIX JIAHHBIX JIUIIA, HE SBIISAIONIETOCS 3asiBUTENIEM (32 UCKIIIOUEHUEM JIHII, TPU3HAHHBIX B
YCTaHOBJICHHOM MOPsAKE 0€3BECTHO OTCYTCTBYIOIIMMHU, M PA3bICKUBAEMBIX JTUI], MECTO HAXOXKICHUS
KOTOPBIX HE YCTAHOBJICHO YMOJTHOMOYEHHBIM (he/iepaTbHbIM OPraHOM HCIOJTHUTEIBHON BIACTH), U
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€CIIM B COOTBETCTBUU C (eiepajbHBIM 3aKOHOM 00pa0OTKa TaKUX MEPCOHATBHBIX JTaHHBIX MOXKET

OCYILECTBIISATHCS C COTJIACUS YKAa3aHHOTO JIMIA, TIPH OOpAIEHUH 3a MOJyYeHHEM MYHUIUIAIbHON
YCIIyTU 3a8BUTEIb JIONOJIHUTEIBHO HIPEIOCTABIAET ITOKYMEHTBHI, MOATBEPXKAAIOIIUE IOTYYEHHE
corjacus YKa3aHHOIO JIMIIa WM €ro 3aKOHHOIO MpeACTaBUTENs (JIHIa, HMEIOIIEro IMpaBo
MPEJICTaBISTh UHTEPEChl (PU3UYECKOTO JIHIa B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM) HAa 00paboOTKyY
MEPCOHAIBHBIX JaHHBIX YKa3aHHOTO JIMII.

16. ITlpeacraBnsiemble 3asBUTENEM JOKyMEHTH (MH(oOpManus) Ha OyMa)XHOM HOCHTENe
JIOJKHBI COOTBETCTBOBATH CIIEAYIOIIUM TPEOOBAHUSM:

1) HE UMETh MOAYNCTOK U UCIIPaBICHUN TEKCTA;

2) He UMETh MOBPEKICHUN, HATMYNE KOTOPBIX HE MO3BOJISIET OJHO3HAYHO MCTOJKOBATh MX
coJiepKaHue.

17. Konuu 1OKYMEHTOB, HE 3aBepEHHbIE HOTAPUYCOM, MPEICTABISIOTCS 3asBUTEIIEM BMECTE
C OpUTHHAJIaMH IOKyMEHTOB, €CJIM MHOE HE YCTAaHOBJIEHO COOTBETCTBYIOIINM PErJIaMEHTOM.

18. JlokyMeHTbI, BBbIJAaHHbIE KOMIIETEHTHBIMH OpraHaMH HMHOCTPAaHHBIX TOCYJIapCTB U
MPEJICTABICHHBIE 3asBUTENIEM [UIsi TOJYyYEHUS MYHUIUMNAIbHON YCIyrd, JOJDKHBI —OBITh
Jerajn30BaHbl, €CIM HHOE He MPEAyCMOTPEHO MEKIYHapOJHBIMU JoroBopamu Poccuiickoi
@Denepanum, U TepeBeleHbl Ha PYCCKUH s3BIK. B ciywasx, mpemrycMOTpeHHBIX (eaeparbHbIMU
3aKOHAMHU, BEPHOCTh IIEPEBO/A JOJKHA OBITh HOTAPUAIBHO YJIOCTOBEPEHA.

19. B cinyuae eciv TOKyMEHTBI IOJAIOTCS Yepe3 MPEACTaBUTENS 3asBUTENS, JOKEH OBITh
IPEJICTaBIEH JOKYMEHT, IOJTBEPKJAIOUINI TOJTHOMOYHUS HA OCYIIECTBICHUE EHCTBUN OT UMEHU
3asBUTEIIS:

1) odopmiieHHas B COOTBETCTBUM C 3aKoHOJAaTenbcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD (111 PU3HUSCKUX JIUIT);

2) odopmieHHas B COOTBETCTBHHM C 3aKOHOAATenbCcTBOM Poccuiickoit denepauuu
JIOBEPEHHOCTb, 3aBEpEHHAas MeyaThio (MpU HAIWYUU) 3asBUTENS U NOJIMCAHHAs PYyKOBOJIUTEIIEM
3asiBUTEJIS WM YIOJHOMOYEHHBIM 3TUM PYKOBOAMUTEIIEM JIMLOM (U1 FOPUANYECKUX JIMIL);

3) xomMs peleHus O Ha3HaueHUUM WM 00 u3dpaHuu KOO TpHUKa3za O Ha3HAUYEHUU
(Gu3MYECKOro JIMIa Ha JI0JKHOCTh, B COOTBETCTBUU C KOTOPOW Takoe (U3MUecKoe JUI0 o0anaer
IPaBOM JEWCTBOBATh OT MMEHHM 3asBUTENs 0e3 JoBepeHHOCTH. CTaTyc M MOJTHOMOYMS 3aKOHHBIX
npejcTaBuTeNiel  3asBUTENS —  (U3MYECKOro  JUIa  MOATBEPXKIAIOTCS  JIOKyMEHTaMH,
IpPeIyCMOTPEHHBIMHU (eiepabHBIMU 3aKOHAMHU.

20. 3asBUTENb MpHU OOpPALICHUU 3a IMOJYyYEHHEM MYHHUIMINAJIbHON YCIYTH IpeJICTaBseT
JIOKYMEHT, yJIOCTOBEPSIOUINI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit
Oenepannn. Y 10CTOBEpEHHE TUYHOCTH IPaKIaHWHA, HE JIOCTUTIIETO Bo3pacTa 14 et, MoXKeT OBbITh
IIPOU3BE/IEHO €r0 3aKOHHBIMM IMPEICTAaBUTEISIMU (JIMLIaMH, UMEIOIIMMHU MPaBO MPEACTABIATH €ro
MHTEPECHI B COOTBETCTBUHU C 3aKOHO/IATEIbCTBOM).

TpeOoBanus k npuemMy (I0JIy4eHHI0) H PETUCTPALMH 10KYMEHTOB

21. Jlns nony4yeHuss MyHULUNIAIbHON YCIYTH 3asBUTENb MOXKET:

1) BpyuuTh JOKYMEHTHI JUYHO MYHUIIUIMIATBHOMY CITy>KallleMy, OTBETCTBEHHOMY 3a IIpHUEM
(moTy4eHue) U perucTpaluio J0KyMEHTOB;

2) HanpaBUTbh JOKYMEHTHI 110 TIOYTE, B CIy4ae, €CH 3TO MPEAYCMOTPEHO COOTBETCTBYIOIINM
perjJamMeHToM.

22. OcHoBaHMEM Ul Hayajla IPEJOCTABICHUS MYHHUIMNAIBHON YCIYI'W, €CIM MHOE HE
IIPelyCMOTPEHO NpaBoBbIMU akTamMu Poccuiickoii denepannn, mpaBoBbIMU aKTaMH Topoga MocCKBBI,
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MYHUIUIIAJIIBHBIMU HOPMATHUBHBIMU IPABOBBIMU 4AKTAMH, B TOM YHCIC PCrIIaMCHTOM, SABJIACTCA

MOCTYIUIEHUE OT 3asiBUTENS JOKYMEHTOB B amnmapar CoBera JAemyTaToB.

23. B ciyuae eciy MHOE He ITPelyCMOTPEHO HOPMAaTHBHBIMU ITPABOBBIMU akTaMu Poccuiickoit
®enepan, HOPMAaTUBHBIMHM IIPABOBBIMM  aKTaMM ropoJa MOCKBBI, MyHUIUIAJIbHBIMU
HOPMAaTUBHBIMM IIPaBOBBIMH aKTaMH CPOK IPENOCTaBICHHS MYHULUINAIBHON YCIYyTM HA4YMHAET
UCUUCIIATBCS Ha CIEAyOIIMN pabouuii JeHb IMociie AHS PEerucTpanuu JOKYMEHTOB. B ciydae
IPEJOCTABICHUs] MYHUUUIAIBHOW yCIyrM B JIeHb OOpalleHHs CpOK IPeJOCTaBICHUS
MYHUILMIIAIBHON YCIyTH HAYMHAET UCUUCIIATHCS C MOMEHTA PETUCTPALUUA JOKYMEHTOB.

24. MyHULIIMTTAJIBHBIN CITY’KalllMi, OTBETCTBEHHBINA 3a MpueM (MOJYyUYEeHUE) U PETUCTPAIUIO
JIOKYMEHTOB, IIPH ITOJyYEHUHN JOKYMEHTOB:

1) ycraHaBnuBaeT npeaMeT J0KyMEHTOB, U IIPU JJUYHOM OOpALLEHUH 3asBUTENS, — TMYHOCTD
3asABUTEIL;

2) npoBepsieT NpeACTaBICHHbIE JOKYMEHTBI Ha COOTBETCTBUE TPEOOBAHUAM, YCTaHOBIECHHBIM
HOPMaTUBHBIMU IIpaBOBBIMU akTaMu Poccuiickoit denepanuy, HOpMaTUBHBIMU IIPABOBBIMU aKTaMU
ropoga MoCKBbI, MyHUIIUIIAIbHBIMU HOPMAaTHBHBIMHM IIPABOBBIMU aKTaMU K O(OPMIIEHUIO TaKHX
JIOKYMEHTOB, HacTosAMM TpebGoBaHMsIM U TPeOOBaHUSIM PETJIaMEHTA.

25. Ilpu Hanmu4YuKu HEOOXOUMBIX IOKYMEHTOB JJIsl IPEOCTABICHUS MyHUILIMIIAIbHON YCIIyTH
U COOTBETCTBUM HUX TpeOOBAHUSAM, YCTAHOBJICHHBIM HOPMAaTUBHBIMM IIPAaBOBBIMH aKTaMU
Poccniickoit @enepanny, HOPMATUBHBIMY IIPABOBBIMHM aKTaMU ropoga MOCKBBI, MyHUIIMIIAIbHBIMU
HOPMAaTUBHBIMH ITPABOBBIMU aKTaMH K 0()OPMJICHUIO TAKUX JOKYMEHTOB, HacToAUM TpedoBaHusIM
U TpeOOBAaHUAM perilaMeHTa, MyHHUIMIIAIbHBIN CITy>Kalllui, OTBETCTBEHHBIN 3a MpHeM (II0Jy4eHHE)
Y PETUCTPALUIO JOKYMEHTOB:

1) B ciay4ae TMYHOTO OOpaIlleHus 3asBUTENS:

a) €ciId IpPEeJCTaBICHbl KONUM HEOOXOAUMMBIX JOKYMEHTOB, CBEpseT IPEICTAaBICHHbIC
AK3EMIUISAPbl OPUTHMHANIOB M KONUH JOKYMEHTOB, AENAeT Ha HUX OTMETKY 00 WX COOTBETCTBUU
MOJUTMHHBIM SK3eMIUISIpaM, 3aBEpsAET CBOCH MOANMUCKHIO C YKa3aHUEM JOJDKHOCTH, (haMHIIUH, UIMEHU
M oTyecTBa (MpPU HAJIWYUH), BO3BpAIIAET OPUTHMHAIBI JOKYMEHTOB 3asBUTEINIO, 3a HCKIIOUEHUEM
CIy4aeB, MPEIyCMOTPEHHBIX HOPMAaTUBHBIMU MpPaBOBbBIMU akTamu Poccuiickoit Penepanuu,
IIPABOBBIMU aKTaMH roposa MOoCKBbl 1 MyHUIIMIIAJIbHBIMA HOPMaTUBHBIMU ITPABOBBIMU aKTaMH;

0) eciM KOMUU HEOOXOUMBIX JOKYMEHTOB HE MPE/ICTaBIEHbl, OCYIIECTBISET KOMUPOBAHUE
JIOKYMEHTOB, JIeNIaeT Ha HUX OTMETKY 00 MX COOTBETCTBHUHU MOJIUHHBIM SK3EMIUIIpaM, 3aBepsieT
CBOEH MOAMUCBHIO C YKa3aHUEM JOJDKHOCTH, (paMmiuu, MMEHM M oTdecTBa (MpU HAIUYHH),
BO3BPAIACT OPUTMHAJIBI JTOKYMEHTOB 3asBHUTEIIO, 3a MCKIIOYEHUEM CIIy4YaeB, NPESyCMOTPEHHBIX
HOPMAaTHBHBIMH NPAaBOBBIMU akTamu Poccuiickoit @enepannn, MpaBOBBIMU aKTaMH ropoaa MOCKBBI
Y MyHUIIMIIAJIbHBIMU HOPMATUBHBIMU ITPAaBOBBIMHU aKTaMH;

B) BHOCHUT 3allUChb O MpHEME JOKYMEHTOB B JKypHal PETUCTPalUU JIOKYMEHTOB; CpPOK
perucrpanyy JOKYMEHTOB HE JIOJDKEH MpeBbIaTh 15 MHUHYT ¢ MOMEHTa HMX HpEICTaBIICHUS
3asiBUTEIIEM,

I) Ha JIOKyMEHTaX YKa3bIBaeT JaTy MOJy4YeHHs, CBOM (haMIIIMIO, UM M OTYECTBO (TpHU
HAJIMYUK) U 3aBEPSET JINYHOW MOAINHUCHIO;

1) oopMIISIeT B ABYX IK3EMIUISIpaxX PACIUCKY B MOJYYECHUH JOKYMEHTOB U 3aBEpsIeT JINYHON
MOANMCHIO KaXKIbIN SK3EMILIAP PACIIUCKH;

€) ImepenaeT 3asBUTENIO0 Ha MOJMUCH 00a SK3EMIUISpa; MEPBBIA SK3EMIUIAP PAaCHUCKU B
MOJIyYEHUU JOKYMEHTOB OCTaBIIE€T Y 3asBUTENS, BTOPOW D3K3EMIUISIp PACHUCKU TNPHOOIIAET K
JokyMeHTaM. [Ipu mosrydeHuu pesyJsibrata NpeAOCTaBICHUsS MYHHIMIAIBHOW YCIIYTH, 3asBUTEIb
CTaBUT JIMYHYIO MOANHUCH (C pacmMppoBKONl (GamMUINHM, WMEHH, OTYecTBa (IIPU HAIMYMM) B
COOTBETCTBYIOIIEH CTPOKE BTOPOIO 3K3EMILIAPA);
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k) TepefacT IMPUHATBIM KOMIUIEKT JOKYMEHTOB MYHHULHUIIAIBHOMY  ClIyXKallemy,
OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB;

2) B city4ae MOJIy4eHUs JOKYMEHTOB 110 [1OYTe:

a) BHOCUT 3allUCh O IpHUEME JOKYMEHTOB B KypHaJ PErHMCTpallud JIOKYMEHTOB; CpPOK
perucTpanuy J0KyMEHTOB He JI0JIKEH IIPEBbILIATh OJHOT0 padouero HsA ¢ MOMEHTA €ro OJIy4YeHus
OT MyHHUIMIIAJILHOT'O CIIy’Kalllero, OTBETCTBEHHOTI'O 3a ACJIONPOU3BOACTBO;

0) Ha TOKYMEHTax yKa3blBaeT JaTy IOJydYeHHs, CBOU (paMmiIMio, UM M OT4eCTBO (TpHU
HAJIMYUK) U 3aBEPSET JIMYHOW MOAINCHIO;

B) 0()OpMIISET B IBYX IK3EMIUIIpaxX PACHUCKY B OJYYCHHUHU JOKYMEHTOB U 3aBEPSIET JINYHON
HOJIUCHIO KaKbIA AK3EMILISP PACIIUCKU;

r) mepemaer OGOPMIICHHBIA SK3EMIUISIP PACIUCKM MYHHIMIIAIBHOMY — CIy’Kallemy,
OTBETCTBEHHOMY 3a JIEJIONPOU3BOJCTBO, Ul OTIPABKH IO MOYTE B TEUYECHHE OJHOIO pabodero aHs
II0CJI€ IHSA PETUCTPALMU JOKYMEHTOB;

n) uHDOpMUpPYET 3asiBHUTENs O CpPOKax M CIOco0ax IMOJydYeHUs JAOKYMEHTOB W (WIIH)
UHpOpMaLKH, TOATBEPKAAIOLIUX PE3yIbTaT PEI0CTaBICHNU MyHULIMIIAILHON YCIyTH;

€) T1epenaeT MPHUHATBIA KOMIUIEKT JOKYMEHTOB MYHHULUIAIBHOMY  CIIy’KalleMmy,
OTBETCTBEHHOMY 32 00pabOTKy JJOKYMEHTOB.

26. 3aBUTEIIO OTKA3bIBAETCS B IPUEME JOKYMEHTOB IIPU HAJIMYUU CJIECAYIOIUX OCHOBAHMM:

1) mnpencraBiieHHblE JOKYMEHTbI HE COOTBETCTBYIOT TpEOOBaHUSM, YCTaHOBJIECHHBIM
HOPMAaTHBHBIMU IIpaBOBBIMU akTaMu Poccuiickoi denepanuu, MpaBoOBBIMU aKTaMU ropoja MoCKBEI,
MYHULUIAIbHBIMI HOPMaTUBHBIMH ITPABOBBIMU aKTaMM, HacTOSIUM TpeGoBaHUsAM, peraaMeHTOM;

2) npencTaBlieHHbIE JOKYMEHTbI yTPATUIM CUITY (JaHHOE OCHOBAHUE IPUMEHSETCS B CIIydasx
MCTEYEHUS CPOKa JEHCTBUS JOKYMEHTA, €CJIM CPOK JEHCTBUS JOKYMEHTA YKa3aH B CAMOM JOKYMEHTE
a0 ompeneneH 3aKOHOJATENbCTBOM, a TakXke B MHBIX CIy4asX, HpeIyCMOTPEHHBIX
3aKoHOAATenbCcTBOM  Poccuiickor  @exepanmy, IpaBOBBIMM — akTaMu  ropoga  MOCKBHI,
MYHMIMIIAJIbHBIMU IIPABOBBIMH aKTaMH);

3) 3asiBUTENIEM IIPEAICTABIEH HEMOIHBIM KOMILJIEKT JOKYMEHTOB, YKa3aHHBIX B pErjiaMeHTe B
KauyecTBE JIOKYMEHTOB, IOJIeKAIINX 0053aTeIbHOMY IPEICTABICHUIO 3asIBUTEIIEM;

4) npezncraBieHHbIE JOKYMEHTBHI COJIEpXaT HEJAOCTOBEpHblE M (MJIM) NPOTUBOPEUMBHIC
CBEICHUS,

5) nogaya TOKYMEHTOB OT UMEHH 3asBUTEIIS HE YIIOJHOMOYEHHBIM Ha TO JIMIIOM;

6) oOpalieHue 3a NpPeJOCTaBICHHEM MYHULMNAIBHOW YCIYrM JIMLA, HE SBISIOLIETOCs
MoJTyyaTeeM MYHULUIAIbHON YCIYI'M B COOTBETCTBUU C PErJIAMEHTOM (JJaHHOE€ OCHOBaHHE HeE
NPUMEHSIETCd B Cilydae, €ClIM B COOTBETCTBUU C PErJIAMEHTOM K 3asBUTENIO MNPEAbSBISAETCS
TpeOOBaHUE O HAIMYUH CIIEIUATIBLHOTO MPpaBa, MOATBEPAUTH HATMYHE KOTOPOTO BO3MOYXHO TOJIBKO B
nporuecce 00padOTKH TOKYMEHTOB);

7) oOpariieHue 3asBUTENS 3a MyHUIUNAIbHON yciyroi B anmapaT CoBera JemyTaToB, HE
HPEOCTABIAIOUINM TPEOYIOLIYIOCS 3asBUTENI0 MYHUIIUIIATIBHYIO YCIYTY;

8) MHBIX OCHOBAHUH, YCTAHOBIICHHBIX PETJIIAMEHTOM.

27. IlepeueHb OCHOBaHMH JJs1 OTKa3a B IIpUeME JOKYMEHTOB, HEOOXOIMMBIX IS
IPEIOCTABIEHUSI  MYHHULMIAIBHOM  YCIYTHM,  YCTAaHOBJECHHBIH  pErJIAMEHTOM,  SIBISETCS
HCYEPIBIBAIOIINM.

28. Ilpm HasMuMKM OCHOBAaHUM JUIA OTKa3a B IpHUEME JOKYMEHTOB, MYHHIIMIAIbHBIN
CITy’Kallliii, OTBETCTBEHHBIN 3a MpUEM (ITOJIyUeHHE) U PETUCTPALIMIO TIOKYMEHTOB:

1) B cimy4ae TMYHOTO OOpAIlEHUS 3asBUTEIIS:

a) YBEJIOMJISIET B YCTHOM (hopMe 3asBUTENS O HAJMYUU OCHOBAHHMH JJIs OTKa3a B MpUEMe
JIOKYMEHTOB, OOBSICHAET €My COJIepyKaHHe BISBJICHHBIX HEJOCTATKOB, ITpe/yIaraeT MPUHATH MEPHI IO
UX YCTPAaHEHUIO, BO3BPAILAET 3asBUTENIO TIOKYMEHTHI;
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0) B ciryuae TpeOOBaHUS 3asiBUTEIIEM IPEAOCTABICHHS MY MUCbMEHHOTO PELIeHHUs 00 0TKa3e

B [IpHe€Me JOKYMEHTOB (Jlaiee — MOTUBUPOBAHHBIM OTKa3): BHOCUT 3aITUCh O MIpUEME JOKYMEHTOB B
KYpPHAJl PEruCTpald JOKYMEHTOB; O(GOpPMIISieT W TOAMMCHIBAET B JBYX OK3EMIUIIpax
MOTHBUPOBAHHBII OTKa3 C yKa3aHWEM IPUYMH OTKa3a B IpUEME JOKYMEHTOB (anee — MpUYHHA
OTKa3a B IIpUeMe); BbIJAET (HANpaBIIsIeT) 3asBUTEINIO MEPBbIA SK3EMILISIP MOTUBUPOBAHHOIO OTKa3a
B CPOK, YCTaHOBJIEHHBIH periaMeHToM. BTopoil sk3eMIuisp MOTHBUPOBAHHOI'O OTKa3a C MOANUCHI0
3asBUTEJIA O MOJIyYeHHH (C OTMETKOI O croco0e HalpaBieHMs PELCHMsI 3asBUTENI0) OCTAeTCs Ha
XpaHeHuH B anmapare CoBeTa IeMyTaToB; BHOCUT 3aITUCh 00 OTKa3€e B IPHEMe JJOKYMEHTOB B JKypHaJI
perucTpanuu J0KyMEHTOB;

2) B city4ae MoJIy4eHUs JOKYMEHTOB 110 [1OYTE:

a) BHOCHUT 3allUChb O IPUEME JOKYMEHTOB B >KypHaJl PErucTpalud JOKYMEHTOB; CpPOK
perucTpanuy JOKyMEHTOB He JI0JIKEH IIPEBBIILIATh OAHOT0 paboyero JHsA ¢ MOMEHTA €ro MOJyYeHHs
OT MYHUIIMNAIBHOIO CIIy’Kalllero, OTBETCTBEHHOI'O 3a JIeJIOIPOU3BOJICTBO;

0) ohopMIIsieT ¥ MOANUCHIBAET MOTUBUPOBAHHBIN OTKA3 ¢ yKa3aHUEM IPUYMH OTKA3a;

B) nepenaer O(GOPMIICHHbII MOTHBHUPOBAaHHBI OTKa3 M NPEICTABICHHbIC 3asBUTEIIEM
OpPUTHHAJIBI JTOKYMEHTOB MYHHULMIIAJIbHOMY CIyXalleMy, OTBETCTBEHHOMY 3a JI€JIOIPOU3BOJICTBO,
JUISL OTIPABKU 10 TIOYTE B TEYEHHUE OJHOI0 pabOuero AHs MMOCHE JHS PErUCTpalii I0KyMEHTOB;

I') BHOCUT 3allMCh O Bbllau€ (HANpaBIeHUH) MOTUBUPOBAHHOTO OTKa3a B COOTBETCTBYIOILUI
JKYpHaJI pErUCTPALUU JOKYMEHTOB.

29. B pernameHTe ycTaHaBIMBAETCS MPABO 3asBUTENS OTO3BATh JOKYMEHTHI.

30. s okupaHus ouyepeau, BO3ZMOXKHOCTU O(QOPMIICHHS JTOKYMEHTOB OTBEIEHBbI MECTa,
OCHAIIIEHHBIE CTYJIbSIMH, CTOJaMM (CTOMKaMM) C HaJIW4YMeM NHcyed Oymaru, pyyek, OJIaHKOB
3aMpoCoB (3asBJICHUN).

TpeGoBanus K y4eTy JOKyMEHTOB

31. Yuer NOKyMEHTOB OCYIIECTBISETCS MYHUIUNAIbHBIM CIIy>KalllUM, OTBETCTBEHHBIM 3a
npueM (MOJy4YeHHE) U PErucTpali0 JOKYMEHTOB, MTOCPEACTBOM BEAECHMS KypHalla perucTpaluu
JIOKYMEHTOB Ha OYMa)XHOM U 3JIEKTPOHHOM HOCHTEJIE.

32. XypHan peructpauuu JTOKYMEHTOB COJCPXKHT CIEAYIOLIHE 00s3aTesIbHble PEKBU3UTHI
npu paboTe ¢ JOKYMEHTaMU:

1) nopsiIKOBBINA HOMED;

2) perucTpalvoOHHbIA HOMED;

3) nata u Bpems perucTpaiuu J0KyMEHTOB;

4) cioco6 obOpatieHus 3asBUTENs (JIMUHBIN IPUEM, [10YTa);

5) cBenenus o 3asBUTENE — GAMUIIHSL, UM, OTYECTBO (TIPU HAIMYUU) 3asIBUTEIIS;

6) KOHTaKTHBIE JaHHbIE 3asBUTEINS (TesnedOH, aJipec NEKTPOHHON MOUTHI U UHBIE JaHHbIE);

7) HAaUMEHOBaHUE MPEIOCTABIIEMO MyHUIIUIAIBHON yCITYTH;

8) mepeueHb NPEACTABICHHBIX 3asBUTENIEM JOKYMEHTOB (C YyKa3aHMEM pPEKBHU3UTOB
COOTBETCTBYIOIIUX JTOKYMEHTOB);

9) mOmKHOCTh, (paMmiIMsi, UMs, OTYECTBO (IIPU HAJTUYMU) MYHUIUNAIBHOTO CIyXallero,
OTBETCTBEHHOTO 3a IIpHUeM (TIOJyUYEHHUE) U PETUCTPALIMIO JOKYMEHTOB;

10) momxkHOCTh, haMuiHsi, UMsI, OTUECTBO (IIPH HATUYHMH) MYHHUIIUIAIBHOTO CITyXalllero,
OTBETCTBEHHOT'O 32 00pabOTKy IOKyMEHTOB;

11) nmata ¢daxkTHUecKoro mpefoCTaBiICHUs 3asBUTENI0 pe3yJbTaTa MpPerloCTaBICHUS
MYHUIIUTATBHON YCITyTH;

12) Tekyumii craryc paccMOTpeHHMsS JOKYMEHTOB: «3aperHCTPUPOBAHO»; «OTKa3 B
pPETUCTPALIMU» — O3HAYAET, YTO 3asBUTEII0 OTKA3aHO B IPUEME JIOKYMEHTOB; «HA MCIIOJIHEHUN» —
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03HAYaET, YTO UJET PACCMOTPEHUE JOKYMEHTOB 110 CYILECTBY; «IIPUOCTAHOBIIEHO» — IIPU YKa3aHUU
3TOrO cTaTyca o0O0s3aTeNbHO 3allONHIETCS PEKBH3UT «CPOK, Ha KOTOPBIH MPUOCTAHOBICHO
IIPEIOCTABICHNE MYHUIIUIIAILHON YCIIyTH»; «OTO3BAHO» — YKa3bIBAETCS, €CIIM JOKYMEHTBI OTO3BaHBI
3aBUTEIIEM; «PELICHO IOJIOKHUTEIBHO» — 03HAa4aeT, YTO 3asBUTEIIIO IPEIOCTABIICHA MyHULIUIIAIBHAS
yCIIyTa; «OTKa3aHO» — O3HA4aeT, YTO 3asBUTENIO OTKAa3aHO B IPEJOCTABICHUU MYHMIMIIAIbHOU
YCIIyTH;

13) narta u3MeHeHus CTaTyca pacCMOTPEHHUs JOKYMEHTOB;

14) cpok, Ha KOTOPBIN IPUOCTAHOBIIEHO NPEAOCTABICHUE MyHUIIMIIAIILHON yCIIyTH;

15) pamunus, ums, oT4ecTBO (MPU HATUYMK) MYHHUIMIIAIHHOTO CIYXKAIlEro, BBIAABIIETO
(HampaBUBIIIETO) 3asIBUTENIO JOKYMEHTHI U (WM ) HHPOPMALIUIO, HOATBEPIKTAIOIINE ITPEIOCTABICHUE
MYHHULMNIATBHON YCIYTH.

33. XypHan perucrpanuy JOKYMEHTOB Ha OyMa)XHOM HOCUTENIEe — 3TO KHHUra Yydera,
3aIlOJIHEHHAs BPYYHYIO, B TBEPAOM II€peIUIeTe, IPOLIIHYPOBaHHAsl, IPOHYMEPOBaHHasl, 3aBEpPEHHAs
HOJNKCHIO IVIaBbl MyHHLMNAIbHOro okpyra Crapoe KprokoBo (najnee — riaBa MyHMLIHMIAIBHOTO
OKpyTa) M CKperjieHHas nedathio annapata Cosera gemyTtaToB. OMNOKY B 3alUCAX HCIIPABIISIOTCS
IIyTEM 3a4EPKUBAHUS HENPaBWIBHOM 3alMCH C yKa3aHUEM IMPABUIbHOW PENAKLUU U 3aBEPEHUEM
HOJIMUCHI0 JOHKHOCTHOIO JIMIA (MyHULIMIAIBHOIO ciyskauniero) anmnapara CoBeTra JemyTaToB ,
BHECIIIETO MCIIPABIICHHUSI, C YKa3aHUEM €T0 JOJDKHOCTHU, (aMHUIINK, UMEHH, OTYECTBA (IIPH HATTHYHH).
Hcnonp30BaHne KOPPEKTUPYIOUIMX CPEICTB JHUOO 3aMeHa CTPaHWIl B JKypHAJle PETHCTpalud
JIOKYMEHTOB HE JIOITYCKAIOTCSL.

34. Ilpu nosydeHUM IOKYMEHTa, IMOATBEPXKAAIOIIEIO NPEAOCTaBICHUE MYHHIMIIAIbHOU
YCIIyTH, Ha PYKU 3asiBUTEJb CTABUT JIMUHYIO MOANUCH (C paciiudpoBKoi paMuiInm, UMEHHU, OTYECTBA
(IpH HaTMYMK) B COOTBETCTBYIOLIEH CTpOKE 3ampoca U B rpade xKypHajaa perucTpalu JOKyMEHTOB
Ha OyMa)XHOM HOCHTEJIE.

TpeboBanusi kK 00padoTKe 10KYMEHTOB

35. OcHoBaHMEM JJ1s1 HaYasa MpoLeaypbl IBISETCS NOTyYeHHE MyHUIIUIATBHBIM CITYKaI1M,
OTBETCTBEHHBIM 3a O0OpabOTKYy JOKYMEHTOB, IOJHOTO IIaKeTa JOKYMEHTOB, IPEJICTaBICHHBIX
3asIBUTCIICM.

36. MyHuIMNaIbHbIN CITy>Kalluii, OTBETCTBEHHBIH 3a 00pabOTKY JOKYMEHTOB:

1) ocymiecTBisieT MPOBEPKY JTOKYMEHTOB, MPEICTABICHHBIX 3asBUTEJIEM, HA COOTBETCTBHUE
TpeOOBaHUSAM, IPEABIBIISIEMbIM K COAECPKAHUIO U OPOPMIICHUIO TAKUX IOKYMEHTOB HOPMAaTUBHBIMH
npaBoBeiMM  akTamMu  Poccuiickoii  @enepauuu, MpaBOBBIMM aKTaMH Tropofa MOCKBBI,
MYHUIUIIAJbHBIMU HOPMaTUBHBIMU IPABOBBIMU aKTAMMU;

2) Ha OCHOBAaHUU aHaJIM3a CBEIACHH, COJEPKAIIUXCS B JOKYMEHTaX, YCTAaHABIIMBAET HATTHUHE
IpaBa 3asiBUTEJNS Ha MPEJOCTaBICHUE MYHHUIIUIAIBHON YCIYTH;

3) npu BBISBICHUW OCHOBAHUU I MPUOCTAHOBJICHUS TMPEJOCTABICHHUS MYHHUIIUIATBLHON
YCIYTH TOTOBHUT MPOEKT PEMIEHUS O MPUOCTAHOBJICHUHU MPEIOCTABICHUS MYHUIIMIIAIbHONW YCIYTH,
BU3UPYET €ro W IepefaeT JOKYMEHThl € TPOEKTOM COOTBETCTBYIOIIETO pEIICHUS TIJIaBe
MYHHUIIMTIIATBHOTO OKpyra. [TpoeKkT pemenust 0 MpuoCTaHOBICHUH MPEI0CTABICHUS MYHHUIUITATIBHON
YCIYTH JIOJDKEH COJiepKaTh MOTHMBHPOBAHHBIE TPUYUHBI TPUOCTAHOBICHUS MPEAOCTABICHUS
MYHULMINIAIBHOW  YCIYyTH, COOTBETCTBYIOUIME OCHOBAHUSAM JUIA  IPUOCTAHOBIICHHUS €€
MIPEAOCTABIICHUS, IPEAYCMOTPEHHBIM PETJIAMEHTOM, a TAKKE CPOK IPUOCTAHOBIICHHUS;

4) mpu BBISABIEHUU OCHOBAHHI JJIsi OTKa3a B MOTYYEHUH MYHHUIIUTIAIBHON YCIYTH TOTOBUT
MIPOEKT PEIICHUS 00 OTKa3e B MPEAOCTABICHUH MYyHHUITUTIATFHOW YCIyTH, BUSHPYET €ro U epeaaeT
JIOKYMEHTBI C MPOEKTOM COOTBETCTBYIOIIETO PELICHUS IJ1aBe MYHHIIMIAIbHOrO okpyra. IIpoekt
pemieHUss 00 OTKaze B MPEIOCTaBICHUM MYHHIIMIAIBHOW YCIYTH JOJDKEH COJEp)KaTh
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MOTHUBUPOBAHHBIC IPUYMHBI OTKa3a B ITPEAOCTABICHUU MYHI/II_[I/IHaJH:HOI\/JI yCiyru, COOTBETCTBYIOIIUC

OCHOBAHMSAM JJISl OTKa3a B €€ MPEOCTaBICHUH, TPETYCMOTPEHHBIM PETIIAMEHTOM;

5) mpu OTCYTCTBHHM OCHOBAHMH JUIS OTKa3a B NPEAOCTABICHHUH MYHUIMIAIBHOH yCIyTH
TFOTOBUT MPOEKT PELICHHs O MPEJOCTaBICHUH MYHUIMIAIbHON YCIyrM U MepetaeT JOKYMEHTHI ¢
IPOEKTOM COOTBETCTBYIOIIEIO PEIIEHUs IJIaBe MYHMLHMIAIBHOrO okpyra. IIpoekt pemienus o
IPEJOCTABICHUN MYHMLMIAIBHOW YCIYIM COJIEPXKHUT CBEACHHUS, XapaKTEepU3YIOLIHe pe3ysbTar
IPEOCTaBICHUS MyHULIUIIAIBHON yCIYTH.

37. PermamMeHTOM MOTYT OBITh YCTAQHOBJICHBI OCHOBAaHHUS [UIi IPHOCTAHOBIICHUS
NPEJOCTABICHUS] MYHUIMIIAJBHON YCIYTH, a TaKXKe CPOKH NPHUOCTAHOBJICHUS MPEJOCTaBICHUS
MYHUIUNATBHONH yciuyrd. CpoK NpPHUOCTAHOBICHHS MPEJOCTABICHUS MYHHUIMIIAIBHON YCIIyTu
MCUHUCIIACTCS C JAThl MPUHATUS PEIICHUS O MPHUOCTAHOBICHUH NPEIOCTABICHHUS MYHUIUIAIbLHON
ycayru. IlpepocraBieHre MyHHLIMIANBHOM yCIyr BO300OHOBIISIETCS HE IMO3/HEe paboyero AHM,
CJIIEAYIOUIET0 3a JIHEM YCTPAaHEHUS IPUYUH, CTAaBLUIMX OCHOBAaHUEM JJIsi IPHOCTAHOBIIECHUS
IPEJOCTABICHUs] MYHUIMNAIBHOM yCIOyrd. 3asBuUTelb HHGPOPMHUPYETCS O BO30OHOBICHUU
IPEOCTaBIICHUS] MyHUIIUIIAIBHOM yCIYTH CII0COO0M, yKa3aHHBIM B 3arpoce (3asBICHUHN).

38. IlepeueHb OCHOBaHUI JUIsl IPUOCTAHOBIIEHUS MPEAOCTABICHUS MyHULIMIIAIILHON YCITyTH,
YCTaHOBJICHHBIN PETJIAMEHTOM, SIBJISCTCS] HCYEPIIBIBAIOIIIIM.

39. Pemienne 0 MpuOCTAHOBJICHUU MPEIOCTABICHNS MyHHUIUIIATBHON YCIyTH HANIPABIISACTCS
3asBHUTEIIO HE MO3JHEE CIEAYIOMIEr0 pabovero AHS C ATkl IPUHIATHS PELICHUs O IPUOCTAHOBICHUN
NPEOCTABICHUS MYHUIIUITAIBHON YCIYTH JIMOO BBIIAETCS 3asSBUTEIIO B IEHb OOpAIIeHHs B CIIydae
IPEOCTaBICHUS] MyHULIUIIAIBHON YCIYTH B JIEHb OOpaLeHHUS.

40. PemeHue O NPUOCTAHOBIEHHUU IPEIOCTABICHUS MYHMLMIIAIBHOW YCIyTH MU CPOK
IPUOCTAHOBIICHHS PETUCTPUPYIOTCS B XKypHAJE PErUCTPallMU JOKYMEHTOB.

41. OcHOBaHUSAMHU ISl OTKa3a B NIPEIOCTABICHUN MyHHULIUIIAIBHON YCIYTH SBJISIOTCS:

1) mpencraBieHue IOKYMEHTOB, HE COOTBETCTBYIONIMX TPEOOBAHUSAM YCTaHOBJICHHBIM
npaBoBbIMH akTaMu Poccuiickoii @enepannu, ropoga MOCKBBI U MyHULUIIAIBHBIMU IIPABOBBIMU
aKTaMH, HAcTOAIMMM TpeOOoBaHUSAM, pErJIaMeHTOM, €CIM yKa3aHHbIe OOCTOATENhCTBA OBLTH
YCTaHOBJIEHBI B IIpoliecce 00pabOTKH IOKyMEHTOB;

2) yTpara CuUibl MPEACTaBICHHBIX JOKYMEHTOB, €CIM yKa3aHHbIE 0OCTOATENbCTBA ObLIU
YCTaHOBJIEHBI B Ipoliecce 00pabOTKH JOKYMEHTOB;

3) ucteueHue cpoka MPUOCTAHOBIIEHHS MPEIOCTABICHHUS MYHUIUNAIbHOM YCIyTH, €CIIU B
TE€YEHUE JAHHOTO CpOKa HEe OBUIM YCTpaHEHBI OOCTOATENbCTBA, MOCTYKMBIIUE MPUYMHAMH IS
NIPUOCTAHOBIICHHSI MTPEIOCTABICHUSI MyHHUIIUIIATBHON YCITyTH;

4) HanMuuMe B TPEACTABICHHBIX JOKYMEHTAaX IPOTHBOPEUUBBIX JHOO HEIOCTOBEPHBIX
CBEICHMI, €cliu YyKa3aHHble OOCTOSTENbCTBA OBUIM YCTaHOBJIEHBI B Ipolecce 00paboTKu
JIOKYMEHTOB;

5) oOpaiieHue 3a NPEJOCTABICHUEM MYHUIMNAIBHOM YCIYTH JIMIA, HE SBISAIOLIErocs
nojyyarejieM MYHHIMIIAIbHOM YCIyI'M B COOTBETCTBHM C PErjJaMeHTOM (JaHHOE OCHOBAaHUE
NpUMEHSETCS B TOM CIIydae, €ClId B COOTBETCTBUHU C PEIJaMEHTOM K 3asBUTENIO MpeIbsIBISETCS
TpeOOBaHUE O HAJTMYUU CIIEHUAIBHOTO MPaBa, MOATBEPANUTH HATMUYME KOTOPOTO BO3MOXKHO TOJIBKO B
npoiecce 00pabOTKH TOKyMEHTOB).

42. PernaMeHTOM MOTYT OBITH YCTAHOBIICHBI JOMOJHHUTEIbHBIE OCHOBAaHUS IJIsi OTKa3a B
NPEJOCTABICHUH MYHHUIIUTIATBHONW YCITyTH, PETyCMOTPEHHBIE HOPMAaTUBHBIMU TIPABOBBIMHU aKTaMU
Poccuiickoii Denepannu, mpaBOBBIMU aKTaMH TOpoJia MOCKBEI M MYHHUITUITATbHBIMA HOPMAaTHBHBIMHU
NIPaBOBBIMHU aKTaMH.

43. TlepeueHb OCHOBaHMH JUIsI OTKa3a B MPEAOCTABICHUHM MYHHMIUIAIBHOW YCIyTH,
YCTAHOBJICHHBIN PErJaMEeHTOM, SIBJISETCS] HCUEPIIBIBAIOIIINM.
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44. Pemienne 00 OTKa3e B MPEIOCTABICHUU MYHHUIMIAIBHON YCIyTH C YKa3aHUEM NPUYUH

0TKa3a HaIPaBJISICTCS 3asBUTEINIO HE MTO3THEE CIISAYIOIIEro pabovyero JHs ¢ JaThl IPUHSATHS PEIICHUS
00 OTKa3e B NPEIOCTABICHUM MYHHIIMITAILHOW YCIYrd JUOO BBITACTCS 3asBUTEIIO0 B JICHBb
oOpallieHus B Cily4ae MpeI0CTaBICHUs MyHUIIMITAILHON YCIIyTH B ICHb OOpaIIeHHUS.

45. Pemienue 00 oTKa3ze B MPEAOCTaBICHHMM MYHHIIMIIAIBHOW YCIYTHM PErUCTpPUpYETCS B
JKypHaJIe perucTpaluy JOKYMEHTOB.

TpebGoBanus K NPUHATHIO PellleHUs] P MPeI0CTABIeHUN MYHHIMNAJLHON yCJIyru

46. OcHOBaHMEM [IJisl TIPUHATUS PEUICHUS MPHU MPEIOCTaBICHUU MYHUIUNAIBHOW YCIyru
SBJISIETCS TOJTyYECHHE TI1aBOM MYHHUIIMTIAIBHOTO OKPYTa JOKYMEHTOB U ITPOEKTa PELICHUSI.

47. I'naBa MyHUIIUITAJIBHOTO OKpYTa:

1) mnoanuchiBaeT MPOEKT pELIEHUS MpPU COOTBETCTBHHM IMPEICTABICHHOTO IPOEKTa
TpeOOBaHUSIM HOPMATHUBHBIX MPaBOBbIX akTOB Poccuiickoii dexepaiuu, MpaBoBbIX aKTOB ropoja
MOCKBBI, MyHHUIIMIIAJTbHBIX HOPMATUBHBIX MPABOBBIX AKTOB, B TOM YHUCJIEC PETIAMEHTA;

2) BO3BpalIaeT JJOKYMEHTbl M TPOEKT pElIeHUs Ha J0padOTKy MYyHUIUIAILHOMY
CITy’KalieMy, OTBETCTBEHHOMY 3a 00paOOTKy JOKYMEHTOB, C YKa3aHMEM MPUYMHBI BO3BpaTa Mpu
HECOOTBETCTBUU MPEJICTABIIEHHOTO MTPOEKTA pelIeHUsI TPeOOBaHUSIM HOPMATUBHBIX MTPABOBBIX aKTOB
Poccuiickoit ®depepanuu, MpPaBOBBIX AKTOB TOpojia MOCKBBI, MYHHUIIUTIAIBHBIX HOPMATHUBHBIX
MIPaBOBBIX AKTOB, PETJIAMEHTA.

48. PemieHue, MOANHMCAHHOE TJIABOM MYHHUIMMIAIBLHOTO OKpYra, SIBISETCS KOHEYHBIM
pE3yJIbTaTOM MPEAOCTABICHUS MyHHUIIUITATIbHOW yCITyTH.

TpeGoBanus K BblIaye 3asiBUTENI0 IOKYMEHTA, NOATBEPKIAIONIET0 NMPe0CTABIeHHE
MYHUIIUNIAJIbHOM YCJIYTH, UM PeLIeHUs 0 IPUOCTAHOBJIEHUH MPEI0CTABIEHHUS
MYHUIIUNIAJTbHOM YCJIYTH

49. MyHUIIMIIANBHBIA CITy’KalllMii, OTBETCTBEHHBI 3a BblJady (HAIpPaBIIEHUE) 3asBUTEIIO
pe3yJbTara Npe0CTaBIeHUS MyHUIUTIATBHON YCIyTH:

1) undopmMupyet 3asBUTENS O pe3ysbTaTe NPeAOCTaBICHUSI MyHUIIUIAIBLHON YCIIyTH UIIH O
IPUOCTAHOBJICHUHU MPEIOCTABICHUS MyHUIIMTIAIIBHON YCITYTH 10 TeNIe(POHY WU JIEKTPOHHOM MoYTe,
yKa3aHHBIM 3asBUTEJIEM B 3a11poce (3asBICHUHN);

2) obecrnednBaeT mnepeAayvy 3asBUTENIO0 JOKYMEHTA, MOJITBEPXKJIAIOLIET0 IMPEI0CTaBICHUE
MYHUITUTIATBHON YCITyTH, WIA PEHICHUS O MPHOCTAHOBICHUH NPEIOCTABICHHUS MYHUITUIAIBHON
YCIIyTU B COOTBETCTBUU C PETJIAMEHTOM;

3) mpoBepseT TOJHOMOYMSI M (WJIM) JUYHOCTH 3asBUTENS, MOJYYAIOUIEro JTOKYMEHT,
MOJATBEPKJIAIOLIUI IPEIOCTaBIEHUE MYHUIIMIIAJbHOW YCIYTH, WM PEIIEHUs O MPHUOCTAHOBICHUU
NPEOCTaBICHUS] MyHUIIUIIAIBHOM YCIYTH JIMYHO.

50. JIokyMeHT, MOATBEP>KAAIOLINI MpeaoCTaBlIeHHe MyHUIIUIAIBHONW YCITyTH, WU PEIIeHNe
O MPHUOCTAHOBIIEHUH IPEJOCTABICHUS MYHUIMIIATBHON YCIIyTH, B COOTBETCTBUU C PErIaMEHTOM
MOJKET OBITh:

1) BbIaH 3asBUTENIO (MPEACTABUTEIIO 3asBUTENS) JMYHO; BpeMs OXUAAHUS B Oudepenu
onpezensercs A KaXXA0W MyHUIIUIIAIbHOU YCIIyTH B PETJIAMEHTE;

2) HampaBJIEH 3asBUTEIIO TOYTOBBIM OTIIPABICHUEM.

51. 3asgBuTenp BIpaBe yKazarh cocod u GopMy MOTyUISHHS TOKYMEHTA, TOATBEPKIAI0IIETO
IpeOCTaBlIeHNEe MYHUIIUIAIBHON YCIIyTH, WIM PELICHUS O NMPHUOCTAHOBIECHUH MPEIOCTaBICHUS
MYHUIIUTIATBLHON YCIIyTH.
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52. B ciydae ecnu B 3armpoce (3asBJICHHUN) OTCYTCTBYET MH(popMalus o GopMme MmorydeHust
JOKYMEHTa, TMOATBEPKAAIOIIET0 IPENOCTABICHUE MYHHULUINAIBHONW YyCIOyrd, (peleHus o
NPUOCTAHOBIICHUH TPEIOCTABICHUSI MYHUIIUNATBHON yCIayru) U (Wim) crmocobe ero moixydeHus,
UH(GOPMHUPOBAHUE 3asBUTENS OCYLIECTBISETCd HMCXOAd U3 (QOpMbI U crocoba, KOTOpble ObuIM
WCII0JIb30BaHbI 3asiBUTENIEM JJIS IIPEIOCTABIICHUS JOKYMEHTOB.

53. B ciyuae TpeGoBaHMs 3asBUTENS OJHOBPEMEHHO C JOKYMEHTOM, IOJTBEPMAAIOLINM
IPEJOCTaBIEHNE MYHUIUNAIBHON YCIIyTH, 3asBUTENIO BbIIAIOTCS (HANpPaBIIAIOTCSA) OPUTMHAIbBI
IIPEJICTABICHHBIX UM JJOKYMEHTOB, 3@ MCKJIIOUEHUEM CIIy4aeB, IIPELyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU  aktamu Poccuiickor ®enepanuu, npaBOBBIMM aKTaMM ropoga MOCKBBI H
MYHMIMINIAJbHBIMA HOPMaTUBHBIMU [TPABOBBIMU aKTaMHU.

54. B ciydae ecad B BBIAHHOM JOKYMEHTE, IOATBEP)KIAIOIIEM IPEJOCTABICHUE
MYHUIUIAIBHON YCIIyTH, IOMyIIeHa onedaTka u (win) omubka, annapat Cosera J1enyTaToB 00s3aH
UCIPaBUTh JOIYIEHHbIC ONEYaTK! U (MJIM) OIIMOKH B BBIIAHHOM JIOKYMEHTE.

55. B cinywae ecnu MyHMUIMIAQIbHAs YCIyra IpeJOCTaBiIsAETCS B JE€Hb OOpallleHus WU
JIONyIIEHHbIE ONEYaTKu M (WiIM) OIIMOKM OOHapy>KeHbl Ccpa3y IOocie BbIJIAYM JIOKYMEHTA,
JIOIYILIEHHbIE ONEYaTKH U (WJIM) OIIMOKHU JIOJKHBI OBITh MCHPABJIEHbI, @ UCIPABICHHBIM JOKYMEHT
BbIJIaH 3asBUTEIIIO B ATOT K€ JICHb.

56. B MHBIX cily4asX CpOK UCIPABJIECHUS JOIMYIIEHHBIX OMEYaTOK U (MJIM) OIMOOK U Bblaun
(HampaBiIeHUs) 3asIBUTEIIIO UCIIPABICHHOIO JOKYMEHTA HE JI0JKEH MPEBBIIIATh MATH pabouux JHEH
C MOMEHTA OOpalleHus 3asBUTENS 3a UCIIPABICHUEM OIIEYaTOK U (M) OIIHUOOK.

Bbiaua ny0aukarTa 10KyMeHTAa, HOATBEPKIAIONIEro NMpe0cTaABIeHHE
MYHHIHMNAJIbHON yCJIYTH

57. B ciyyasix, IpeayCMOTPEHHBIX PETJIaMEHTOM, 3asBUTENIb MOXKET OOpaTUTHCS B arrapar
CoBera AemyTaToB 3a IMOJydyeHUEM AyOnMKaTa JTOKYMEHTA, MOATBEPMAAIOLIErO IMPeI0oCTaBIECHNE
MYHMIIMIIAJIBHON yCIIyTH (anee — 1yOauKar).

58. JlokyMeHTbI, HE0OXOAUMBIE /IS BBIAAUM TyOnuKara:

1) 3asBIeHNE HA TOJyYeHHUE AyOIuKaTa;

2) UCHOpYEHHBIH  OpUIHMHAN  JOKYMEHTa, IOJTBEPXJAIOLIEr0  IpelOoCTaBICHUE
MYHUIUTIAIBHON YCIIyTH (B CiIy4ae IOpUn).

59. JdyOnukaT IOJIKEH BOCHPOM3BOJUTH BCE PEKBU3UTHI OpUTHMHANIA paHEEe BBIAAHHOIO
JIOKYMEHTA, IMOATBEPKIA0IEro NMPe0CTaBICHNEe MyHULIMIIANBHOHN yCiIyTrd. B BepxHeM npaBom yriy
MPOCTABIISIETCS. OTMETKA «TyOIMKaT.

60. O6mmit Cpok BIIAYH TyOJIMKaTa HE MOXKET MpeBbImaTh 10 pabounx THEH.

61. [Ipu opopmienun nybarMKaTa UCIIOPUYEHHBIM OPUTHHAT JOKYMEHTA, [OITBEP:KIAI0IIEr0
IIPEIOCTABIEHNE MYHULIUIIATIBHON YCIYTH, U3bIMAETCS.
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ITpunoxxenue 4

K [IOCTaHOBJIeHHIO anmapaTta CoBeTa JAemyTaToB
MYHMIMIIAJIBHOTO OKpyTa

Crapoe KprokoBo B ropojie Mockse

ot 12 nexabps 2025 rona Ne ITACK-25-18

IMosioxkenne
00 0CO0EHHOCTSAX MOJAAYHM U PACCMOTPEHHS KAJI00 HA peleHus U (M) AedcTBUS
(0e3neiicTBue) annapara CoBeTa 1eyTaTOB MyHMIMIAJbHOT0 okpyra Crapoe Kpwokoso B
ropojae MockBe, ero J0/JIKHOCTHBIX JIUIl 1 MYHHIIUIIAJIBHBIX CIYKAMX

1. Hacrosiiee [lonoxenue yctaHaBiIMBaeT OCOOEHHOCTHU MOJIaYl U PACCMOTPEHHMS 5Kajio0 Ha
HApYIICHUE MOPSJIKA MPEIOCTABICHUS MYHUIIUIAIBHBIX YCIYT, BEIPA3UBIICECsS B HEIIPABOMEPHBIX
pelieHusx u (win) nerctBusx (6e3aericteun) annapara CoBeTa AeMyTaTOB MyHHUIIMIIAJILHOTO OKpYyTa
Crapoe KprokoBo B ropojse Mockse (nanee — annapatr CoBeTa JIeyTaTOB), €r0 TOJLKHOCTHBIX JIUI] U
MYHHIIMIIATBHBIX CIIYyXallUX TpU MPEAOCTaBICHUM MYHUIUMIAIBHBIX YCIYT (Janee — >KajioObl,
peuieHus u (uian) aeiictBus (0e3aeicTBre)).

2. lleiictBue Hactosimiero [lonokeHuss pacnpoCTpaHseTcs Ha KalnoObl, MOJAHHBIE C
cobmoneanem TpeboBanuit denepanpHoro 3akoHa or 27 wmroysg 2010 roma Ne 210-d3 «O6
OpraHHu3aIy MPEAOCTaBICHUS FOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYTY.

XKanoOwr Ha pemenus u (wnm) neiictust (O6e3neiictBue) ammapara CoBera JIemyTaToB, €ro
JOJKHOCTHBIX JIMI[ M MYHUIMIAIBHBIX CIYXKAIUX, HE CBS3aHHbIE C HAPYIICHUEM TMOpsIKa
IPEIOCTABICHUS! MYHULMIAIbHBIX YCIyr, MHOJAIOTCA M pPacCMaTpPUBAIOTCS B COOTBETCTBUM C
TpeboBanusiMu PenepanbHoro 3akona ot 2 mas 2006 romga Ne 59-03 «O mnopsiike pacCMOTPEHUS
oOparenuit rpaxxaan Poccuiickoit @enepanum.

3. 3asiBUTENIb MOKET OOPATUTHCSA C HKal000ii, B TOM YUCIIE B CIEIYIOMINX CIy4asxX:

a) HapylLIeHHE CPOKa PETUCTPALMU 3ampoca O MPEAOCTaBICHUM MYHHUIMNAIBHON yCIyTH
(manee — 3ampoc), a TaKxke nopsiaika ooOpMIICHHS U BbIAAYU PACIIMCKU B MTOyYEHUH 3aIlpoca;

0) TpeboBaHME Yy 3asBUTENS JOKYMEHTOB UK HHGOPMAITNH JIMOO OCYIISCTBICHUS JICHCTBUH,
NPEJCTaBICHUE WU OCYIIECTBIEHHE KOTOPBIX HE TPEIyCMOTPEHO aIMUHHCTPATHBHBIM
perJaMeHTOM MPEI0CTaBIICHUSI MyHHUIIUIIAIbHON YCIYTH (Jlajiee — perjiaMeHT);

B) OTKa3 B IIpUeMe JJOKYMEHTOB, MPE/ICTaBIEHNE KOTOPBIX MPETyCMOTPEHO PErJIAMEHTOM;

r) 3aTpeOOBaHuE C 3asBUTENIA NPU MPEIOCTABIEHUU MYHUIUNAIBHON YCIyIM IUIaThl, HE
MPEyCMOTPEHHOHN PEryiaMeHTOM;

1) HapylLIeHHEe CpoKa NMPeA0CTaBICHHs] MyHUIIUIAIbHON YCIIyTH;

€) OTKa3 B MPEIOCTABICHUN MYHUIIUIAIBHONU yCIYTH, €CTU OCHOBAHUS HE MPEIyCMOTPEHBI
peraamMeHToM;

) OTKa3 B WCIPABICHUHU JOMYIICHHBIX OMEYAaTOK U OMIMOOK B BBIIAHHBIX B pe3yjbTare
MPEIOCTABIIEHUSI MYHULMIIATBHON YCIYIM JOKYMEHTax JMOO HapylIeHHE yCTaHOBJIEHHOI'O CpOKa
TaKUX UCTIPABICHHUIA;

3) HapyIIeHUE CpOKa WM MOpPsAKa BbIIayd JOKYMEHTOB IO pe3yibTaTaM IpeaoCTaBICHUS
MYHHIIUIIATLHOU YCITyTH;

1) MIPUOCTAHOBJIEHUE TMPENOCTABICHUS MYHULUINAIBHOW YCIYTH, €CId OCHOBAaHHS
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI PETIIAMEHTOM;

K) TpeOoBaHMe y 3asBUTENS PU MPEIOCTaBICHUN MyHUIIUIAIBHON YCIyTH TOKYyMEHTOB WIH
uH(pOpMaIlMK, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCh IPHU
NepBOHAYAJIbHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOMUMBIX i IPEeAOCTaBICHUS
MYHHUIIMIIAJBHOW YCIyTH, JUO0 B MPEIOCTABICHWH MYHHMIMIIAIbLHOW YCIYTH, 3a HMCKIIOUYEHUEM
CIIy4aeB, IPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7 @enepanbHoro 3akoHa «O0 opranuzanuu
MPEIOCTABIICHUS TOCYTAPCTBCHHBIX W MYHHITHITATBHBIX YCITYT.

4. KanoGwl MoryT ObITh MOJaHbl B anmapar CoBeTa JEMyTaToB B MHCHbMEHHON (Qopme Ha
OyMa)XHOM HOCHTEJIE, B 3JIEKTPOHHOU (popMe OHUM U3 CIEAYIOUIMX CIIOCOO0B:

a) MPH JIMYHOM TIpUeMe 3asBUTENs (IpeICTaBUTENs 3asBUTENs ) B armapaTe CoBeTa IeyTaToB
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(Bpemst prieMa >kajio0 TOIHKHO COBIANATh CO BpPEMEHEM IpueMa 3arpocoB);

0) MOYTOBBIM OTITPABJICHUEM;

B) C UCTOJB30BaHUEM OQPUIIMAILHOTO caiiTa MyHUIMIAILHOTO okpyra Crtapoe KprokoBo B
roposie MockBe B MH(QOPMAIIIOHHO-TEJICKOMMYHUKAIIMOHHOM ceTH « HTepHeT.

5. B ciayuae nmogaum xanoObl IpH JIMYHOM IMPUEME 3asBUTEIb (MPEICTABUTEb 3asBUTEIIs)
JOJI’KEH MPEACTaBUTh JJOKYMEHT, YIOCTOBEPSIOIINNA TUUYHOCTD.

6. XKanoba momkHa coepKarh:

a) HauMeHoBaHue anmnapara CoBeTa JeMmyTaToB JMOO JTOHKHOCTh U (Win) haMUIuio, UMs 1
0TuecTBO (IIPH HAJTMYWH) TOJDKHOCTHOTO JIUIIA, KOTOPOMY HAIIPaBIISIETCS kKal00a;

0) 1OJDKHOCTh W (Win) (hamMuiinio, WUMs, OTYECTBO (MPHU HAJIWYWHU) JODKHOCTHOTO JIUIIA,
MYHHIIMITAILHOTO CTYXKAIIETo, PeIIeHUs U IeHCTBUS (0e3/1eliCTBIE) KOTOPOTO 00XKAITYIOTCS;

B) haMmINIO, UMS, OTYECTBO (MPU HAJMYUHU), CBEACHHUS O MECTE >KMTENIbCTBA 3asBUTENS —
¢u3uueckoro Jsmna, B TOM YHCIE 3apETUCTPUPOBAHHOIO B KadeCTBE WHAWBUIYAIBHOTO
npearnpuHUMaress, Ju00 HauMEHOBAHME, CBEICHUS O MECTe HaXOXACHUS 3asiBUTENS —
IOPUMYECKOTO JIMIIA, a TaKXke HoMep (HoMepa) KOHTAakTHoro TteinedoHa, aapec (ampeca)
3IEKTPOHHOMU MOYTHI (MPU HATMYWH ) U IOYTOBBIN aJpec, 0 KOTOPHIM JOJDKEH ObITh HAPaBJIeH OTBET
3asIBUTEIIIO;

r) JaTa TMOJAaYud U PErHUCTPAllMOHHBI HOMEp 3ampoca (32 HCKIIOYEHHEM CIyyaeB
00:KaJI0BaHuUs OTKa3a B IPUEME 3aIIpOca U €r0 PETUCTPAlH WM OTKa3a B IpUEMeE IOKYMEHTOB);

1) CBElEHUST O pemieHuX ¥ (win) aedcTBHsSX (Oe3qeHCTBUM), SBISIOIIAXCS IIPEIMETOM
00>KaJIOBaHMUS;

€) IOBOJIbl, HA OCHOBAaHUM KOTOPBIX 3asIBUTEIIb HE COTJIACEH C 00KaTyeMbIMH PEIICHUSIMU U
(unu) nedictBusMu (Oe3nelicTBUeM). 3asBUTENEM MOTYT ObITh IPEICTAaBIIEHbI JTOKYMEHTHI (IIpU
HAJIMYUH), TOJATBEPKIAOIIUE I0BOIbI 3asIBUTEINS, THO0 X KOTIHH.

7. XKanoba moamuchIBaeTCs 3asBUTENIEM WJIHM €0 MPEICTABUTEIEM, UMEIOIIMM TOTHOMOYHS
HAa ee MOJANKCAaHUE U Moauy.

8. B cimyuae ecnu yxaiio0a 1mogaeTcst 4epes MpeIcTaBUTeNs 3asiBUTEINS, TAK)KE MPEICTABIISCTCS
JIOKYMEHT, TOJATBEP>KIAIOINIA MTOJTHOMOYHS HAa OCYIIECTBICHUE IEHCTBUN OT UMEHH 3asBuTeNd. B
Ka4yecTBe JOKYMEHTA, IMOATBEP)KIAIOIIEro MOJTHOMOYHS Ha OCYIIECTBICHUE JCHCTBHA OT MMEHHU
3asgBUTENS, MOXKET OBITh MPE/ICTABIICHA!

a) opopMIICHHOM B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoit ®eneparnuu
JIOBEPEHHOCTBIO (17151 PU3MUECKUX JINL);

0) obopMJICHHOW B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoir deneparuun
JIOBEPEHHOCTBIO, 3aBEPEHHOM MeYaThi0 (IPU HAJTMYUM) 3asIBUTENS U MOJMUCAHHON PyKOBOAUTEIEM
3asiBUTEISI WM YIIOJIHOMOYEHHBIM 3TUM PYKOBOIMTEIIEM JIUIIOM (/7151 FOPUIMYECKUX JIHIT);

B) KONKMEH peleHus O Ha3HaueHuM win 00 u30paHMu 1MOO0 NpUKa3a O Ha3HAYEHUHU
(U3UIECKOTO JIHIIAa HA JOJDKHOCTH, B COOTBETCTBHH C KOTOPBIM Takoe (M3WYECKOE JUIO0 00J1aIaeT
IPaBOM JI€HCTBOBATh OT UMEHHM 3asBUTEINS O€3 IOBEPEHHOCTH.

9. Craryc W TOJHOMOYHMS 3aKOHHBIX IPEICTABUTENCH 3asBUTENS — (PU3UUECKOTo JIHIA
MOJTBEPXKIAIOTCS JOKYMEHTaMU, MPEAYCMOTPEHHBIMU (efiepaTbHBIMU 3aKOHAMH.

10. ’KanoGa, moctynuBmias B ammapar CoBeTa JAEMyTaToB, MOJJICKUT PErucTpalid He
no3aHee paboyero JAHs, CIEAYIOLIETO 3a JHEM €€ TOCTYIICHUS.

11. 3asBUTENb HMEET MPaBO OTO3BaTh CBOIO *kajloOy B JH000€ BpeMs A0 MPUHATHS 10 HEH
pemenus. OT3bIB kanoObl odopmiisercs B NMUCbMEHHOW (opme u noaaercs B anmapar CoBera
JIeTyTaToOB B COOTBETCTBUU C IMyHKTaMH 4-5, 7-9 Hactosmero [Tonoxxenus. XKanoba Bo3Bpamaercs
3asBUTEIIO HE TI03/IHEe paboyero JHs CIeAyIOUIero 3a JHEM MOCTYIUICHHS OT3bIBA.

12. TToctynuBmias xano0a paccMaTpuBaeTcsi B TeueHue 15 paboumx nHel co aHA ee
peructpanmi. B ciaydae o0XaloBaHWs OTKa3a B TIpUEME JTOKYMEHTOB Yy 3asBUTENS JIMOO B
WCIPABICHUU JIOMYIIEHHBIX OMEYaTOK W OMIMOOK WM B clydyae OO0KaJOBaHHS 3asBUTEIIEM
HapyIIeHWs] YCTAHOBIIEHHOTO CPOKa TaKWX HCIPaBICHHUU kKajaoba paccMaTpuBaeTCs B TEUYEHHE 5
pabouux AHEN CO JAHA ee PEerucTpaIiHm.

13. XKamoba Ha pemrenust U (uiau) nevictBust (Oe3neiicTBHE) JTOJDKHOCTHBIX JIMI arapara
CoBera JenyTaTOB W MYHUIIMIAIBHBIX CIYKallMX pPacCMATPUBAETCS TJIaBOM MYHUIIUIAIHHOTO
okpyra Crapoe KpiokoBo B ropoae MockBe (majgee — TJiaBa MYHUIMMIAIBHOTO OKpYyTa) W
YIOJTHOMOYEHHBIMH MM Ha PAacCMOTPEHHE >Kajo0 MOKHOCTHBIMU jnuiamu ammapara Coera
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JIEIyTaTOB.

B ciydae ecin o0xanyroTcs pelieHHs IVIaBbl MyHHUIMIIATBHOTO OKpYyTra, *kajoba Moaaercs
HENOCPEACTBEHHO IJIaB€ MYHHUIUNAJIBHOIO OKpyra M paccMaTpuBaeTcsi HM B IOPSAJIKE,
peayCcMOTpeHHOM HacTosmuM Ilonoxennem.

14.Tlo pe3yabpraram paccMOTpEHUs KaJI00bI B COOTBETCTBUU
c yactbto 7 ctatbu 11 denepanbHoro 3akoHa «O0 opraHu3alnyy NpeI0CTaBICHNUs TOCYJapCTBEHHBIX
Y MYHULUIAIbHBIX YCIyT» IPUHUMAETCS pelieHrne 00 yI0BIETBOPEHUH KaJl00b! (IIOJTHOCTBIO WM B
yacTu) 1100 00 0TKa3e B €€ yAOBIETBOPEHUH. Y Ka3aHHOE pelieHue opopMiIsieTcs Ha 0(puIaIbHOM
Osianke anmnapara CoBeTa J€MyTaToOB AJIs IUCEM.

15. B oTBeTe 1o pe3ysbTaTaM pacCMOTPEHUS Kano0bl YKa3bIBAKOTCSL:

a) HauMeHoBaHue amnmnapara CoBeTa JemyTaToB, JOJKHOCTD, (PaMHUIIUs, UMsI, OTYECTBO (TIpH
HAJINYMUK) €ro JOJKHOCTHOTIO JIMIA, IPUHSABLIETO PEeLIeHHE 10 Kajlo0e;

0) HOMep, /aTa, MECTO MPUHSATHS PEIICHHs, BKIOYas CBEACHUS O JOJDKHOCTHOM JIMIE WITH
MYHULUIAIBLHOM CITy’KallleM, pellieHre WK AeicTBUe (6e31eHCTBHE) KOTOPOro o0xanyercs;

B) pamMuiHsi, UMsI, OTYECTBO (IIPU HAJIMYWHU), CBEJACHUS O MECTE KXHUTEIbCTBA 3asSBUTEINS —
¢u3nyeckoro aMua JUOO HAaMMEHOBAaHUE, CBEIEHUS O MeECT€ HaXOXKICHUS 3asBUTENS —
IOPUINYECKOTO JINIA, (GaMUIIHs, UMS, OTYECTBO (TIPU HAIMYHMK) U CBEICHUS O MECTE >KUTEIbCTBA
IPEeJCTaBUTEIIS 3asBUTEIISA, TOAABILIETO ajlo0y OT UMEHH 3asiBUTE);

I') COco0 MOAaYM U ATy PETUCTPAIMH KaJIOOBI, €€ PETUCTPAIIMOHHBIN HOMED;

1) IPEeIMET KaI00bI,

€) OCHOBAHMS JIJIsl IPUHATHS PEIICHHS 110 JKaJI00€ CO CChUIKOW Ha MOAJIEKAIINE IPUMEHEHUIO
HOpPMAaTUBHBIE IPABOBBIC AKTHI,

) MPUHSATOE IO KanoOe pelIeHue;

3) B cIy4ae NpU3HaHMsI )KaI00bl OyIeXkKAaIeH YI0BIETBOPEHUIO — HH(pOpMaLUs O JeHCTBUSX,
ocyuiecTBisieMblx amnmnapatoM CoBeTra JAenyTaToB B LEISAX HE3aMEMJIUTENbHOIO YCTPAHEHUs
BBISIBJICHHBIX HApYyIIEHUH IpH OKa3aHUM MYyHHUIMIAIBHOM YCIIyrHM, a TakXe W3BHHEHHUS 3a
JOCTaBJICHHBIE HEYJ00CTBa M HMH(OpPMAIUS O NANbHEHIINX JCHCTBHUSIX, KOTOPHIE HEOOXOIUMO
COBEPILIUTH 3asIBUTENIO B LEJSIX MOTYYEHUSI MyHULMIIAIbHOM yCIIyTH;

1) B Clly4ae NMPU3HAHUSA KalI00bl, HE MOJIEKAIIEH yI0BIETBOPEHHUIO — apTyMEHTHPOBAHHbIE
pa3bsCHEHUs O MPUUYMHAX MPHUHATOrO PELICHHUs, a Takke MH(OpMalus O Mopsake 00KaJloBaHMS
MPUHSITOTO PELIEHUS.

16. OTBer 1o pe3ynbTaTaM pacCMOTPEHHS 5Ka00bI MOMUCHIBAETCS IN1ABOM MyHHUIMIIAIbHOTO
OKpyra.

17. 3asgBuUTENIO0 OTKA3bIBAETCS B YIOBIETBOPEHHUH Ka0OBI B CIIEAYIOLINX CIydasX:

a) HaJIM4Me BCTYNMBIIETO B 3aKOHHYIO CHIIy PELIeHMs Cyjia, apOUTPakKHOTO Cy/ia Mo kanode
0 TOM K€ IIPEIMETE U IO TEM XKE OCHOBAHUSM;

0) mpu3HaHUs 00KalTyeMbIX pelieHuid u (W) aectBuil (Oe3nelcTBHsA) 3aKOHHBIMU, HE
HapyLAIIUMU IpaB U cBOOO 3asBUTEIS;

B) OTCYTCTBHUS y 3asBUTEJIS MpaBa Ha MOJIYYEHHE MyHUIIUNIAIIbHOMN YCIIyTH;

I) HOJauu >KajdoObl JIMIOM, IOJHOMOYHMS KOTOPOTO HE TOATBEPXKICHBI B TOPSJIKE,
YCTaHOBJICHHOM 3aKoHozarenbCcTBOM Poccuiickoit denepanuu;

1) HAIM4YKE pelIeHHus Mo jkajole, MPUHSATOrO0 paHee B COOTBETCTBUM C TpeOOBaHUSAMU
Hacrosero [1onoxeHus: B OTHOIIEHUH TOTO K€ 3asiBUTENS U IO TOMY XK€ MPEIMETY 5Kano0bl.

18. OtBert Ha kano00y He AaeTCs B CITyJasx:

a) HAIMYMA B jKajo0e HEIEeH3YPHBIX JIMOO OCKOPOMTEIbHBIX BBIPAKEHHUH, yrpo3 KHU3HH,
3JI0POBBIO U UMYIIECTBY JTOJKHOCTHOTO JIMIIA WM MYyHHUIIMIIAJBHOTO CITY’KAalllero, a TaKkKe WICHOB
€ro CEMbH;

0) OTCYTCTBHS BO3MOXXHOCTH ITPOUYUTATH KAKyI0-IMOO 9acTh TEKCTA KAIOOBI, (haMUITHIO, UM,
0TYeCTBO (IIPU HAJIMYMHK) U (MJIM) TOYTOBBIN ajjpec 3asBUTENs, yKa3aHHbIE B JKajio0e.

19. Pemenue 00 yI0BIIETBOPEHUH KAJIOOBI M 00 OTKa3e B €€ YAOBICTBOPESHUHU HAIPABIIACTCS
3asBUTEIIO HE MO3/IHEE pabovero JHs, CIeIyIOIero 3a JHEM ero MPUHATHS, [0 IIOYTOBOMY aJIpecy,
yKa3aHHOMY B anooe.

[To >xemaHuio 3asgBUTENS peEIICHHE TAaK)Ke HalpaBiIsIeTCsl Ha YKa3aHHBIA B »kaynole ajapec
AIIEKTPOHHOM MOYTHl. B TakoMm jxe mopsjake 3asBUTENIO HAIpaBIIIETCsS peLIeHHe Mo kajiobe, B
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KOTOPOH JUIsl OTBETA YKa3aH TOJIBKO aJpec FIEKTPOHHOM MOYTHI, @ HOYTOBBIN aJIpec OTCYTCTBYET WIIN
HE MOJ1aeTCs IPOYTEHHIO.

20. B cimyuae ocTaBiieHHs k10051 6€3 OTBETa 3asBUTEIIO HAIPABJISIETCs B TeUEHUE 3 pabounx
JHEH cO JHS PETUCTPALUH >KaloObl MHCbMEHHOE MOTHMBHUPOBAHHOE YBEJOMIICHHE C YKa3aHHUEM
OCHOBaHMH (3a MCKJIIOUEHUEM CIIydaeB, KOTJa B kanoOe He yKa3aHbl MOYTOBBIM aapec U axpec
9JIEKTPOHHOMU TOYTHI ISl OTBETA WJIM OHH HE MOJIAI0TCS IPOUYTEHUIO). Y BEIOMIICHNE HAIIPABIISCTCS
B TIOPSI/IKE, YCTAHOBJICHHOM JIJIsl HAIIPaBJICHUS OTBETA MO Kajooe.



