ITPOEKT

AIIITAPAT COBETA JEIIYTATOB
BHYTPUT'OPOJICKOI'O MYHUIIUTIAJTBHOI'O OBPA30OBAHMSI -
MYHUIUIIAJIBHOT'O OKPYT'A

MATYHKHUHO
B T'OPOJE MOCKBE

IHOCTAHOBJIEHHUE

Ne

0] npeaocraBji€cHNd MYHUIHUIIAJTbHBIX

ycayr BO BHYTPHUIOPOACKOM
MYHHUMIAJIBHOM  00pa3oBaHuM  —
MYHHIUTIAJIbHOM OKpyre

Martymkuno B ropoae Mockse

B nemsax peanuzanuu denepanbaoro 3akona ot 27 utosist 2010 romga Ne 210-D3
«O0 opraHu3aIyy NPeJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT

1. YtBepauTs:

1) Ilopsgok ¢opmupoBaHus U BeleHHUS PeecTpa MyHUUMIAIBHBIX YCIyT
(mpuioxenue 1);

2) Ilopsnok pa3pabOTKU W YTBEPKICHUS aJIMHHHCTPATUBHBIX PETJIaMEHTOB
MIPEIOCTABIICHUSI MYHUITUTIATBHBIX YCIYT (MIPUIIOKEHHUE 2);

3) TpeboBanus K TPEIOCTABICHUIO MYHUIIUIIAILHBIX YCIIYT (TIpuiioxkeHue 3);

4) Ilonoxenne 00 0COOEHHOCTSIX TO/IaYU M PACCMOTPEHHUS Kajno0 Ha perieHus
u (unm) nerictBus (6e3neiictBue) anmnapara CoBera ASMyTaTOB BHYTPUTOPOJICKOTO
MYHUIUNIATBHOTO 00pa30BaHUs - MyHUIIMIAIBHOTO OKpyra MaTylK1HO B TOpoJie
MockBe, ero JOJKHOCTHBIX JIML U MyHUIMIIATBHBIX CIyXaluX (IpuiioxkeHue 4).

2. Omny0mukoBaTh HACTOsIIIEE TIOCTAHOBICHHE B  CETEBOM  H3/IaHUU
«MOCKOBCKMI MyHHULIMTIATTBHBIN BECTHHUK.

3. [Ipu3HaTh yTpaTHBIIMM CUJIY MOCTaHOBIIeHHE ammapara CoBeTa JemyTaToB
MYHUIIMIAILHOTO OKpyra Martymkuno ot 22 Hosops 2019 roma Ne I1-21/9 «O
MPEAOCTaBICHUN MYHULIMTIATBHBIX YCIYT».

I'1aBa MyHMUIMIIAJIBLHOTO OKPYIa
MarymkuHo B ropoae Mockse C.B. JoponuyeBa



[Ipmnoxxenne 1 K IOCTaHOBJIEHHIO
arnmapara Cogera JICTTyTaTOB
BHYTPUTOPOJICKOTO ~ MYHHULIUIAIBHOTO
o0pa3oBaHusi -  MYHHIMIIAIBLHOTO
okpyra MarymkuHo B ropojae Mockse
oT 20 romraNe

IHopsaoxk ¢popmupoBanust u BeaeHusi Peectpa MyHMUMIAJBHBIX YCIYT

1. Hacrosimmit Ilopsaok pa3paboTaH B Lensix OOECIEUeHUs! JTOCTYIHOCTH,
HOJIHOTHI, TOCTOBEPHOCTH U AKTyaJIbHOCTH CBEIECHUN O MYyHHMIMIIAJIBHBIX YCIyrax
(manee — cBeneHus 00 yciyrax), yCTaHaBIMBaeT TpeOOBaHUS K (POPMUPOBAHUIO U
BesieHuIo PeecTtpa MyHUIIMNIANBHBIX YCIyT (nanee — Peectp).

2. PeecTp cOIEpKUT CBEJIEHUS O MyHULMIIATIBHBIX YCIyrax, NpeaocTaBIseMbIX
annaparoM CoBeTa JIenyTaTOB BHYTPUTOPOJICKOI0 MyHHUIIUIAIBHOTO 00pa30BaHHUS
- MYHUIUIAJIBHOTO OKpyra MarymkuHo B ropoge MockBe (Janee — ammapar
CoBera nenyTaToB).

3. Peectp Bexmercss B 9NEKTPOHHOM  BHJIE€ B  HMHPOPMAIMOHHO—
TEJIEKOMMYHUKAIMOHHON  cetn  «/HTepHeT» Ha  oduIMaibHOM  caiite
BHYTPUTOPOJCKOIO0 MYHHIIMIIAJIIBHOIO OOpa30BaHUsl — MYHHULMIIAIBHOTO OKpyra
MartymkuHo B ropojge MockBe (naigee — oduuManbHbli caidt). CBeneHus o0
yciIyrax, pa3MelleHHbIX Ha O(ULHAIBHOM CalTe, SBIAIOTCS OOIIEIOCTYIHBIMU U
MIPEIOCTABIISIOTCS OSCIIIaTHO.

4. ®opmupoBaHue U BeleHHE PeecTpa oCyecTBIsAETCS TOCPEICTBOM:

a) pa3MelleHusi CBeJCHWM 00 yciayrax Ha oQuIMaibHOM caiiTe (mamee —
pa3MellIeHue CBEACHUM);

0) HampaBieHusi cBeleHUMUA 00 ycayrax s pasmenieHuss Ha Iloprane
rOoCyJAapCTBEHHBIX U MYHULUINAIBHBIX YCIyT (PyHKIUI) roposa MockBs (nanee —
HaIpaBJICHUE CBeJICHUM Ji7is pa3menieHus Ha [loprane).

5. CoctaB cBefeHHUM 00 yciyrax, IOJJICKAIIUX Pa3MEIICHUIO, 3aIlOIHSACTCS
COIJIaCHO MPHUJIOKEHUIO K HacToAmeMy llopsaky.

6. Pa3memnienne cBeaeHHil oOecreynBacT MYHHUIMIAIbHBIA  CIIyKallui
anmnaparta CoBeTa JIeMyTaToB, K JOJKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO OTHECEHO
BeJieHne PeecTpa (manee — MyHHUUMNANIBHBIN CIy>Kallluil 10 BEICHUIO PEECTpa) B
TEYEHUE S5 THEU CO AHA NMPEIOCTABIICHUS TAKUX CBEIICHUM.

7. MyHULIMTNIAJIBHBIN CITY>KAIUH 10 BEICHUIO peecTpa:



a) OCyIIeCTBISET (UKCUPOBAHHWE U XpaHeHue uHpopManuu 00 HCTOpUHU
WU3MEHEHUH CBEACHUI 00 yciyre, 00eCcleuynBaeT CO3JaHUE U XPAHEHUE apXUBHBIX
konuk Peectpa;

0) oOecrneunBaeT (UKCUPOBAHME M XpPAHCHHE CBEJICHUM O JIMIAX,
IPEIOCTaBUBILINX CBEIEHUS 00 yciyre.

8. IlpenocraBneHue cBeaeHU 00 yciayrax Ui pa3MelieHHsl Ha 0(pUIUaIbHOM
calTe OCYIIECTBIICT MyHUIIMIIAIIBHBIN CllyKalui annapara CoBera AemyTaToB, K
JOJKHOCTHBIM OOSI3aHHOCTSIM KOTOPOIO0 OTHECEHA OpraHu3alys NpPeroCTaBICHUS
MYHULIMNAIBHOM yCIIyTH BefeHue Peectpa B Teuenue 5 qHEN CO IHS yCTaHOBJICHUS
U (WIM) U3MEHEHHsI CBEJCHUM, ONPENEICHHBIX B NPHIOKEHUU K HACTOSILEMY
[Topsaky.

9. Cenenusi o0 yciayrax HampaBisitoTcd uid pasMmenieHus Ha lloprane B
cooTBeTcTBUM ¢ CornameHueM 00 HUHPOPMAIMOHHOM B3aWMOJEHUCTBUU MEXIY
JlenapTaMEHTOM TEPPUTOPHUAIBHBIX OPraHOB MCIOJHUTEIBHOW BJIACTH IOpoOJa
Mockssl u annapaTtom CoBeTa AenyTaTOB MyHULMITAJIBHOTO OKpyra MaTylkuHo.
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[Tpunoxenue k [Hopsaaky dopmupoBanus
1 BeneHus Peectpa MyHUITMITAIBHBIX YCIIyT

IlepeyeHb cBeeHMIT 0 MYHULIMIIAJIBHOM yCJIyre JAJs pasMmelnnenus B Peecrpe
MYHUIHMIAJbHBIX YCJIYT

1. HaumeHOBaHNE MyHULIUITAIIBHOW YCIIYTH.

2. HaumeHOBaHUS M PEKBU3UTHI 3aKOHOJATEIBHBIX M HWHBIX HOPMAaTHBHBIX
IPaBOBBIX AaKTOB, MPEAYyCMATPUBAIONIMX IPEJOCTABICHUE MYHULHUITAIBHON
YCHYTH.

3. HauMeHOBaHUs OPraHoOB, yYaCTBYIOIIUX B IPEAOCTABICHUN MYHHUIIUNIATbHON
YCIIYTH.

4. HaumeHnoBanue, HoMep, JaTa, cBeleHUs 00 OnmyOIMKOBAaHUM HOPMATUBHOI'O
IIPaBOBOr'0 aKTa, yTBEPJMBILETO aIMUHUCTPATUBHBIN PErJIaMEHT MpPeIOCTaBICHUS
MYHULNAIBHOMN YCIIyTH.

5. CBegeHuss 0 MecTe MOAAuM 3ampoca (3asBJICHUSA) Ha NPEIOCTaBICHUE
MYHULIMNAIBHOMN YCITyTH.

6. HaumeHnoBanue pe3ynbTaTa NpeaoCTaBICHUS MyYHUIIMNIATLHON YCIIyTH.

7. HamMeHOBaHHWE JOKYMEHTa, IOATBEPKAAIOUIETO KOHEYHBIM pe3yJbTaT
MPEAOCTABIECHNS MYHHUIUIIATIbHON YCIYTH.

8. CpemeHuss O KaTeropusx 3asBUTENIEH, KOTOPBIM IPENOCTABIACTCS
MyHULUTNIATbHAS yCIIyTa.

9. Cmenmenuss o Mecte HHGOPMUPOBAHUS O TMpaBUIAX MPEIOCTABICHUS
MYHHUIUIIATBHON YCIYTH.

10. CpemeHuss 0 MaKCUMaJIbHO JOMYCTUMBIX CpPOKAaX IPEIOCTABICHUS
MYHULIMNAIBHOMN YCITyTH.

11. Csegenusi 00 OCHOBaHUAX JUIS TNPUOCTAHOBJICHHS TMPEIOCTABICHUS
MYHUIUMTIATBHOM YCIyTH TMOO OTKa3a B MPEAOCTABICHUN MyHUIIMTIIATBHON YCIYTH.

12. HanmeHOBaHUsS AOKYMEHTOB, MOMJICKAIIUX MPEICTABICHUIO 3agBUTEIIEM
JUTSl TIOJTYYEHUSI MyHULIUITAIbHON YCITYTH.

13. CBegeHuss O BO3MOXHOCTA  (HEBO3MOXKHOCTH)  MPEIOCTaBICHUS
MYHUITUTIATFHOM YCIIYTH B MHOTO(YHKIIMOHATIBHBIX IIEHTPaX.

14. Csenmenus o0 BO3ME3THOCTH (0€3BO3ME3THOCTH) TMPEIOCTABICHUS
MYHULIMIAIBHON YCIIYyTH U pa3Mepax IIaThl, B3MMAEMOMU C 3asiBUTEIA, €CIIU yCIyTa
MPEIOCTABIISECTCS HA BOBME3HOM OCHOBE.

15. CBegenust 00 aAMUHUCTPATUBHBIX MPOLIEAYPaX, MOMJIEKAIINX BITOJTHEHUIO
OpraHOM MECTHOIO CaMOYIpPAaBJIEHUS NpPH MPEAOCTABICHUH MYHUIUIAIBLHOU



YCIYTHM, B TOM YHCJI€ CBEIEHHUS O MPOMEXYTOUHBIX M OKOHYATEJIBHBIX CPOKAX
TaKUX aJMUHUCTPATUBHBIX MIPOLIETYD.

16. CBenenus 00 aapecax >JIEKTPOHHOM MOYTHI, TeIePOHAX OpraHa MECTHOTO
caMOyIIpaBJICHUSI.

17. CBeneHust 0 mOpsAKE KOHTPOJIS 32 MCIIOJIHEHUEM aJIMHUHUCTPATUBHOTO
peryiaMeHra.

18. Cenenusi o cnocobax u (opmax 00XKalOBaHMS PEIICHUNW U JIEUCTBUM
(Oe3medcTBUS) JMOKHOCTHBIX JIUI] W MYHUUUMNANIBHBIX  CIYXallUX MpH
IPENOCTABICHUN YCIYTU U CBEACHHS O JIOJDKHOCTHBIX JIMIAX, YIIOJHOMOYEHHBIX
Ha PACCMOTPEHUE KaAJI00, X KOHTAKTHBIE TAHHBIE.

19. TekcT aAMUHUCTPATHUBHOTO perjiaMeHTa, (POpMBI 3ampocoB (3asBIICHUN),
KOTOpBIE HEOOXOUMBI 3asIBUTEIIO IS [TOJIyYEeHUS MyHULIMITAIbHONU YCITyTH.

20. CBenenus 0 JaTe BCTYIUICHHS B CHITy aIMUHUCTPAaTHBHOIO PErJIaMEHTA.

21. CeneHnss O BHECEHMHM W3MEHEHUMH B HOPMATHBHBIM IIPABOBOM aKT,
YTBEPAMUBIINN aIMUHUCTPATUBHBIN PErIaMeHT MPEIOCTaBICHUSI MYHUIIMIAIbHON
YCIIYTH, C YKa3aHUEM HOMEpa, AaThl, CBEJACHUS 00 OIMyOJIMKOBAaHUM HOPMATUBHOTO
MIPaBOBOr'0 aKTa, KOTOPHIM BHECEHBI TAKUE U3MEHEHHS.

22. CeneHus 0 Jare NpeKkpanieHus ACMCTBUSA aIMUHUCTPATUBHOTO PETJIaMEHTa
MPENOCTABICHUS MYHUITUTIATLHON YCIYTH (PU3HAHUS €r0 YTPATUBIIUM CUITY).



[Ipunoxenne 2 K MOCTAaHOBICHHIO
arnmapara Cogera JICTTyTaTOB
BHYTPUTOPOJICKOTO ~ MYHHULIUIAIBHOTO
o0pa3oBaHusi -  MYHHIMIIAIBLHOTO
okpyra MarymkuHo B ropoae Mockse
oT 20 romraNe

HOpSIIlOK paspaﬁoTKn N YTBEPKACHUA aIMUHUCTPATUBHBIX PETJIAMECHTOB
npeaocraBjJdCHUA MYHHIIMIIAJBHBIX YCJIYI

1. Hactosmuii I[Topsigok ycTaHaBiavBaeT mpaBuia pa3pabOTKU U YTBEPKIACHUS
aAMUHUACTPATUBHBIX PETJAMEHTOB NPEAOCTABICHUA MYHUUUNAIBHBIX YCIYT
(manee — perjiaMeHThI).

2. PernaMeHT SBIAETCS HOPMATHUBHBIM IPABOBBIM akTOM amnmaparta CoBera
JICTTyTaTOB BHYTPUTOPOJACKOIO0 MYyHUIIUITAILBHOTO 00pa30BaHMs - MyHUIIUIIAILHOTO
okpyra MarymkuHo B ropojae MockBe (nmanee — anmapar CoBera JI€MMyTaToB),
ONPEEAIOIUM MOPSAI0K, CTAHAAPT NPEAOCTABICHUS MYHULMIIAIIBHOW YCIIYTH, B
TOM YHCIIE COCTaB, CPOKH U MOCIJIEIOBATEIBHOCTh aIMUHUCTPATUBHBIX MPOUELYP
(mevicTBuii), ocymiecTBisieMblx anmaparom CoBeTra JIelyTaTOB IO 3alpocy
dbu3nyeckoro WIM  IOPUIUYECKOro JMIa JUO00 HUX  YHOJHOMOYEHHBIX
NpEACTAaBUTEIE B paMKax T[OJHOMOYMH, YCTAaHOBJIEHHBIX HOPMAaTUBHBIMU
npaBoBbIMM akTaMu Poccuiickorn @enepanun, TPaBOBBIMH AKTaMH TOpOJa
MoOCKBbI M MyHUIIMOAIBHBIMU TIPABOBBIMU aKTaMU, M B COOTBETCTBUU C
TpeboBanusimu DenepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-03 «O6
OpraHu3allMyd MPEJOCTABIEHUS TOCYJIapPCTBEHHBIX W MYHULHUIIAIBHBIX YCIyD», a
TaKKe TOPSAOK B3aUMOJCHUCTBUSL MEKIY CTPYKTYPHBIMH TOAPA3IACICHUSMH,
JOJDKHOCTHBIMM JIMAMH M MYHUIMNAIbHBIMU cliyxkamuMu anmnapata Cosera
NIy TaTOB MPHU MPEJOCTaBICHUN MYHUIIUNATLHON YCIIyTH.

3. PernameHT pa3pabarbiBaeTCsi MyHULIMTIATBHBIM CITy>Kamum amnmnapara CoBeTa
JICTIyTaTOB, K JOJKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHOCHTCSI OpraHu3alus
MPEAOCTaBICHNUS COOTBETCTBYIOIIEH MYHULMOAIbHOM  yciayru (maimee —
HCIIOJTHUTEID).

4. Tlpu pa3paboTke MPOEKTa peraMeHTa UCTIOTHUTEIb:

a) omnpenensieT NepeYeHb HOPMATUBHBIX TNIPABOBBIX aKTOB Poccuiickoit
depneparuy, NPaBOBBIX aKTOB Topoda MOCKBBI M MYHHUIUNAIBHBIX MPaBOBBIX
aKTOB,  SIBJSIIOIIMXCST  MPABOBBIMH ~ OCHOBAaHMSIMU  JUISL  TPEJAOCTABJICHUS
MYHULIUNATHHOMN YCITYTH;



0) oOCyIIecTBIsSIET aHajdnu3 HOPMATUBHBIX MPABOBBIX akTOB Poccuiickoit
®denepannu, NIpaBOBBIX aKTOB ropoAa MoOCKBbI, MyHULIMITAJIBHBIX IPABOBBIX AKTOB,
PETryIUPYIOIINX NPEIOCTABICHUE MYHUIIMIAIIBHON YCIIyTH;

B) OCYIIECTBISET AaHANU3 JCHCTBYIOLIErO MOpSAAKAa IPEIOCTABICHUS
MYHMIIUIIAJIBHON YCIIYTU U OLEHKY 3(PPEKTUBHOCTU €€ MPETOCTABICHUS C LENbIO
COBEpPIICHCTBOBAHUS (ONTUMHU3ALIMN) aIMUHUCTPATUBHBIX IPOLEAYp (AEHCTBUI);

I') OIpeaeNseT OCIE0BATENbHOCTh aIMUHUCTPATUBHBIX IPOLIEayp (AeHCTBUI)
C YYETOM MPEMIOKEHHM IO ONTUMHU3ALMHU MPEJOCTABICHHUS MYHULHUIIAIbHOU
yCIIyTH, BO3MOKHOCTH MIPEIOCTABICHHUS €€ B JIEKTPOHHOI Popme;

1) OCYIIECTBIISIET aHAIU3 BOCTPEOOBAaHHOCTH MYHMIMIMAIBHOW YCIyTH B
AJIEKTPOHHOM ()opMe, BO3MOKHOCTU €€ NMPEAOCTaBIECHUS TOJIBKO B AJIEKTPOHHOM
(dopMe 6€3 TMYHOTO IPUCYTCTBUS 3asBUTEIS;

€) pa3pabaTblBaeT IMPOEKT CTaHJAapTa MPEAOCTaBICHUS MYHULUNATbHON
YCIIyTH;

) BBITIOJIHSET APYrye ASUCTBUS ISl pa3paOOTKU MPOEKTA periaMeHTa.

5. TlpoekT periaMeHTa MNOJJIEKUT HE3aBUCHUMOW 3KCIEPTHU3E U SKCIEPTHU3E,
npoBoauMoi anmnaparoM CoBeTa JIeMyTaToB (Jajgee — BHYTPEHHS SKCIepTu3a), a
TAaK)K€ AHTHUKOPPYNIMOHHOM JKclepTu3e. AHTHUKOPPYILMOHHAS HKCIEPTU3A
IIPOEKTa PETJIAMEHTa MPOBOAMUTCS B IOPSAJKE, YCTAHOBIECHHOM [UISl MPOBEACHUS
AHTUKOPPYILMOHHOW 3KCIEPTU3bl HOPMATUBHBIX IPABOBBIX AKTOB M IIPOEKTOB
HOPMATHBHBIX IPAaBOBBIX aKkTOB anmnapara CoBera AEMyTaToB, OJHOBPEMEHHO C
BHYTPEHHEU SKCIIEPTU30MU.

6. MHcnonnutens oOecneynBaeT pa3MENIEHUWE NPOEKTa perjiamMeHTa Ha
opuIManbHOM CaliTe BHYTPUTOPOJICKOTO MYHHUIMIAIBHOTO O0Opa3oBaHUs —
MyHUIMNIATBHOTO OKpyra MarymkuHo B ropoje MockBe B HH()OpPMalMOHHO-
TeJIeKOMMYHUKaIMOHHON cetn «WHTepHeT» (mamee — odUIMATBHBIA CalT) ¢
yKa3aHUEM CPOKOB IpHEMa 3aKJIOYEHUN HE3aBUCHUMOM 3KCIIEPTU3bI (CPOK IpueMa
3aKJIIOUEHUN HE MOXKET OBbITh MEHEe OJHOTO0 Mecslia CO JAHS pa3MelleHUs
perjiaMeHTa), a Takke KOHTAKTHOM HH(popMauuu (TenedoH, agpec 3JIEKTPOHHOU
MOYTHI, MOYTOBBINA aPeEC) ISl HAPABICHUS TAKUX 3aKJIFOUEHUN.

7. 1Ipn NOCTYIUIEHUH 3aKJIFOYEHH HE3aBUCUMOM SKCHEPTHU3bl UCIOJHUTEND B
TEUEHUE NATU JHEH CO JIHA OKOHYaHUS CpOKa MpHeMa HTHX 3aKJIIOYEHUH,
paccMaTpuBaeT MX M IPUHUMAET PEIICHHE M0 pPE3yJbTaraM KaXJAO0W TaKou
AKCIEPTU3BL: 0 JOpabOTKE MPOEKTa perjiaMeHTa WK O HelenecooOpa3HoCTH yueTa
DKCIIEPTU3HI.

8. IlpuHsATHIE HCTOJHUTENEM pEUIeHUsT MO pe3yJbTaTaM pPacCMOTPEHUs
3aKJIIOYEHUN HE3aBUCUMOM HKCIepTu3bl 0(QOPMIIAIOTCS CHpaBKoW 00 uTOrax
HE3aBUCUMOM DKCIIEPTU3BI, B KOTOPOM YKa3bIBAIOTCA:

a) HAMMEHOBAHUE MPOEKTA PErJIAMEHTA;



0) mata pa3MenieHus MPOeKTa periiaMeHTa Ha O(hUIMATLHOM CaiTe;

B) JJaTa OKOHYAHHUSI IPUEMa 3aKITIOUCHUI HE3aBUCUMOW SKCIIEPTHU3HL;

') KOJIMYECTBO MOCTYNUBIINX 3aKIIOYEHUN HE3aBUCUMOM IKCTIEPTU3HI;

1) COAEp’KaHHWE TOJIOKEHUN MpPOEKTa perjaMeHTa C YYeTOM 3aKIIOYeHUM
HE3aBUCUMOM 3KCHEepPTU3bl (C UBIOKEHHEM PEIAKIUU TAKUX TMOJIOKEHUH 10 UX
HW3MEHEHHUs ),

€) MOTHBUPOBAHHOE€ OOOCHOBAHME pEUICHUSI O HEIEIecO0O0pa3sHOCTH YydYeTa
3aKJTIOUYCHHUI HE3aBUCUMOM SKCIIEPTHU3HI.

9. UcnomHuTtens B CPOK HE Oojiee MATH JHEW TOCIE JHS OKOHYAHHS CPOKa
MpUueMa 3aKJIIOYEHU HE3aBUCHUMOW HSKCIIEPTH3bl HANPaBISECT MYHHUIUIIATBHOMY
ciayxamiemy anmnapara CoBeTa JemyTaToB, K JOJDKHOCTHBIM —OOS3aHHOCTSIM
KOTOPOTO OTHOCUTCS TpaBoBOoe oOecrieueHue mesTenbHocTu ammapata CoBera
JIEIyTaToB, JUIsl IPOBEACHUS BHYTPEHHEN SKCIIEPTU3BI:

a) TPOEKT mocTaHoBieHus amnmapara CoBera JemyTaToB 00 YTBEpPKICHUU
periaMeHTa;

0) MPOEKT perIaMeHTa;

B) KOMUU 3aKJIIOUYCHUN HE3aBUCUMOM SKCIEPTHU3BI (TIPU UX HAJIUYUN);

I') KOIHIO CIIPaBKU 00 UTOTaX HE3aBUCUMOM HKCIIEPTHU3HI.

10. Ilpm mpoBeneHHM BHYTPEHHEH OJKCIEPTHU3bl MPOEKTa perjaMeHTa
MIPOBOJUTCS OIIEHKA:

a) COOTBETCTBHS MPOEKTAa perjaMeHTa TPeOOBAHUSIM, MPEIbSIBIIEMbIM K HEMY
denepaibHBIM 3aKOHOM «OO0 OpraHu3aluy NPelOCTaBICHUSI TOCYNaPCTBEHHBIX U
MYHULMNAIBHBIX YCIYT» U MPUHSATHIMU B COOTBETCTBUM C HUM HOPMATHUBHBIMU
MIPAaBOBBIMU AKTaAMH;

0) yuera pe3yJbTaToOB HE3aBUCUMOM AKCIIEPTU3bI B IPOEKTE periaMeHTa.

11. Cpok npoBeieHHs] BHYTPEHHEN 3KCIEPTU3bI U OATOTOBKH 3aKJIFOUEHUS 110
ee pe3yibTaTaM HE MOXeT ObITh Oojee jgecaTH pabouyux JHEHW co JHS
MPEACTABICHUS] JOKYMEHTOB (MYHKT 9). 3aKifo4YeHUE BHYTPEHHEN SKCIEPTHU3bI
HaIpaBJISIETCS] UCTIOTHUTENIO B IEHb €0 MOATOTOBKH.

12. VcnomHuTenb B TEUYCHUE TpPEX IHEH CO IHSA TOJTYUYSHUS 3aKITIOUYCHUS
BHYTPEHHEM OKCHepTu3bl oOecleurBaeT Yy4deT 3aMeyaHuld U MPeISIOKEHUH,
COJIEpKalllUXCAd B 3aKiOYeHUWU. B cllygyae Hecorjiiacusi UCIHOJHUTENS C
3aKJIOUCHHUEM BHYTPEHHEW OKCHEPTU3bl, PEIIEHUE OCTaeTCsi 3a IJaBOU
MYHULIMNAIBHOTO OKpyTra MaTyIIKUHO.

13. VcnionHuTenb B CPOK, HE MPEBBIIAONINN MATH JTHEW CO JHS pACCMOTPEHUS
3aKJTIOUCHHUS] BHYTPEHHEW SKCIEPTU3bl, BHOCUT TJIaB€ MYHHIUIIAJBLHOIO OKpyra
MPOEKT pPEerjiaMeHTa, K KOTOPOMY MpHJIaratoTcs:

a) TMPOEKT TmocTaHOBJeHUs armapara CoBeTa JemyTaroB 00 YTBEPXKICHUHU
perjiamMeHTa,;



0) cpaBku 00 MTOTax HE3aBHUCHUMOMW SKCIEPTH3bI, B TOM YHCIE HE3aBUCHUMOMN
AHTUKOPPYILUUOHHON IKCIIEPTU3BIL;

B) 3aKJIIOYEHUSI BHYTPEHHEHN KCIIEPTHU3bI, B CIIy4ae HECOTJIACHUs C 3aKI0YEHUEM
BHYTPEHHEN 3KCIEPTU3BL, TMCbMEHHBIEC BO3PAXKEHUS;

I') MPOEKThl MYHULMIAIbHBIX IPABOBBIX AKTOB, B CIIy4yae €CIM B Ipolecce
pa3pabOTKM MPOEKTa pErjJaMeHTa BBIABIAETCS BO3MOXXHOCTh ONTHMHU3ALUU
(TIOBBIILIEHUST KAyecTBa) MPEAOCTaBICHUS MYHULUNAIBHON YCIyrH MpPU YCIOBUU
VU3MEHEHUI COOTBETCTBYIOINX MYHUIIMITAIIBHBIX PABOBBIX aKTOB.

14. PernaMeHT yTBepKIaeTcsl MOCTaHOBIeHUWEM annapara CoBera AenyTaToB U
BCTYyMaeT B CHIYy CO JHSA €ro OQUIMAIbHOTO OMyOJMKOBAaHUA, €CIH B
IOCTAaHOBJICHUM HE OroBOpeHO uHoe. OJHOBPEMEHHO C OIyOJMKOBAaHUEM
perJaMeHT MOAJIEKUT Pa3MEIICHHUI0 Ha O(QUIMAIBHOM caiTe, HH(OPMalMOHHbBIX
CTEH/axX B oMenleHusax anmnapara Cosera JeMyTaToOB.

15. BHeceHune W3MEHEHHH B pEINIAMEHT OCYIIECTBISETCS Ha OCHOBaHUU
M3MEHEHU, BHECEHHBIX B Denepanbhblil 3akoH OT 27 utoiig 2010 roga Ne 210-03
«O0 opraHu3alyy MPeIOCTaBICHUS TOCYAAPCTBEHHBIX U MyHUIIUTAIBHBIX YCIYT»
Y WHbIE HOPMATHUBHBIE ITPaBOBbIE aKThl Poccuiickon Penepannn, NpaBoOBbIE AKThI
ropora MOCKBBI W MYHHMIMIAIBHBIE IIPAaBOBBIE AaKThl, a TaKXkKe B MLEILIX
COBEPILIECHCTBOBAHHUS aJIMUHUCTPATHBHBIX pouesyp (mericTBUiN) (0]
IIPENOCTABICHUIO MYHULIUIIAJILHON YCIIYTH.
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[Ipunoxenne 3 K MOCTAaHOBICHHIO
arnmapara Cogera JICTTyTaTOB
BHYTPUTOPOJICKOTO ~ MYHHULIUIAIBHOTO
o0pa3oBaHusi -  MYHHIMIIAIBLHOTO
okpyra MarymkuHo B ropojae Mockse
oT 20 romraNe

TpeboBaHus K MPeIOCTABIEHNI0 MYHUIITUTIAJIBHBIX yCJIYT
O0mmue mMoJI0KEeHUus

1. Hacrosummu TpeOoBaHUSAMH PETYIHUPYIOTCS BONPOCHI MPABOOTHOIIECHUMN
Mexnay anmaparom CoBeTa JemyTaTOB BHYTPUTOPOJCKOIO MYHUILIMIIAIIBHOTO
o0pa3oBaHus - MyHUIUNIAIILHOTO OKpyra MarymkuHo B ropoje Mockse (nanee —
annapar CoBera  JemyTaroB) M 3asABUTEISIMM NpPU  IPEIOCTABICHUU
MYHUIUTIATBHBIX YCITYT.

2. IlocranoBnenusiMu ammapara CoBeTa JAemyTaToB 00 yTBEPKACHUU
aMUHUCTPATUBHBIX PETJAMEHTOB IPENOCTABICHUS MYHULHUIAIBHBIX YCIyD
(1azee — perJiaMeHThl) MOTYT OBbITh YCTAHOBJIEHBI JOMOJIHUTENbHBIE TPEOOBAHUS K
IPEIOCTABIEHUIO COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX yciyr. TpebGoBaHus K
MH()OPMUPOBAHMIO 3aABUTENICH MIPU MPEIOCTABICHUN MYHHUIIMIAIBHBIX YCIIYT.

3. 3asgBUTENH MMEET MPaBO Ha MOJIyYEHHE BCel MH(OpManuu, CBSI3aHHOU C
MPEIOCTABICHUEM EMY MYHHUIIMIIAIIBHON YCITyTH.

4. OcCHOBHbIMH TpeOOBaHUAMHM K UHGPOPMUPOBAHMIO 3asBHUTENCH mpu
IIPENOCTABICHUN MyHULMIIAIBHBIX YCIYT SBIISFOTCS:

1) nocToBepHOCTH HHPOPMAIIHH;

2) nonaHOTa MH(pOpPMAITUK;

3) HarAAHOCTH (DOPM MPENOCTABIAEMON HH(OpMALUY;

4) TOCTYNHOCTh MH(OPMAINH;

5) onepaTUBHOCTH MPENOCTABICHUS HHPOPMAITUH;

6) akTyaJbHOCTh HH(OPMAIINH;

7) npenocTtaBiieHne HHGOPMAIIUA Ha 0€3BO3ME3THON OCHOBE.

5. Ilpu pegocraBiaeHN MyHULUIIAIBHON YCIYTH 3asIBUTEIIO IPEAOCTABIACTCA
uHdopMaIus o:

1) mecre HaxoxzaeHuss u rpadpuke padoTel ammapata CoBera AENyTaTOB,
BKJIIOUass MECTO M Tpaduk mpuema 3amnpocoB (3asBJICHUI) HA TPEIOCTaBICHUE
MYHUIUNATBHBIX YCIYT U UHBIX JTIOKYMEHTOB (MH(QOpMalnu), HEOOXOAUMBIX IS
IIPENOCTABIECHUS MyHULUMIIAIBHON YCIYTH (J1ajie€ — TOKYMEHTHI);
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2) HaMMEHOBAHUWU JOJKHOCTH, (pamMWINKM, UMEHH, OTYECTBE (IIPU HAJIMYUHN)
MyHULMOAIBHBIX CHOykamux anmnapara CoBeTa JENyTaToB, OPraHU3YOIIMX
IIPEIOCTABIEHNE MyHUIMIIATBHON YCIYTH (J1ajie€ — MyHULIMITAJIbHBIE CITYXKAIIKE) U
UX KOHTAKTHBIX TelePOoHaX;

3) mouToBOM ajpece, aapecax AJIEKTPOHHOM MOYTHI, OQUIMATIHLHOTO CaiTa B
MH(OPMAIIMOHHO - TeJIEKOMMYHUKaIMOHHON cetu «HTepHeT» anmapara CoBera
JeryTaToB (fganee — opUIMaIbHbIN CalT);

4) nepedyHe  MPEAOCTABISIEMBIX  MYHUUMIAIBHBIX  YCIYyI,  CpPOKax
IPENOCTABICHUSI MYHULMIIAIBHBIX YCIYT, VYCJIOBHSIX B3MMaHWsA IUIAaThl 34
NPENOCTABIECHUE MYHULMNAIBHBIX YCIyr, pa3Mepe TakKoW IUIaThl, €CIHU
MyHUIIUTIATBHAS YCITyTa MPEA0CTaBIISAECTCS 3a CUET CPE/ICTB 3asBUTEIIS;

5) mnepeyHe JOKYMEHTOB (0Opa3nax UX 3alojiHeHHs) W WHGOpMAINH,
HEOOXOJMMBIX JIJIi TIOJYYCHHS MYHUIMIAIBHOW ycinyrd U ¢dopmax ee
npeacTaBiieHus (OTACIBHO I KaXI0H MyHUIIUTIAIBHON YCIIyTH);

6) mopsake 00XXKallOBaHWA peIIEHUWH U JercTBUil (Oe3neiicTBusl) ammapara
CoBera 1enyTaroB, €ro JOJKHOCTHBIX JIL U MyHUIUIAIBHBIX CIIYKAIIHX.

6. Madopmarnys 0 MyHUIUTAIBHOW YCITyTe MPEIOCTABIISIETCS TOCPEACTBOM:

1) TenedoHHOI CBS3H;

2) ourmaabHOIO caiiTa;

3) pasMmemieHus Ha HMHPOPMAIMOHHBIX CTEHJAX WM HWHBIX HCTOYHHKAX
nH()OPMUPOBAHKS B MOMEIIeHUsIX anmnapara CoBeTa JIemyTaToB;

4) nyOnukanui B cpeicTBax MacCoBOM MH(POPMALINH;

5) Tloprana rocyaapCTBEHHBIX WU MYHHLIMNAIBHBIX yCIyr ((yHKUUI) ropoaa
MoOCKBBI;

6) WHBIX CHPaBOYHO-MH(POPMALMOHHBIX MATEPUATIOB (JIMCTOBOK, OpOUIIOD,
OYKJIETOB U Jp.).

7. Ilpu nuuHOM noxade 3asButTeneM B anmnapatr CoBeTa AenyTaTOB JOKYMEHTOB,
3asgBUTENb MHOPMUPYETCS O CPOKaX M MOPSAIKE PACCMOTPEHUs JTIOKYMEHTOB, a
TAaK)KE€ O MOPSAIKE MOJYYEHHUS JOKYMEHTA, MOATBEPKIAIOIIErO MPEA0CTaBICHUE
MYHHUIUIIATBHON YCIYTH.

8. C MOMEHTa TpEACTABJICHUS JTOKYMEHTOB 3asBUTEIb UMEET MPABO B YACHI
npuemMa oOpaTUThCA Ui MOJy4deHUs: uH(opmanuu 00 3Tarne pacCMOTPEHHS
JIOKYMEHTOB.

9. 3asBUTENAM MOTYT OBITH IIPEJOCTABICHBI CIAEAYIOUINE KOHCYIbTaUU (JINYHO
B YCTHOW (opMe, B MUCbMEHHOU (hopme mwin mo TeiaedoHy) O MPeaoCTaBICHUH
MYHHUITUTIATBHBIX YCITYT:

1) o mpaBOBBIX aKTax, perjJaMeHTUPYIOIIUX MPEAOCTABICHUE MYHUILIMITATIbHON
YCIIyTH;
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2) o moxkymeHTax (MH(pOpPMAIHNH), TPEAOCTABICHNE KOTOPHIX HEOOXOIUMO IS
MOJTYYCHUSI MYHHIIUTIAIBHBIX YCIYT, a TaKke O JOKyMeHTaxX (MHbOpMaIum) s
MIPEIOCTABIICHUSI MYHHUIIUIIATLHON YCIyTH, PEIICHHE O MPEICTABICHUH KOTOPBIX
3asiBUTENb MPUHUMAET CAMOCTOSITENIBHO;

3) 00 anpece, rpaduke padoTsl annapara CoBeTa JI€MyTaTOB ;

4) o rpaduke npreMa JTOKYMEHTOB U BbIIaYW JOKYMEHTOB, MOATBEPKIAIOIINX
MPEeI0CTaBICHNE MyHUITUTIATBHON YCITYTH;

5) o mopsnke 0oOKaTOBaHWS PEIICHWA W JACUCTBUI (Oe3meicTBHsI) ammapara
CoBera ey TaToOB, €ro JOKHOCTHBIX JIUI 1 MyHHUITUTAIBHBIX CITYKAIIHX.

10. KoHcynbTanuu v MpeoCTaBICHHUE 3aSBUTEIISIM B X0JI€ KOHCYJIBTAIHA (opM
(6;1aHKOB) TOKYMEHTOB SIBJISIIOTCS O€3BO3ME3THBIMH.

11. B cinydae ecnu st KOHCYJIbTallMM TPeOyeTcss MPOAOKUTEIBHOE BpEeMs
(6onmee 30 MHMHYT), 3agBUTEII0 MOXKET OBITh MPEII0KEHO OOpaTUThCA 3a
HeoOxoauMon uH(oOpManued B MHUCHbMEHHOM BHJE JMOO HAa3HAYEHO JIPYyroe
yA00HOE JIJIS 3asIBUTEIISI BPEMsI JIJIs1 YCTHOTO KOHCYJIbTUPOBAHMSL.

12. B wmectax mnpueMa JOKYMEHTOB HHGoOpManus i 3asiBUTENS O
MIPEIOCTABIICHUH MYHHIIMITAIIBHBIX YCIYT pa3MemaeTcs Ha WH()OpPMaIMOHHBIX
CTEH/IaX WJIM UHBIX UICTOYHUKAX UH(OOPMHUPOBAHMUS.

TpeOoBaHus K JOKYyMEeHTAM U MH(OPMALNH, HEOOXOAUMBIM J1JI1
NpeI0CTABIEHUA MYHMUIMIIAJIBHON yCIyru

13.  Ilepeuenp  gokymeHTOB  (uMH(pOpMaluu),  HEOOXOAMMBIX IS
MPEIOCTABIECHUS MYHHUIMIAIBHOM YCIYTH, YCTaHABIMBAETCA PETIaMEHTOM U
SBJIIETCS] HCUEPIBIBAIOLIUM.

14. ®opma 3ampoca (3asBleHUs) yTBepKaaercs persamenToM. [Ipu paspaborke
dbopmbl 3ampoca (3asBIEHUS) MPEAyCMaTPUBACTCA HaJW4KMe B YKa3aHHOU (dopme
BCEX PEKBHU3UTOB, TPeOyeMbIX IJIsi NPEJOCTaBICHUS MYHULMIAIBHOM YCIyTH,
KOTOPBIE 3asIBUTEINb JIOJKEH 3aN0JIHUTH (YKa3aTh), & TAK)KE COIJIacue 3asiBUTENS Ha
00paboTKy €ro nepcoHagbHbIX TaHHBIX.

15. B ciywae ecnu sl MPEAOCTABICHUS] MyHULIMIIAIBHOW yCIIyTH HE0OXoanuma
00paboTKa MNEepCOHANbHBIX JAaHHBIX JHIA, HE SBISIOLIErocs 3asBUTENEeM (3a
UCKJIIIOYCHHEM JIML, NPHU3HAHHBIX B YCTAHOBJICHHOM TMOpsJKEe O€3BECTHO
OTCYTCTBYIOILIMMHU, W PA3bICKUBAEMBIX JHI, MECTO HAXOXKIEHUS KOTOPBIX HE
YCTAaHOBJICHO YMOJHOMOYEHHBIM (elepalibHbIM  OpPraHOM  HMCIIOJIHUTEIbHOU
BJIACTH), U €CJIM B COOTBETCTBUU C (eAepalibHbIM 3aKOHOM 0O0paboTKa TaKux
NEPCOHANIBHBIX JAHHBIX MOXKET OCYIIECTBISTHCA C COIVIACHs YKAa3aHHOTO JIMILIA,
npyu  OoOpallleHMd 3a MOJYyYEHHEM MYHHUIMNAIbHOW  YCIYI'M  3asiBUTEIb
JOTIOJTHUTENBHO —MPEAOCTABIsAECT JOKYMEHTBI, IOJITBEPKAAONIME MOJyYEHUE
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corjacHsi yKazaHHOT'O JIMIA WA €ro 3aKOHHOTO MPEACTaBUTENS (JIULA, UMEIOIIEro
IpaBO TPEACTABIATh HWHTEpEChl (PU3MUECKOr0 JHIa B COOTBETCTBHUH C
3aKOHO/IaTEJILCTBOM) Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX YKa3aHHOTO JIUII.

16. IlpencraBnsiemble 3asBUTENEM AOKYMEHTHI (MH(pOpManus) Ha OyMa)kKHOM
HOCHTEJIE JOJKHBI COOTBETCTBOBAThH CIIEAYIOLUIUM TPEOOBAHUSM:

1) HE UMETh MOAYMCTOK U UCIIPABICHUN TEKCTA;

2) He UMETh MOBPEKICHUM, HAJIWYME KOTOPBIX HE IMO3BOJSET OJHO3HAYHO
MCTOJIKOBATh X COJIEPIKAHUE.

17. Kommm HAOKYMEHTOB, HE 3aBEPEHHbIC HOTAPUYCOM, MPEIACTABISAIOTCS
3asIBUTEJIEM BMECTE€ C OPUTMHAJIAMU JOKYMEHTOB, €CIIM MHOE HE YCTaHOBJIEHO
COOTBETCTBYIOIIUM PErVIAMEHTOM.

18. JIOKyMEHTBI, BBIIAHHBICE KOMIIETEHTHBIMH OpraHaMd HMHOCTPaHHBIX
rOoCyJapCcTB M NPEJICTABICHHBIE 3asBUTENEM JUIS IIOJYYEHUS MYHHLHIIAIBHON
YCIIyTH, JIOJDKHBI OBITh JIETAJIM30BaHbl, €CIM HMHOE HE MPeryCMOTPEHO
MEKIyHApOIHBIMH JAoroBopaMu Poccuiickori dPenepanuu, W NEPEBEACHBI Ha
pycckuil s3bIKk. B chmydasix, mnpenycMOTpeHHBIX (enepaibHbIMU  3aKOHAMU,
BEPHOCTh MEPEBOJIA AOKHA ObITh HOTAPUAIBHO YAOCTOBEPEHA.

19. B cimydae ecnu AOKYMEHTBI MOJAKOTCS 4epe3 MPEACTABUTENS 3asiBUTEI,
JOJDKEH OBITh MPEACTaBICH JOKYMEHT, MOATBEP)KIAIOIIUI TMOJIHOMOYMS Ha
OCYLIECTBJICHUE IEUCTBUI OT UMEHU 3asIBUTEIIS:

1) odopmieHHas B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
®denepauuu JOBEPEHHOCTD (11 (PU3NYECKUX JIMIL);

2) odopmieHHas B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoi
depnepaluy I0BEPEHHOCTh, 3aBEpPEHHAs Me4yaThio (MIPU HAIMYUM) 3asIBUTENS U
NOJANKMCAHHAS ~ PYKOBOJAUTENEM  3adABUTENISI WJIM  YIOJIHOMOYEHHBIM  3TUM
PYKOBOJAUTEIIEM JIUIIOM (U151 FOPUAMYECKUX JIUIT);

3) komusi pemieHWs O Ha3HAUYeHWH WM 00 wu30paHuu MO0 TMpuKaza o
Ha3HaYeHUH (PU3MYECKOTo JIMIA Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPOM Takoe
¢u3nyeckoe aMIO O0JaAaeT NPaBOM JACHCTBOBAaTH OT HMMEHHM 3asBUTENS 0€3
noBepeHHOCTU. CTaTyc M MOJHOMOYHMS 3aKOHHBIX NpPEICTAaBUTENICH 3asBUTENS —
(¢u3MYecKoro JMIA TMOATBEPXKAAIOTCS  JOKYMEHTAMH, MPELyCMOTPEHHBIMU
dbenepaabHBIMU 3aKOHAMU.

20. 3asBUTenb NpH OOpAIlEHUH 3a MOJyYEHHWEM MYHUIMNAIBHON yCIIyTU
NPEACTABIAECT JOKYMEHT, YJIOCTOBEPSIOIIMI €ro JHYHOCTh B COOTBETCTBUHU C
3akoHOomarenbCcTBOM  Poccuiickon  ®enepanuu. YAOCTOBEPEHUE  JIMYHOCTH
rpakJaHuHa, HE JOCTUTIIEro Bo3pacta 14 Jer, MOKeT ObITh MPOU3BEIECHO €ro
3aKOHHBIMU MPEJICTABUTENSAMU (JTULAMHU, MMEIOIMIMMHU MPaBO NPEACTaBIATH €ro
MHTEPECHI B COOTBETCTBUU C 3aKOHOAATEIHCTBOM).
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TpedoBanus k npueMy (IMOJIy4eHHIO) H PErHCTPALMU JOKYMEHTOB

21. JInsa nmony4deHus MyHULANTAIBHOW YCIIYTH 3aBUTENb MOXKET:

1) BpyuuTh  JOKYMEHTHl  JIMYHO  MYHUIUIAIBHOMY  CIIy)KallleMy,
OTBETCTBEHHOMY 3a MpueM (MOJIyYeHHE) U PETUCTPAIIUIO IOKYMEHTOB;

2) HampaBUTh JOKYMEHTHl MO TOYTE, B Clydae, €CJIU ATO MPEAyCMOTPEHO
COOTBETCTBYIOIINM PETIAMEHTOM.

22. OcHOBaHUEM J/JI Hayaja MPeJOCTaBICHUS MYHHUIIMNAIBLHON YCIyTH, €CIU
MHOE€ HE TMPEeIyCMOTPEHO TmpaBoBbIMU akTtamu Poccuiickon ®Denepanuu,
IIPAaBOBBIMM aKTaMH TIopoja MOCKBBI, MYyHULHNAIBHBIMU HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMH, B TOM YHUCJE PEIVIAMEHTOM, SBISETCS IOCTYIUIEHUE OT
3asiBUTENS TOKYMEHTOB B amnmapaT CoBera JAenyTaToB.

23. B cnydae ecauM MHOE HE IPELYCMOTPEHO HOPMATHBHBIMHM IPAaBOBBIMHU
akramu Poccuiickoii ®enepanuy, HOPMAaTUBHBIMU IIPABOBBIMM aKTaMHU Iopoja
MOCKBBI, MYHMIIMIIAJBHBIMA ~HOPMAaTHBHBIMM  IIPABOBBIMH  aKTaMH  CpOK
IIPEAOCTABIEHNS MYHHUIIMIIAJIBHON YCIIyT'M HAYMHAET UCUUCIIATHCA HA CIEAYOIUN
pabouuil JIeHb NOCJe IHS PEerucTpauuu JTOKyMEHTOB. B ciydae mpenocTaBieHuUs
MYHMIIMIIAJIbHOW ~ yCIyrd B JIeHb  OOpallleHuss CpOK  IpPEJOCTaBIICHUS
MYHULIMIAIBHOM YCIyI'M HAYMHAET MCUMUCIATBCA C MOMEHTa perucrpanuu
JIOKYMEHTOB.

24, MyHUIIMTIAIBHBIA CITyXallhii, OTBETCTBEHHBIN 3a mpueM (TOJydYeHHE) U
PETUCTPALUIO TOKYMEHTOB, IIPYU MOJYYEHUU JOKYMEHTOB:

1) ycraHaBiuBaeT NpeIMET JOKYMEHTOB, WU MpU JIMYHOM OOpalieHuu
3asIBUTEIIS, — TMYHOCTD 3aIBUTEIIS;

2) mpoBepsieT NPE/ICTAaBICHHBIE JOKYMEHTBHl Ha COOTBETCTBHE TpPEOOBAHUSIM,
YCTaHOBJICHHBIM HOPMAaTHBHBIMM ITPaBOBbIMHU akTamMu Poccuiickoii denepaunu,
HOPMATUBHBIMM IIPABOBBIMM aKTaMH Tropona MOCKBBI, MYHMIUIIAJIbHBIMU
HOPMATUBHBIMU TPAaBOBBIMH aKTaMHd K O(OPMIIEHHIO TakuX JOKYMEHTOB,
HacTosiuM TpeboBaHUsM U TpeOOBAaHUSAM PETJIAMEHTA.

25. Ilpu Hamuuuu HEOOXOAMMBIX JOKYMEHTOB JJI MPEIOCTaBICHUS
MYHUIUNIATBHOM YCIYTM M COOTBETCTBUM HX TpPEeOOBAHUSM, YCTAHOBJIEHHBIM
HOPMAaTUMBHBIMM MpPaBOBbIMU akTamu Poccuiickorn dPenepanuu, HOPMATUBHBIMU
IIPAaBOBBIMM  aKTaMH Tropoja MOCKBBI, MyHULHNAIbHBIMU HOPMATUBHBIMU
OPAaBOBBIMH  aKTaMH K OGOPMJICHHIO TaKUX JOKYMEHTOB, HACTOAILIUM
TpeOoBanussM u TpeOOBAaHUSM pErJaMEHTa, MYHHUIIMINAIBHBIN  CIy>KalluH,
OTBETCTBEHHBIN 3a MpHeM (MOTyUYEHUE) U PETUCTPALIUIO TOKYMEHTOB:

1) B ciy4ae JTMYHOTO OOpAICHUS 3asBUTEIIS:

a) ecCiIu TpeACTaBiI€Hbl KONUU HEOOXOJUMBIX JIOKYMEHTOB, CBEpPSET
MPEACTABICHHBIE YK3EMIUISIPbl OPUTHMHAIOB M KOMHMM JOKYMEHTOB, JEJIAET HA HHUX
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OTMETKY 00 WX COOTBETCTBHHM TOJJIMHHBIM 3K3EMIUIApaM, 3aBEpsICT CBOCH
MOJIMHKCHIO C YKA3aHUEM JIODKHOCTH, (haMUJTMU, UMEHHU U 0TYeCTBa (ITPU HAIMYNN),
BO3BpAI[a€T OPUTHHAJBI JIOKYMEHTOB 3asBUTEIIO, 32 HCKIIOYEHHUEM CIIy4aes,
PEIyCMOTPEHHBIX HOPMATUBHBIMU MPAaBOBbIMU akTamu Poccuiickoit denepanuu,
pPaBOBBIMM aKTaMu ropoja MOCKBBI U MYHUIIMNAIbHBIMU HOPMATUBHBIMU
MPaBOBBIMU aKTaMU;

0) ecau KONMMU HEOOXOIUMBIX JOKYMEHTOB HE MPEACTABJICHBI, OCYIIECTBISET
KOIMPOBAaHUE JIOKYMCHTOB, JellaeT Ha HHUX OTMETKY 00 WX COOTBETCTBUH
MOJJIMHHBIM SK3EMIUISIpaM, 3aBEpsAET CBOCHU MOAMUCHIO C yKa3aHUWEM JOJKHOCTH,
dbamMuuu, WMEHM W OT4YecTBa (MpU HAIWYWHU), BO3BpAIacT OPUTHHAIIBI
JIOKYMEHTOB ~ 3asiBUTENIO, 3a MCKJIIOYECHUEM CJIy4yaeB, MPETyCMOTPEHHBIX
HOPMaTUBHBIMH NIPaBOBbIMU akTaMu Poccuiickoit denepannu, MpaBoOBBIMU aKTaMU
ropojia MOCKBBI 1 MyHUITUTIATBHBIMA HOPMATUBHBIMU TIPABOBBIMU aKTaMU;

B) BHOCHT 3aIUCh O MPUEME IOKYMEHTOB B JKypHAJl pETUCTPAIIMH JOKYMEHTOB;
CPOK PETHCTpAIMU JOKYMEHTOB HE JOJIKEH MPEBbIIATh 15 MUHYT ¢ MOMEHTa UX
MIPEICTABIICHUS 3asIBUTEIIEM;

I) Ha JIOKYMEHTaxX YKa3blBaeT JaTy IOJy4Y€HHUs, CBOM (PaMUIIUI0, UMS U
OTUYECTBO (MPU HAJTMYUK) U 3aBEPSIET JINYHOM MOAMKUCHIO;

1) ohopMIIIET B JBYX JK3EMIUIApAX PACHUCKY B IMOJYYEHUU JOKYMEHTOB U
3aBepseT JTUYHOUN MOMAMKCHIO KAXKIbIN 3K3EMIUISP PACIUCKH;

€) mepedaceT 3asBUTEII0 Ha MOAMUCH 00a SK3EeMIUISpa; IMEPBBIA JK3EMILIIP
PACIUCKU B MOJYYEHUH JTOKYMEHTOB OCTAaBIIACT y 3asBUTEIISI, BTOPOM IK3EMILISP
pacnuckyd  mpuoOm@aer K JokyMmMeHTaM. llpu  momyueHun — pesysbTara
MPEeA0CTaBICHUS MYHULIMTIATBHON YCIyTH, 3asBUTEJIb CTABUT JIMUYHYIO MOIUCH (C
pacuindpoBkoil hamMuinm, UMEHHU, OTYeCTBa (MPU HAJIUMYMH) B COOTBETCTBYIOIIEH
CTPOKE BTOPOTO DK3EMILISAPA);

) TIepeiaeT MPUHATHIN KOMIUIEKT JOKYMEHTOB MYHUIIMITIAIIbHOMY CITyXKaIleMy,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB;

2) B cilyuae MoJy4eHUs: JOKYMEHTOB [0 MOYTe:

a) BHOCHUT 3aIliCh O MpHEMe JOKYMEHTOB B JKypHaJl pETUCTpPallUd JOKYMEHTOB;
CPOK pEerucTpanuu JOKYMEHTOB HE JOJDKEH MPEBBIIATh OJIHOTO0 paboyero JHS C
MOMEHTA €r0 MOJYy4YeHHUsI OT MYHHIIMIAIBLHOTO CIY’)Kalllero, OTBETCTBEHHOTO 3a
JIEONPOU3BOCTBO;

0) Ha JOKyMEHTax YyKa3blBaeT JaTy IMOJy4YeHUs, CBOM (HaMIIIMI0, UM U
OTUECTBO (MPY HAJIMYMHU) U 3aBEPSET JUYHOUN MOJIMHUCHIO;

B) odopmIIsieT B JABYX OSK3EMIUISIpaX PACHUCKY B IMOJYYEHUH JTOKYMEHTOB M
3aBepsieT JTUYHOU MOAMUCHIO KAXIbIM K3EMIUISP PACIUCKH;
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r) mnepegaer O(OPMIIEHHBIA O3K3EMIULIP PACHUCKH  MYHHUIUIATIbHOMY
CIIyalleMy, OTBETCTBEHHOMY 3a JE€JONPOU3BOACTBO, UIsl OTHPABKUA IO MOYTE B
TE€YEHUE OJTHOTO paboyYero AHs MOCJE IHS PErUCTPalui JOKYMEHTOB;

1) uHpOpMUpPYET 3asiBUTENISI O CPOKAX M CIOCOOAX MOJYyUYEHHUS JOKYMEHTOB U
()  wHbOpMaIuH, NOATBEPKAAOIINX  Pe3yJbTaT  NPEAOCTABICHUS
MYHULIUNAIBHOUN YCITyTH;

€) mepeaaeT NPUHATHIM KOMIUIEKT JOKYMEHTOB MYHHUIIUIAIBHOMY CITy>KallleMy,
OTBETCTBEHHOMY 3a 00pabOTKY TOKyMEHTOB.

26. 3aBUTEIIO OTKA3bIBAETCS B IPUEME JTOKYMEHTOB ITPU HAJTUYHH CIEIYFOIINX
OCHOBAHUU:

1) npencraBieHHbIE JOKYMEHTBI HE  COOTBETCTBYIOT  TpPEOOBaHUSM,
YCTaHOBJICHHBIM HOpPMATHBHBIMHU IpaBOBbIMU akTamu Poccuiickoii denepanuu,
MPAaBOBBIMM aKTaMH Tropoja MOCKBbI, MYHULUNAIbHBIMU HOPMATHBHBIMU
MPaBOBBIMH aKTaMH, HACTOSIIIIUM TpeboBaHUsIM, PETIAMEHTOM;

2) TpeACTaBICHHbIE JIOKYMEHTbl YTpPAaTW/IM CHIy (JaHHOE OCHOBaHUE
IPUMEHSETCA B CIy4yasX HCTEUYEHHsI CPOKa JIEUCTBHUS JOKYMEHTa, €CIIU CpPOK
JNEUCTBUS JIOKYMEHTa YKa3aH B C€aMOM JIOKyMEHTe€ Ju0O OIpeiesieH
3aKOHOAATEIbCTBOM, a TaKke B HHBIX Cly4asX, [PeIyCMOTPEHHBIX
3aKoHOJATenbCTBOM Poccuiickoit ®enepanyu, ITpaBOBBIMM aKTaMU Tropoja
MoCKBBI, MyHUIIUTIAIBHBIMU MTPABOBBIMH aKTaMU );

3) 3agBUTENIEM MPEACTABICH HEMOJHBIA KOMIUIEKT JTOKYMEHTOB, YKa3aHHBIX B
perjlaMeHTe B KauecTBE  JIOKYMEHTOB, MOJJEXKalIUX  00g3aTEIbHOMY
MPEICTABIICHUIO 3aSBUTEIIEM;

4) mpencTaBlICHHbIE JOKYMEHTBI COJIEpXaT HEAOCTOBEpHbIE U  (WJIH)
NPOTUBOPEUYMBBIE CBEJICHHUS;

5) mopgaya JOKYMEHTOB OT HMMEHHU 3asBUTENSI HE YHOJHOMOYEHHBIM Ha TO
JULIOM;

6) oOpaiieHue 3a MNpPeAOCTaBICHHUEM MYHHUIMIIAJBHOW YCIyTd JHLA, He
SBJIAIONIETOCS MOJy4YaTeJeM MYHHULMUNAIBHON YCIyrM B COOTBETCTBUU C
perjiaMeHToM (JaHHOE OCHOBAaHUE HE MPUMEHSETCS B CIy4Yae €Clu B COOTBETCTBUU
C PperjaMeHTOM K 3asgBUTENI0 TMpEeAbsBISETCS TpPeOOBAHME O HATUYHUU
CHEUaIbHOIO IMpaBa, MOATBEPAUTh HAIUYUE KOTOPOTO BO3MOXKHO TOJBKO B
npoiiecce 00pabOTKH JOKYMEHTOB);

7) oOpaieHue 3asBUTENs 3a MyHUIUNANbHON yciyrod B ammapar CoBera
JIEMYTaTOB, HE MPEJOCTaBISAIOIIUN TPEOYIOUIYIOCS 3asBUTEII0 MYHULUIAIbHYIO
ycuyry;,

8) MHBIX OCHOBAaHM, YCTAHOBJICHHBIX PETJIAMEHTOM.
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27. TlepeueHb OCHOBaHUW NIJs OTKa3a B MpUEMEe JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEJOCTABJICHHUS] MYHULIMIIAIIBHOM YCIYTH, YCTAHOBJIEHHBIN PErIAMEHTOM,
ABJIIETCS] HCUEPIBIBAIOLIUM.

28. Ilpm Hamuuuum OCHOBAaHUM I OTKa3a B IIPUEME JIOKYMEHTOB,
MYHMLIMIIAJbHBIA ~ CITy’Kalllui, OTBETCTBEHHBIM 3a IpueM (IOJIyueHue) u
PETUCTPALMIO IOKYMEHTOB:

1) B ciyyae TU4HOTO OOpAallleHuUs 3asiBUTEIS:

a) YBEIOMJISIET B YCTHOM (hopMe 3asiBUTENISI O HAIMIMKM OCHOBAHHI JIJIsl OTKa3a B
npueMe JOKyMEHTOB, OOBACHAET €My COJAEp)KaHHE BBIABICHHBIX HEIOCTAaTKOB,
npemjlaraéT OPUHATH MEpbl MO WX YCTPAHEHHIO, BO3BPALIACT 3asIBUTEIIO
JIOKYMEHTHI;

0) B ciydyae TpeOOBaHMS 3asBUTEIEM IMPEJOCTABICHUS €My MNHCbMEHHOI'O
pemieHus 00 OTKa3e B IpHUEMEe JOKYMEHTOB (Jlajee — MOTHMBUPOBAHHBIM OTKa3):
BHOCUT 3aIllUCh O NPHUEME JOKYMEHTOB B JKypHaJl PErMCTpalld JOKYMEHTOB;
opopMIIsieT W TOANUCHIBAET B JIBYX OJK3EMIUISIpaX MOTHBUPOBAHHBIA OTKa3 C
yKa3aHUEM MPUYMH OTKa3a B MpUEME JOKYMEHTOB (Jajiee — MpUYMHA OTKa3a B
pueMe); BbIAACT (HApaBJIsieT) 3asiBUTEINIO MEPBbIN SK3EMILISIP MOTUBUPOBAHHOTO
OTKa3a B CpOK, YCTAaHOBJICHHBI  perjlaMeHToM. Bropoil  3k3eMIursip
MOTHBHPOBAHHOI'O OTKa3a C MOJIHUCHIO 3asBUTENA O MOJYYEHUH (C OTMETKOH O
crioco0e HampaBleHUs] PELICHUs 3asBUTEINI0) OCTACTCsl Ha XpaHEHWU B amrapare
CoBeta JenyTaTroB; BHOCUT 3allUCh 00 OTKa3e B MpHEME JOKYMEHTOB B KypHal
perucTpanuu JOKyMEHTOB;

2) B cily4ae MoJay4eHus: JOKyMEHTOB MO MOYTe:

a) BHOCHUT 3aIlUCh O MIPUEME IOKYMEHTOB B KYpPHAJl PETUCTPALIMH JOKYMEHTOB;
CPOK PEerucTpanuu JTOKyYMEHTOB HE JOJKEH IMPEBBIIATh OJAHOrO pabovyero JHA C
MOMEHTA €ro IOJIY4YEHUs OT MYHUUMUIAIBHOIO CIIy’>KaIllero, OTBETCTBEHHOTO 32
JEJI0NPOU3BOCTBO;

0) odopmiseT U MOANUCHIBAET MOTUBUPOBAHHBIM OTKAa3 C yKa3aHUEM MPUYUH
0TKa3a;

B) mnepenaer OQOpPMIIEHHBI MOTHUBHUPOBAHHBIM OTKa3 W MPEICTABICHHbIE
3asiBUTEJEM  OpUTHHAIBl  JIOKYMEHTOB  MYHUUMIAIBHOMY  CIIy>KallleMy,
OTBETCTBEHHOMY 3a JEJONMPOM3BOJCTBO, IJII OTIPABKU IO MOYTE B TEUEHHUE
OJTHOTO paboyvero JIHs MOCie IHS PEerucTpalud JOKYMEHTOB;

I) BHOCUT 3alliCh O BblJaue (HAMpaBICHUM) MOTHUBHUPOBAHHOIO OTKa3a B
COOTBETCTBYIOIIMN KypHAJl PETUCTPALMHU TOKYMEHTOB.

29. B pernaMmeHnTe ycTaHaBIMBAETCA MPABO 3asIBUTENSI OTO3BATh IOKYMEHTHI.

30. ns oXuJaHusg OyepenH, BO3MOXKHOCTU O(OpPMIICHHS] JOKYMEHTOB
OTBE/ICHbl MECTa, OCHAUIEHHBIE CTYJbSAMHU, CTOJAMH (CTOMKaMu) C HaJU4heM
nucyeit Oymaru, pydek, OJaHKOB 3apOCOB (3asiBJICHUN).
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TpeGoBanus K y4eTy J1OKYMEHTOB

31. VYder JOOKyYMEHTOB OCYIIECTBIISIETCS MYHMIMIAIBHBIM  CITy KallluM,
OTBETCTBEHHBIM 3a MpueM (MOJIy4YeHHE) U  PETUCTPALUI0 JOKYMEHTOB,
IOCPEACTBOM BEJICHUS >KypHaJla PETUCTPALMM JOKYMEHTOB Ha OyMaXHOM W
3JIEKTPOHHOM HOCHUTEJIE.

32. XXypHan peructpauuy JOKYMEHTOB COJEPKUT CIIECAYIOIIUE 00s3aTelbHbIE
PEKBU3HTHI MPU paboTe C JOKYMEHTAMH:

1) nopsiAkoBBIi HOMED;

2) perucTpauroOHHbII HOMED;

3) nata u BpeMsl perucTpanu JOKyMEHTOB;

4) crioco6 oOpaileHus 3asBUTENS (JIMYHBIN PUEM, MTOYTa);

5) cBemeHuss O 3asBUTENE — (QamMuiIusA, HUMs, OTYECTBO (MpU HAIUYHUH)
3asIBUTEIIS;

6) KOHTaKTHbIC JAaHHbIC 3asBUTENS (TenedOH, aapec SJIEKTPOHHOW MOYTHI U
HHBIC IaHHBIC);

7) HAaMMEHOBAHKE MPEAOCTABISIEMO MYHUIIUIIATBHON YCIYTH;

8) mepeueHb MpPENCTaBICHHBIX 3asBUTEIEM JOKYMEHTOB (C YKa3aHUEM
PEKBU3UTOB COOTBETCTBYIOLINX JOKYMEHTOB);

9) nmomxHOCTh, (haMuusi, UMS, OTYECTBO (MPU HAIMYUHU) MYHULUIAIBHOIO
CJIy>Kalllero, OTBETCTBEHHOTO 3a MPHUEM (IIOJIy4€HHE) U PETUCTPALINIO IOKYMEHTOB;

10) momKHOCTH, (aMUIHs, UMS, OTYECTBO (MPU HAJTUYHH) MYHHUIUIAIBHOTO
CIIyallero, OTBETCTBEHHOTO 3a 00pabOTKy JOKYMEHTOB;

11) nmara  (QakTuyeckoro  NpeNOCTaBICHUS  3asBUTENIO  pe3yJibTara
MPEIOCTABIECHUSI MyHULIUTNIATBHOU YCITYTH;

12) Texyuuii cTaTyc pacCMOTPEHUSI JOKYMEHTOB: «3apETUCTPUPOBAHO»; «OTKA3
B PErUCTPALIUW» — O3HAYAET, YTO 3asIBUTENIO OTKA3aHO B PUEME IOKYMEHTOB; «Ha
VCIIOJIHEHHW» — O3HA4aeT, YTO MJET PACCMOTPEHHE JOKYMEHTOB IO CYIIECTBY;
«MPUOCTAHOBJIEHO» — NPH YKa3aHUM 3TOrO cTaryca 00s3aTeIbHO 3aIlOJIHSETCS
PEKBU3UT «CPOK, HA KOTOPBIA MPUOCTAHOBJIEHO MPEAOCTABICHNE MYHHUIIMNATBHON
YCIIYTH»; «OTO3BaHO» — YKa3bIBAa€TCA, €CJIM JOKYMEHTHl OTO3BaHbI 3asBUTEIIEM;
«pEUIeHO TOJIOKUTENIbHO» — O3HayaeT, 4YTO 3asBUTENI0 MPEJ0CTaBIICHA
MyHULMINIAIbHAS YCIIyra; «OTKa3aHO» — O3HAYaeT, 4TO 3asBUTEII0 OTKAa3aHO B
NPEIOCTABIEHUN MYHUIIMNIAIBHON YCIIyTH;

13) nata u3smeHeHus cratyca pacCCMOTPEHUS TOKYMEHTOB;

14) cpok, Ha KOTOPbIA MPUOCTAHOBIEHO MPEJOCTABICHUE MYHULUMATBHON
YCIIyTH;
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15) damunmsi, ums, OT4ECTBO (MPU HATWYUHU) MYHHUITUTIATHHOTO CITYXKaIIEero,
BBIJIABIIIETO (HAMPABUBIIETO) 3asBUTEIIO JTOKYMEHTHI W (Wiu) WHGOPMAIIHIO,
MOATBEPKIAAIOIIME TPEIOCTABICHUE MYHUIIUIAIBHON YCIIYTH.

33. Kypnan peructpauuu AOKYMEHTOB Ha OyMa)KHOM HOCUTEJE — 3TO KHHra
ydeTa, 3aloJIHEHHas BpYYHYI0, B TBEpPJOM IepervieTe, IPOUIHYypOBaHHas,
POHYMEpPOBaHHAs, 3aBEpPEHHAas TMOJNUCHI0 TJIaBbl MYHHIIMIAIBHOIO OKpYyra
MartymkuHo (nanee — rjiaBa MyHHUIMITAIIBHOTO OKpyra) M CKpeIUIEHHas Me4aThbio
anmapata CoBera nemyTtaroB. OmuMOKM B 3alHCIX HUCHOPABIAIOTCS IyTEM
3QUEpKUBAHUS HEMPABUWIBHOM 3alUCU C YKa3aHUEM MPAaBUIBHON peNakiuu U
3aBEpPEHUEM TMOANUCHIO JIOHDKHOCTHOTO JiMla (MYyHULUNAIBHOTO CIIYXKAIIEro)
anmapara CoBeTa JIeMyTaTOB , BHECIIEr0 MWCIPABICHUSA, C YKa3aHUEM €ro
JOJDKHOCTH, (QaMuiInk, HMEHH, oT4yecTBa (mpu Hamuuuu). Mcnonb3oBaHue
KOPPEKTUPYIOIIUX CPEJICTB JMOO 3aMEHa CTpaHUI] B KypHaJle pErucTpaluu
JIOKYMEHTOB HE JIOITyCKArOTCS.

34. llpm mnOMy4yeHHH JAOKYMEHTA, IOATBEPKAAIOIIETO MPEIOCTABICHUE
MYHULIMNQIBHON YCIyrd, HAa PYKH 3asiBUTEIb CTAaBUT JMYHYIO MOJMUCH (C
pacuindpoBkoil hamminm, UMEHH, OTYeCTBa (MPU HAJIUMYUH) B COOTBETCTBYIOLIEH
CTpOKE 3ampoca M B rpade KypHaja perucTpanuu JTOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE.

TpedoBanus k 00padoTKe TOKYMEHTOB

35.  OcHoBaHMeM Ui Hadyaja NPOLEAYpPHl  SBISAETCS  ITOJYYEHHE
MYHUIUMOATBHBIM ~ CIIYXallUM, OTBETCTBEHHBIM 32 O00pabOTKy [TOKYMEHTOB,
ITOJTHOTO TTAKETa TOKYMEHTOB, ITPEACTABIICHHBIX 3asIBUTEIIEM.

36. MyHUIIMTIANBHBIN CITY>Kaluil, OTBETCTBEHHBIN 32 00pa00TKY JOKYMEHTOB:

1) ocyuecTBisieT MPOBEPKY IOKYMEHTOB, IPEICTaBICHHBIX 3asBUTENIEM, Ha
COOTBETCTBHE TPEOOBAHUIM, NPEIBSABISIEMBIM K COACPKAHUIO U O(OPMIICHUIO
TaKuX JTOKYMEHTOB HOPMATHUBHBIMHU IIPaBOBBIMH akTamMu Poccuiickon denepannu,
IIPAaBOBBIMM aKTaMH Topoja MOCKBBI, MYyHULHNAIbHBIMU HOPMATHUBHBIMU
IIPABOBBIMH AKTAMH;

2) Ha OCHOBaHMM aHaJM3a CBEJEHUMN, COAEp)KAIUXCSI B JOKYMEHTaXx,
YCTaHaBJIMBACT HAJIMYME IIpaBa 3asBUTEIA HAa IPENOCTABICHHUE MYHULMUNAIbHOU
YCIYTH;

3) Opu BBIBIEHWM OCHOBAaHHWWA U1 NPHUOCTAHOBJIEHUS NPEIOCTABICHUS
MYHULMNAIBHOM yCIYTM TOTOBUT MNPOEKT PEHIEHUs O NPUOCTAHOBJIECHUU
MIPEAOCTABIEHNS MYHUIMITAIbHON YCIYTH, BUBUPYET €ro U NEPEAAET JOKYMEHTHI C
IIPOEKTOM COOTBETCTBYIOILIETO PELICHUS TNIABE MYHHIIMIIAIBLHOTO OKpyra. [Ipoekr
pEeLIEHHs] O IPUOCTAHOBJIEHUH MPEIOCTABICHNUSI MyHULUNIAIBHON YCIYTH JOJIKEH
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coJlepKaTb MOTHBHPOBAHHBIE MPUYMHBI I[PUOCTAHOBICHHS IPEJOCTABICHHUS
MYHULIUNAIBHON YCIYyTH, COOTBETCTBYIOIIUE OCHOBAHUSAM [JIsl PUOCTAHOBIICHUS
€€ MPENOCTaBICHUS, MPEIYCMOTPEHHBIM pETJaMEHTOM, a TakXke CpOK
IIPUOCTAHOBIICHUS;

4) npu BBIABIECHUM OCHOBAaHMM JJI OTKa3a B MOJIYYEHUM MYHMIIMIAIbHOU
YCIIyTU TOTOBUT MPOEKT pelIeHUs] 00 OTKa3e B MPENOCTABICHUN MYHMIIMIIAIbHON
YCIIYTH, BU3UPYET €ro U MepelaeT JOKYMEHTBI C MPOEKTOM COOTBETCTBYIOIIEIO
pelieHusl rjaaBe MyHuuunaibHoro okpyra. IIpoekt pemenuss o0 oTkasze B
IIPEAOCTABICHUA MYHHULMIIAIBHON YCIYI'M JOJDKEH CONEP’KAaTb MOTHBHUPOBAHHBIC
IIPUYMHBI OTKa3a B MPEJOCTABICHUHA MYHMIUIIAJBHON YCIYTH, COOTBETCTBYIOIIUE
OCHOBAHMSIM JUJI OTKAa3a B €€ MPEJOCTABICHNUH, IIPEyCMOTPEHHBIM PEIVIAMEHTOM;

5) mpu OTCYTCTBMM OCHOBAHMM JJIs1 OTKa3a B MPEAOCTAaBICHUH MyHUIIUIIATbHON
YCIIYTHM TOTOBHUT MPOEKT PELICHHs O IPEIOCTABICHUM MYHULHIIAIBHON YCIYTH U
[epesaeT JOKYMEHTbI € IIPOEKTOM COOTBETCTBYIOLLETO PEILICHUs IJIaBe
MYHULMOAIBHOTO OKpyra. [IpoekT pemeHuss o mpeaocTaBIeHun MYHHUIIMIAIbHON
YCIYIHM COICPKUT CBEICHUSA, XapaKTCpU3YIOIIHUE PE3YJbTAaT IIPENOCTaBICHUS
MYHULUNIATBHOU YCITyTH.

37. PerinaMeHTOM MOTYT OBbITh YCTaHOBJIEHBI OCHOBAHUS JIJIsl IPUOCTAHOBIICHUS
IIPENOCTABICHUS MYHHULIMIAIBHON YCIYTM, a TakXe CpPOKH HPHUOCTAHOBJICHUS
IIPENOCTABIICHUS MYHULMIIATBHOW  YCIIyTH. Cpox  NIpHUOCTaHOBIICHHMS
IIPENOCTABICHUS MYHULMIIAIBHON YCIYTM HWCYUCISIETCS C  JaTbl IPUHATHSA
peumieHrnss O NPHUOCTAHOBJICHUM NPEAOCTABICHUS MYHULHUNAIBHOW  YCIYTH.
ITpenocraBiieHne MyHUIIMNIAIBHON YCIYTM BO30OHOBIISIETCS HE MO3HEE pabOYero
JHS, CIIEAYIOIIETO 3a JHEM YCTPAHEHUS NPUYMH, CTABIIMX OCHOBAHUEM JUIS
IIPUOCTAHOBJICHUSI  NPEJOCTABIICHUS] MYHULMIIAJBHOW  YCIyIH.  3asBUTEIb
uHGOpMHUpYETCS O BO30OHOBJIIEHWM MPEAOCTABICHUS MYHHUIMIIAIBLHOW YyCIyTu
criocoOoM, yKa3aHHBIM B 3aIipoce (3asBJICHUH).

38. IlepeyeHp OCHOBaHMM I  NPUOCTAHOBIIEHHS  MPEIOCTaBICHUS
MYHULUTIATBHOM YCIIyTH, YCTaHOBJICHHbBIN pErIamMeHToM, ABJISIETCS
VCYEPIBIBAIOIINM.

39. Pemienue 0 NMpHOCTAHOBJIEHUM MPEIOCTABICHUS MYHHIMNAIBHON YCIyTH
HAIpPAaBIIAETCS 3asBUTENI0 HE IO3JHEE CIEIyIOIEero paboyero JHSA C JaThl
NPUHATUS PEIIEHUS O MPUOCTAHOBIEHUN NPEIOCTABICHUS MYHHLIMIIAIBHON
yCIIyTy 1100 BBIAAETCA 3asIBUTEIIO B JACHb OOpAIICHUs B CiIydae MpeloCTaBICHUs
MYHHIIUIIAJIBHON YCIYTH B IEHb OOpallleHus.

40. Pemenue 0 MpUOCTAaHOBIICHUH NPEIOCTABICHUS] MYHUIMITAJILHON YCIYTH U
CPOK IPUOCTAHOBJIEHUS PETUCTPUPYIOTCA B )KYpPHAJIE PETUCTPALIMU JOKYMEHTOB.

41. OcHOBaHusIMM Il OTKa3a B NPEAOCTABICHUM MYHUUMUIIAIBHOW YCIIyTH
SABJISIFOTCSL:
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1) npencraBieHue JOKYMEHTOB, HE COOTBETCTBYIOIIMX TpeOOBaHUAM
YCTaHOBJICHHBIM ITpaBOBbIMM akTaMu Poccuiickon ®denepanuu, roponga MoCcKBbI U
MyHULMIIATHBIMA IPABOBBIMH aKTaMH, HACTOAIIUM TpedoBaHUAM, PErIIAMEHTOM,
€CJIM yKa3aHHbIe OOCTOSATEIhCTBAa OBLIM YCTAaHOBJIEHBI B Tpoliecce o0pabOTKH
JIOKYMEHTOB;

2) yTpara CWIbl TPEACTABJICHHBIX JOKYMEHTOB, €CIM  YyKa3aHHbIE
00CTOSTENBCTBA OBLIIM YCTAHOBJIEHBI B MpoIecce 00pabOTKU JOKYMEHTOB;

3) ucTedYeHHEe CpOKa MPUOCTAHOBIIEHUS NPEIOCTABICHUS MYHHULHUIAIBHON
yCIIyTH, €CJIM B TE€YEHHE JAHHOTO CpoKa HEe OBUIM yCTpaHEHBI OOCTOSITENbCTBA,
NOCIYXKMBIIME  NPUYMHAMH U1 [PUOCTAHOBICHHUS  MPEIOCTABICHUS
MYHULUNAIBHOWN YCITYTH;

4) Hanmuuue B MPEACTABICHHBIX JOKYMEHTaX MPOTUBOPEUYUBBIX JIMOO
HEJI0CTOBEPHBIX CBEJCHUM, €CIIM yKa3aHHbIE 00CTOSTENbCTBA ObLIM yCTaHOBJIECHBI
B IIpo1iecce 00paboTKH JOKYMEHTOB;

5) oOpamieHue 3a NPEAOCTABICHUEM MYHMIIMIAIBLHON YCIYrd Julla, HE
ABJIAIOIIETOCS  MOJy4YaTeJeM MYHHULHUNAJIbHON YCIYyrM B COOTBETCTBUU C
perjiaMeHToM (JaHHOE€ OCHOBAHHME NPUMEHSETCS B TOM ClIy4yae, €cClId B
COOTBETCTBHUM C PErJIAMEHTOM K 3asBUTENI0 NPEIbABISETCS TpeOOBaHHE O
HAJIMYMHA CHEUUAJIbHOIO IIpaBa, IOATBEPANUTH HAJIMYHME KOTOPOTO BO3MOYKHO
TOJIBKO B IpoIiecce 00paboTKU JOKYMEHTOB).

42. PernaMeHTOM MOTYT OBITh YCTaHOBJICHBI JIONOJHUTEIbHBIE OCHOBAHUS AJIS
OTKa3a B TMPEJOCTaBIEHUM MYHULUNAIBHON  YCIyIH, MPEIyCMOTPEHHBIE
HOPMATUBHBIMU MTPaBOBbIMH akTamMu Poccuiickor denepanyu, mpaBOBbIMU aKTaAMHU
roposia MOCKBbI 1 MyHUIIUIIATbHBIMA HOPMATUBHBIMH MPABOBBIMU aKTaMH.

43. IlepeueHb OCHOBaHMM A OTKAa3a B IPENOCTABICHWH MYHHULMNAIbHON
YCIIYTH, YCTAHOBJIEHHBIA PETJIAMEHTOM, SIBJISIETCS MCUEPIIBIBAIOIIHM.

44. PemeHue 00 oOTKa3ze B NPEJOCTABICHUU MYHUIMNAIBHOM YyCIyru c
yKa3aHUEM NPHUYMH OTKAa3a HANpAaBIISIETCS 3asBUTEII0 HE II03/IHEE CIIEIYIOLIEro
paboyero JAHS C JaThl OPUHATUS peleHus o0 OTKa3e B MPEIOCTaBICHUU
MYHUIUMNIATBHOW YCIYTH JIMOO BBIJAETCS 3aABUTENIO B JIEHb OOpalleHusl B Cilydae
MPEIOCTaBIECHUSI MyHUIIMIIATBHONW YCIIYTH B ICHb OOpaIllCHHUS.

45. Pemenne 00 OTKa3e B NPEIOCTABICHUM MYHULMMAIBHON YCIyTH
PETHCTPUPYETCS B )KypHAJIE PETUCTPALIMU JOKYMEHTOB.

Tpe6oBaHus K NPUHATHIO PeLIEHNUS NPHU NMPEIOCTABICHUN MYHUIIUTIAJIbHOM
yCayru
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46. OcHoBaHWeM [UIsl TPUHATUS  PELICHUS TpU  NPEAOCTaBICHUU
MYHULMNAIBHON YCIIYTM SBJISIETCA MOJy4EHUE IJ1aBOM MYHHMIMIAIBHOTO OKpyra
JOKYMEHTOB U IPOEKTA PEIICHUS.

47. I'maBa MyHHITUITIAIBHOTO OKpYTa:

1) moxamuchIBAa€T MPOEKT pEIIEHHUs IPU COOTBETCTBHM IPENCTABICHHOTO
poeKkTa TpeOOBaHMSAM HOPMATHBHBIX INPaBOBBIX akToB Poccuiickoit denepanuu,
IIPaBOBBIX AKTOB Iropoaa MOCKBBI, MyHUIMIIAJIbHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB, B TOM YHCJIE PETJIAMEHTA;

2) BO3BpamlaeT JOKYMEHTbl M MPOEKT pElleHus Ha  J0paboTKy
MYHHIIUIIAJIFHOMY CITy’KallleMy, OTBETCTBEHHOMY 3a 0OpabOTKYy JOKYMEHTOB, C
yKa3aHUEM IPUYMHBI BO3BpaTa IIPU HECOOTBETCTBHM IPEICTABICHHOIO IPOEKTA
penieHus TpeOOBaHUSIM HOPMATHBHBIX MPaBOBbIX akToB Poccuiickoit dexepanum,
IIPaBOBBIX AKTOB ropoaa MOCKBBI, MyHUIMIIAJIbHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, pEIJIaMEHTA.

48. Pemenue, NOANMCAHHOE TJIABOM MYHHULMIIAIBHOTO OKpPYra, SBIAETCS
KOHEYHBIM PE3YJIbTATOM IPEIOCTABICHNUS MyHULIATIAIBHOW YCIYTH.

TpeOoBaHus K BblIaue 3aBUTENI0 JOKYMEHTA, MOATBEPKIAI0IEr0
NMpeaoCTABJIeHNEe MYHUIIMIIAJIbHOH YCJIYTH, HJIH PelIeHUs] O
NPHOCTAHOBJIEHUH NPEIOCTABIEHUS MYHHIMNIAIBHON yCIyru

49. MyHULMIIANBHBIA CIIyKallluii, OTBETCTBEHHBIN 3a BblJauy (HAIpaBIICHUE)
3asIBUTENIO PE3yJIbTaTa MPEA0CTaBICHNU MyHULIUIIAIBHON YCIYyTH:

1) uadopmupyeT 3asBUTENS O pe3yabTaTe MPEeAOCTaBICHUS MYHHUIIMITAIBHON
YCIYTH WM O MPUOCTAHOBIIEHWU MPENOCTABICHUS MYHUIMNAIBHOW YCIYTH IO
TeneoHy WM OJJIEKTPOHHOM TMOYTe, YKa3aHHbIM 3asBUTEJIEM B 3aIlpoce
(3as1BIICHUN);

2) obecrnieunBaeT ImepeAavy 3asBUTEII0 JOKYMEHTa, MOATBEPIKIAIOIIErO
MPEIOCTABICHUE MYHHUIMNAIBHONW YCIyTH, WIM PEHIEHUS O NPHOCTAHOBJICHUH
MPEI0CTaBIECHUS MyHULIUMIIAJIBHON YCIYTH B COOTBETCTBUU C PETIIAMEHTOM,;

3) mpoBepsieT MOIHOMOYMS W (WJIHM) JUYHOCTh 3asiBUTENS, MOJIYYarOIIEero
JIOKYMEHT, MOATBEPKIAIOIIMN TMPEJOCTABICHHE MYHUIUMNAIBHOW YCIyTH, WU
pELIEHNs O TPUOCTAHOBIIEHUHN ITPEAOCTABIEHNS MYHULIMIIAIBHON YCIYTH JIUYHO.

50. JIoKyMeHT, NOATBEPKAAIOIIMN TPENOCTABIECHUE MYHHUIIMIAIBHONW YCIIYTH,
WIM pELIEHUE O MPUOCTAHOBJIEHUM MPEJOCTABJICHHUS MYHHMIMIAIBHOW YCIIyTH, B
COOTBETCTBHH C PETJIAMEHTOM MOKET OBITh:

1) BplaH 3asBUTENIO (MPEACTABUTENIO 3asBUTENSA) JTMYHO; BPEMs OKHMJIaHUS B
ouepeu OnpeaenseTcs I KaKI0M MyHUIUIIATbHON YCIyTU B PErJIAMEHTE;

2) HampaBJIEH 3asIBUTENIO TOYTOBBIM OTIIPABICHUEM.



23

51. 3agBurtens BIpaBe ykKa3zaTh crnocod u (opMy MOJydeHHUs JOKYMEHTa,
MOATBEPKIAIOLIEr0 MPENOCTABICHUE MYHHUIMNAIBHOW YCIYT'H, WU PELIECHUs O
MPUOCTAHOBJIEHUH MIPEIOCTABIECHUS MyHULUIIAIbHON YCIYTH.

52. B ciydae ecnu B 3ampoce (3asBJICHUU) OTCYTCTBYeT MHpopmalus o hopme
MOJYYEHUS] JTOKYMEHTA, MHOATBEPKIAIOUIErO MPEIOCTABICHUE MYHUIUIIAIbHON
yCIIyTH, (PEIICHUs O MPUOCTAHOBICHUU MPEAOCTABICHUS] MyHULIUTTAIbHON YCITyTH)
U (WIM) crocoOe ero mojyudeHus, HHOOPMUPOBAHKUE 3asBUTENST OCYIIECTBIISIETCS
ucxoas u3 (opMbl U crmocola, KOTOpbIe OBLIM KCIOJIb30BAHBI 3asiBUTENIEM JIJIst
IIPEIOCTABIEHUS JOKYMEHTOB.

53. B cnyuae TpeOoBaHUS 3asBUTENS OJHOBPEMEHHO C JIOKYMEHTOM,
MOATBEPAKAAIOMIUM  TPEAOCTABICHUE MYHUUMUIIAJBHOW  YCIYyTH, 3asBUTEIIO
BBIIAIOTCS (HANPAaBIISIOTCA) OPUTMHAINBI IPEACTABICHHBIX MM JOKYMEHTOB, 3a
VCKIIFOUEHHUEM CIIy4aeB, MPENYyCMOTPEHHBIX HOPMATHBHBIMH IIPABOBBIMU aKTAMMU
Poccuiickon ~ ®denepanuu, NOpaBOBbIMM  aKTamMu  ropoga  MOCKBBL U
MyHUIUTIATbHBIMA HOPMATUBHBIMU IPABOBBIMH AKTaMHU.

54. B cnydae ecnmm B BBIJAHHOM  JOKYMEHTE, ITOATBEPKIAIOIIEM
MPEIOCTABICHNE MyHUIMIIATBHOW YCIYTH, JOIYIIEHa orevyaTka U (MiIM) OmInoKa,
annapat CoBeTa JemyTaToB 00s3aH HMCIPaBUTh JOMYILIEHHbIE ONEYaTKU U (WIN)
OLIMOKH B BBIJAHHOM JOKYMEHTE.

55. B cnywae ecnM MyHHLIMNAIBHAs YCIyra IHPEIOCTaBISIETCS B JCHBb
oOpallleHus! U TOMyLIECHHbIE ONeYaTKU U (WIK) OMHUOKKU OOHApy>KEHbI cpa3y IHocie
BbIJJaYU JIOKYMEHTA, JIOMYIIEHHbIE OMEYaTKh W (WJIM) OIMOKU JOJKHBI OBITh
UCITPaBJICHbI, a UICIIPABJICHHBIN JOKYMEHT BbIJIaH 3asIBUTENIO B 3TOT XKE JICHb.

56. B uHBIX ciyyasx CpOK HMCHPABJICHHS JOMYILIEHHBIX ONEYaTOK W (WJIM)
OomMOOK M BbIJIauW (HAMpPaABJICHUS) 3asSBUTENIO0 HMCIPABICHHOTO JOKYMEHTa HE
JOJDKEH TPEBBINIATh IMSATH padOyuX JHEH ¢ MOMEHTa OOpalleHus 3asiBUTENS 3a
UCITPaBJICHUEM OIEUYaTOK U (MJIM) OMIHOOK.

Beigauya ny0sukarTa JOKYMEHTA, MOATBEPKAAIOIIET0 NPe0CTABICHUE
MYHUIMIAJIBHOH YCJIYIH

57. B caydasix, MNPEeAyCMOTPEHHBIX pETJIaMEHTOM, 3asBUTEIb MOXKET
oOpatuThcs B anmapar CoBeTa JemyTaToB 3a MOJyYeHHEM JyOJIMKaTa TOKyMEHTa,
MOATBEPAKAAIONIETO  MPEJOCTABICHHE MYHHUIMNAIBHONW ycinyru (mamee —
nyOnuKar).

58. JlIokyMeHTbI, HEOOXOIUMBIE ISl BbIIa4M TyOIMKaTa:

1) 3asiBJieHME HA TIOJTyYeHHE TyOJIMKaTa;

2) UCIIOPYCHHBIM OPUTHMHAN JTIOKYMEHTA, MOATBEPXKIAIOUIETO MPEI0CTaBICHUE
MYHULIUTATBHON YCIyTH (B CIy4yae MOpUH).
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59. JlyOnmmkaT MOKEH BOCIPOM3BOIUTH BCE PEKBH3UTHI OPUTHHANA DPaHEE
BBIJJAHHOTO JIOKYMEHTA, MOATBEPKIAIOIIETO MPEIOCTABICHUE MYHUIUIAIBHON
yciyru. B BepxHEeM mpaBoM yTiy MPOCTABIISIETCS OTMETKA «TyOJIUKaT.

60. O6muii cpok BbIauu AyOarMKaTa HE MOXKET IpeBbImaTh 10 pabouux gHEH.

61. Ilpu odopmieHun gy0IMKaTa HUCIOPYCHHBIM OpUTHMHANT JOKYMEHTA,
MOATBEPKAAIOIIETO MPEI0CTABICHIUE MyHHUIIUITAIbHONW YCIYTH, U3bIMAETCHI.
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[Ipmnoxxenne 4 K IOCTaHOBJIEHHIO
arnmapara Cogera JICTTyTaTOB
BHYTPUTOPOJICKOTO ~ MYHHULIUIAIBHOTO
o0pa3oBaHusi -  MYHHIMIIAIBLHOTO
okpyra MarymkuHo B ropoae Mockse
oT 20 romraNe

IHonoxenne
00 0CO0EHHOCTSAX MOJAYM U PACCMOTPEHUS KAJI00 HA pelieHus U (MJIH)
neiicrBus (0e3aeiicTeue) anmapara CoBera enyTaToB BHYTPUIOPOACKOIO
MYHHLIHMIIAJIBHOT0 00Pa30BaHUs - MyHHIIMNIAJIBHOI0 OKpyra MaTylmkuHo B
ropoae MockBe, ero JX0JKHOCTHBIX JIMI 1 MYHUIUIIAJIBHBIX CJIYKaIIAX

1. Hacrosimee IlosokeHne — ycTaHaBIMBAeT OCOOCHHOCTHM — MOAAauud |
paccMOTpeHHUsl Kajno0 Ha HapylleHUe MOpsiiKa NPeAoCTaBICHUsS] MyHUIIUIAIbHbBIX
yCIIYT, BBIpA3UBIICECS B HEMPABOMEPHBIX peHIeHUusX U (Win) JeHCTBUSIX
(Oe3neiicTBum) anmnapata CoBeTa JI€MyTaTOB BHYTPUTOPOJCKOTO MYHULIUITAIEHOTO
o0Opa3oBaHus - MyHHIIMIAIBHOTO OKpyra MatymkuHo B ropoae Mockse (nanee —
annapar CoBeTa J€MyTaTOB), €ro JIOJDKHOCTHBIX JIMII W MYHUIUIAIbHBIX
CIIyXalluX MpHU NPEIOCTABICHUU MYHULMIAIBHBIX YCIOyT (lajgee — >KaloObl,
pelreHus u (uin) aeicTBus (0e3nercTeue)).

2. JletictBue Hactosmiero I[loioxeHHs pacmpocTpaHseTcss Ha  KaloOBbl,
nojaHHele ¢ cobmoaeHueM tpedoBanuii denepanbHoro 3axkoHa ot 27 utonst 2010
roga Ne 210-®3 «OO0 opraHuzanuu MpeAOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIIyT.

XKanoObr Ha pemenuss u (unu) neiictBus (OesnmeiictBue) ammapara CoBera
JIEMyTaTOB, €ro JOJDKHOCTHBIX JIUIl U MYHHUITUTATBHBIX CIIYyXKAIllMX, HE CBSI3aHHBIC
C HapyIIeHHWEM TOpsIKAa MPEIOCTaBICHUS MYHHUIMIAIBHBIX YCIYT, MOJAIOTCA U
paccMaTpuBalOTCA B COOTBETCTBUU C TpebOoBaHMsIMH DenepabHOTO 3aKOHA OT 2
Masg 2006 roma Ne 59-®3 «O mopsake pacCMOTpPEHHUS OOpaIIeHUN TpakIaH
Poccuiickon @enepanum».

3. 3asBUTENb MOXET OOpaTHTHCS C >Kajno0oi, B TOM 4YHCIE B CICAYIONINX
CiIyvasix:

a) HApylIeHWe  CpoKa  perucrpaudd  3ampoca O  IPeIOoCTaBICHUU
MYHULIMIAIBHON YCIyTH (l1ajiee — 3ampoc), a TakkKe Mopsiaka OPOpMIICHUS U
BBIJIa4M PACITUCKH B IMOJYUYEHUH 3aMpoOca;

0) TpeboBaHMe y 3agBUTENS JOKYMEHTOB Wid HHpOpMAuu  JUOO
OCYIECTBIICHUS JCHCTBUI, MNpEACTaBIECHUE WM OCYIIECTBICHHE KOTOPBIX HE
IpeyCMOTPEHO aJIMMUHHACTPATUBHBIM periaMeHToM MPEeI0CTaBIICHUS
MYHULMIIATBHOM YCIYTH (J1ajiee — peryiaMeHT);

B) OTKa3 B IpHUEME JOKYMEHTOB, IPEACTaBICHHE KOTOPBIX MPEAyCMOTPEHO
perJamMeHToM;

r) 3aTpe0OBaHKEe C 3asBUTENS MPHU MPEAOCTABICHUM MYHHUIMIAIBHON YCIYTU
I1aThl, HE PEyCMOTPEHHOMN PETIaMEHTOM;
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1) HApyLIEHHE CPOKa MPEAOCTABIECHUS MyHUIMIIATbHON YCIyTH;

€) OTKa3 B MPEJOCTABICHUH MYHULMIIAJILHOM YCIIyTH, €CJIM OCHOBAaHHUS HeE
PELYCMOTPEHBI PETJIAMEHTOM;

) OTKa3 B UCHPABJICHUU JOIMYIICHHBIX ONEYAaTOK M OIMIMOOK B BBIJAHHBIX B
pe3ynbTaTe TMPEJOCTaBICHUS MYHUIMIMAIBHOW yCIyTM JOKYMEHTax JmOo
HapyIlIEHUE YCTAHOBJIEHHOTO CPOKa TAKUX UCIIPABIICHUN;

3) HapyIlIeHHE CpoKa WM TMOpsSJKa BblAAUYM JOKYMEHTOB IO pe3yJibTaraM
MPEIOCTaBICHUSI MyHUIIUTIATLHOU YCITYTH;

W) MPUOCTAHOBJICHUE  MPEJOCTABICHUS  MYHHUIMMNAIBHOW  YCIYTH, €Clu
OCHOBAHMsI MPUOCTAHOBJICHUS HE MPEyCMOTPEHBI PErIIAMEHTOM;

K) TpeOOBaHME y 3asBUTENS MPHU MPEJOCTABICHUM MYHHUIUIIAIBLHON YCIyru
JIOKYMEHTOB WJIM HH(GOPMAIIUHU, OTCYTCTBUE U (M) HEOCTOBEPHOCTH KOTOPHIX HE
yKa3bIBaJIUCh MIPU MEPBOHAYATFHOM OTKa3€e B MpHUEMe JIOKyMEHTOB, HEOOXOIMMBIX
JUISL TPEIOCTaBJIEHUS MYHULHUIAIBHOM YCIyrd, JU0O B MPEeAOCTaBICHUU
MYHUIMNIATBHOW YCIIYTH, 33 UCKIOYEHUEM CIIy4aeB, MPETyCMOTPEHHBIX ITyHKTOM
4 yactu 1 crarbn 7 ®denepanbHoro 3akoHa «OO0 opraHu3aluu MPeaOCTaBICHUS
TOCYJapCTBEHHBIX U MYHHITUTIAIBHBIX YCIYT.

4. ’)Kano6sl MoryT ObITh MOJaHbl B anmnapaT CoBera JenmyTaTtoB B MUCbMEHHON
¢opMe Ha OyMaXHOM HOCHUTEJE, B 3JEKTPOHHOU (POopMe OJHUM M3 CIETYIOIINUX
CHI0CO00B:

a) MpU JIMYHOM TpUeMe 3asBUTENS (IIPEACTaBUTEINS 3asBUTENSI) B arapare
CoBera nenyTatoB (BpeMsi IpHeMa >Kalno0 JOKHO COBNAgaTh CO BpPEMEHEM
npremMa 3arpocoB);

0) MOYTOBBIM OTIPABIICHUEM;

B) C HCTOJIb30BAHUEM 0(UIIUATIBHOTO caiita BHYTPUTOPOJCKOTO
MYHUIUNIATBHOTO 00pa30BaHUs - MyHUIIMIAIBHOTO OKpyra MaTylKkiuHO B TOpojie
MockBe B HHPOPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOU ceTh « IHTepHEeTY.

5. B cnydae nmomauu xanoObl MpU JIMYHOM MPUEME 3asiBUTENb (MIPEICTABUTEh
3asIBUTENS) TOJDKEH MPEACTABUTh TOKYMEHT, YI0CTOBEPSIIOLIUIN JIMYHOCTD.

6. XKanoba qomkHa comepKaTh:

a) HaumMeHoBaHue anmnapara CoBera aenmyTaTtoB JHUOO JOJKHOCTh M (WIIH)
dbamMunuo, UMsi M OTYeCTBO (TIPU HAJIWYWHU) JOHKHOCTHOTO JIUIA, KOTOPOMY
HaIpaBJIsieTCs Kalooa;

0) moipkHOCT, W (Wiu)  daMuiuio, UM, OT4ecTBO (IIpU  HAIUYHUH)
JIOJDKHOCTHOTO  JIMIIA, MYHMIIUMAIBHOTO CIIYXKAlllero, PEIIeHUs | JICHCTBUSA
(Oe3meiicTBUE) KOTOPOTO 00KAITYIOTCS,

B) (haMHIIIO, UMS, OTYECTBO (MPY HAJTUYHH), CBEJICHUS O MECTE KUTEIHCTBA
3asiBUTENS — (PU3UYECKOTO JIMIA, B TOM YHCII€ 3aPETHUCTPUPOBAHHOTO B KAYECTBE
WHIUBUYyAJIbHOTO TPEeANpPUHUMATENS, JTUOO HAaMMEHOBAaHHUE, CBEJCHHS O MECTE
HaXOXXJICHUS 3asBUTENS — MOPUAMYECKOTO JIMIA, a Takke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (ampeca) JIEKTPOHHOUW MOYTHI (MPU HAJTUYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;
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T') JlaTa MoIavy U PETUCTPAIMOHHBIA HOMED 3ampoca (32 HCKITIOYCHUEM CITyJYacB
o0>asoBaHMs OTKa3a B MPUEME 3alpoca U €ro PeruCTpaIiuy Wik 0TKa3a B IpHUEeMe
JIOKYMEHTOB);

1) CBEACHUS O pEImICHHWsIX W (W) IecTBHUsIX (0e3MeUCTBHM), SIBISIONIUXCS
peaMETOM 00KAIIOBAHUS;

€) I0BOJIbl, HA OCHOBAaHUU KOTOPBIX 3asIBUTEIb HE COTJIACEH C 00KaTyeMbIMU
pemieHusiMu U (wnu) aecTBusiMu (Oe3zpeiicTBueM). 3asiBUTEJIEM MOTYT OBITh
MPEICTABIICHBI JOKYMEHTHI (IIPY HAJIMYUH), TIOJTBEPKAAIOIINE I0BOIbI 3asIBUTEIIS,
100 UX KOTHH.

7. XKanoba moanuceiBaeTcs 3asiBUTEIEM WJIM €r0 MPEeACTaBUTENEM, UMEIOIINM
MOJIHOMOYHMSI Ha €€ MOAMUCAaHUE U MoJIauy.

8. B ciywae ecnm kanmoba momaeTcs 4epe3 MPEICTABUTEIS 3asBUTENS, TaKKe
MIPEACTABIISACTCS JOKYMEHT, TMOITBEPIKIAIOIINN MOJHOMOYNS Ha OCYIIECTBICHUE
JNEVCTBUM OT MMEHM 3adBUTENIsl. B KauecTBe MOKYMEHTA, MOATBEPHKIAAIOIIETO
MIOJTHOMOYHSI Ha OCYIIECTBIICHUE ACHCTBUH OT WMEHHU 3asBUTENS, MOXET OBITh
MIPE/ICTaBIICHA:

a) opOpMIICHHOM B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTHIO (JU1s1 PU3HUECKUX JIHLY);

0) opopMIIeHHO B COOTBETCTBHHM C 3aKOHOJATEIILCTBOM Poccuiickoit
denepanvy JOBEPEHHOCTHIO, 3aBEPEHHOM IMe4YaThio (MIPU HAIMYWK) 3asiBUTENS U
MOJANMMUCAHHOW  PYKOBOJUTEIEM  3asBUTENII WU  YINOJTHOMOYEHHBIM  STUM
PYKOBOJMTEIIEM JIUIIOM (JJIs1 FOPUAMYECKUX JIUIT);

B) KONMEH penieHusi O Ha3HauYeHWW WM 00 wu30paHuM aubO TMpuKaza o
Ha3HauYeHUU (HU3HUECKOTO JIHIA Ha JIOJDKHOCTh, B COOTBETCTBUH C KOTOPBIM TaKOE
¢u3znueckoe aMIO 0O0JaJaeT NPaBOM JEHCTBOBATH OT MMEHHU 3asBUTENA Oe€3
JIOBEPCHHOCTH.

9.Craryc ® TIOMHOMOYMS 3aKOHHBIX TIPEACTABUTEIICH  3asgBUTEIS —
(GU3MYECKOT0 JIMIA  TOATBEPXKIAOTCS  JOKYMEHTAMH, MPEayCMOTPEHHBIMU
dbenepaabHBIMU 3aKOHAMU.

10. ’Kano6a, mnoctrymuBmas B anmapatr CoBeTra [emyTaToB, MOJJIEKHUT
pETHCTpaIliy HEe TIO3HEe padodero JIHS, CACAYIONIETO 3a THEM €€ MTOCTYTUICHHUS.

11. 3asBUTENF WMEET IIPaBO OTO3BaTh CBOIO kajnolOy B Jr00oe BpeMs 0
NPUHATHUS TI0 Hel pereHusi. OT3bIB Kano0bl 0OpMIIIETCS B MUCHMEHHOM hopMe U
nonaercss B ammapatr CoBeTa JEMyTaToB B COOTBETCTBUU C MyHKTamu 4-5, 7-9
Hactosimero Ilomoxenus. JKamoba Bo3BpamiaeTcsi 3asBUTENI0 HE TMO3HEE
paboyero JAHS CIEIYIONIETO 3a THEM MOCTYIIJICHUS! OT3hIBA.

12. TloctynuBmas xanoba paccMarpuBaeTcs B TeueHue 15 pabodmx gHEH co
JTHS €e perucTpanuu. B ciaydae oO)kaloBaHMsI OTKaza B NPHEME JOKYMEHTOB Y
3asIBUTENS JTMOO B UCIPABJICHUH JIOMYIIECHHBIX OTICYaTOK W OIMUOOK WJIM B CITydac
o0kaJloBaHWS  3asdBUTEJIEM  HAPYIICHHWS  yCTAaHOBIICHHOTO  CpPOKAa  TaKWX
UCIIpaBJIeHUI kanoba paccMaTpuBaeTCsl B TeUeHUE 5 pabouyux JHEH co NHA ee
pPETUCTpAIIHH.

13. XKanoba Ha pemenus u (win) nerctBus (0e3aeiCTBUE) JOKHOCTHBIX JIHIT
anmapara CoBeTa JENMyTaTOB M MYHHUIMIIAIBHBIX CIIYXaIlMX pPaccMaTpHUBACTCS
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[JIaBOM MYHMIIMNAIBHOrO OKpyra MatymkuHo B ropojge Mockse (najiee — riasa
MYHHIIMIIAJIBHOTO OKPYra) WM YIOJHOMOYEHHBIMH MM Ha PacCMOTPEHHE Kayiod
JOJKHOCTHBIMU JTMIIaMu anmapara CoBeTa JIemyTaToB.

B cnydae ecnm 00XamyroTcsl pelIeHHs TJIaBbl MYHHULHUIAIBHOTO OKpYyTa,
xKanoba TMoJaeTcs HEMOCPEJACTBEHHO TJIaB€ MYHHUIMIAIBHOTO OKpyra u
paccMaTpuBaeTcs UM B MOPSAKE, IPelycCMOTpeHHOM HacTosiiuM [lonoxxeHuem.

14.Tlo  pe3ynapTaTaM  pacCMOTpEHHS  JKaloObl B COOTBETCTBUU
c yactbto 7 ctateu 11 denepanbHoro 3akoHa «O0 opraHU3alMK MPEAOCTABICHUS
TrOCYJapCTBEHHBIX U MYHHUIMNAIBHBIX YCIYr» MPUHUMAETCA pelieHue o0
YIOBJICTBOPEHUHN >KaJloOBbl (TIOJIHOCTBIO WMJIM B YacTH) JHMOO 00 OTKaze B €€
YAOBIIETBOPEHUHU. YKa3zaHHOE pelieHue odopmisieTcs Ha O(UIMATBbHOM OJlaHKe
anmapata CoBeTa JemyTaToB JIJIsl TIHCEM.

15. B oTBeTe 1mo pe3yabTaTaM pacCMOTPEHUS KaI0Obl YKa3bIBAIOTCS:

a) HauMeHoBaHue ammapara CoBeTa JAEMyTaToB, JOJDKHOCTh, (haMUJIHs, UM,
OTYECTBO (IIPM HAJTUYMUU) €0 JODKHOCTHOTO JIMIlA, MPHHSBIIETO PEIICHHE IO
kanooe;

0) Homep, JaTa, MeECTO TMPHUHATHS pEIIeHUs, BKIIOYas CBEICHUS O
JOJKHOCTHOM JIMIIE WJIM MYHHUIIMTIAIBHOM CIy>KallleM, pelieHHe WIH JCHCTBHE
(Oe3meiicTBUE) KOTOPOTO 00XKAITYETCS;

B) dhaMuius, UMs, OTYECTBO (IIPU HATUYMH), CBEJECHUS O MECTE KUTEIbCTBA
3agBUTENS — (PU3MUYECKOTO JiMIa JIMOO HAaMMEHOBAHME, CBEACHHUA O MECTe
HAXOXKJICHUSI 3asBUTENSI — IOPUIMYECKOro Jnla, (pamuius, uMmsi, 0T4eCTBO (IIPU
HAJIMYUM) U CBEJICHUS O MECTE JKUTEIbCTBA MPEIACTABUTENS 3asIBUTENISA, [10IaBILIETO
XKano0y OT UMEHU 3asiBUTEIS);

T') Croco0 MoAauu M 1aTy PEeruCTpalIiy *KanoObl, €€ PErUCTPAIIMOHHBIA HOMED;

1) IPEAMET Kano0bI;

€) OCHOBAHUS JJISI IPUHSATUSI PEIICHUS 1O KaJI00€ CO CChUIKOM Ha MOoJijIeKaniue
IPUMEHEHHIO HOPMAaTHUBHBIC PABOBBIC AKTHI,

) MPUHATOE TIO Kajo0e pelIeHue;

3) B CiTy4ae MpU3HAHUS KaJI0ObI TOIekKAIICH YA0BICTBOPEHUIO — HH(DOpMAIIHS
O JEWCTBUAX, OCYyIIeCTBIsieMbIXx ammapatoM CoBeTra JAemyTaToB B  HENSIX
HE3aMEJIUTEILHOTO YCTPAHEHHUSI BBISABICHHBIX HAPYIICHHWH TMpU OKa3aHUU
MYHUITUTIATBHOM YCIIYTH, a Tak)Ke€ M3BHUHEHHS 3a JIOCTaBJIEHHBIE HEYJA00CTBAa U
uHbopMalusl O JaIbHEWIIUX JAEWCTBUSAX, KOTOpblE HEOOXOAMMO COBEPILIUTH
3asIBUTEINIO B IEJISX MOTYUYEHUS MyHUIIUTIAIBHON YCIYTH;

M) B cCllydae TMpU3HAHUS KaloObl, HE NOJJIEKALIEH YIOBIETBOPEHUIO —
apryMEHTUPOBAHHBIC PA3bICHEHUS O TMPUYMHAX TMPUHSATOTO PEIICHUS, a TaKXKe
uH(popMaIus o nopsiaKe 00kaJoBaHUsI TPUHATOTO PELICHUS.

16. OTBeT MO pe3yabTaTaM PacCMOTPEHHS KaloObl MOMMUCHIBACTCS TJIaBOM
MYHHIIATIAJIFHOTO OKPYyTa.

17. 3asBUTENI0O OTKAa3bIBACTCSA B YJIOBJICTBOPCHHM >KajoObl B CIICIYIOIIUX
CITyJasix:

a) HaJJM4Kie BCTYMNHBIIETO B 3aKOHHYIO CHIIY pEIIEHUs Cyaa, apOUTPakKHOTO
cyJa 1o anobe 0 TOM K€ IPEeIMETE U MO TEM KE OCHOBAHHSIM;
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0) mpusHaHus OOXKamyemblx pemieHnid u (W) aercTBuil  (Oe3mecTBus)
3aKOHHBIMH, HE HapyIIAIOIIMMHU TIPaB U CBOOO/ 3asIBUTEIS,

B) OTCYTCTBHS y 3asBUTEJIS paBa Ha MOTYYCHHE MyHUIIUIAIBHON YCIyTH;

) MOJa4ul >KaJoObl JIMIIOM, TOJHOMOYMS KOTOPOTO HE TMOATBEPXKACHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

1) HAJIMYUE PeIIeHUs] MO >Kajo0e, MPUHATOrO paHee B COOTBETCTBUHU C
TpeboBaHUsIMU HacTosAmero [1onokeHus B OTHOIIEHUH TOTO K€ 3asBUTENSI U TI0
TOMY K€ MIPEAMETY KaIOOBI.

18. OTBeT Ha kaJI00y HE TaeTCs B CAydasiX:

a) HAJIMYUS B XKano0e HelEH3ypPHBIX JIMOO OCKOPOUTETHHBIX BBIPAXKEHUH, yTPO3
YKU3HH, 3J0POBBI0O U HUMYUIECTBY JODKHOCTHOTO JMIA WJIM MYHHUIUIAIBHOTO
CILyaIllIero, a TAKXXE YJIECHOB €ro CEMbU;

0) OTCYTCTBUSI BO3MOXXHOCTH MPOYHUTATh KaKyIO-THOO YacTh TEKCTA KaJoOBI,
dbamminio, UMs, OT4eCTBO (MpU HAIMYKMM) U (WJIM) TIOYTOBBIA ajpec 3asBUTENS,
yKa3aHHbIE B jkajo0e.

19. Pemienne 06 ya0BIETBOPEHUN KAIOOBI U 00 OTKa3e B €€ yJAOBICTBOPEHUHU
HaIpaBJIsIeTCsl 3agBUTENIO HE IMO3/HEE paboyero AHs, CIEAYIOMIEro 3a JHEM €ro
IPUHATHSA, TIO TOYTOBOMY a/IpeCy, yKa3aHHOMY B xasio0e.

[To xemaHuio 3asBUTENS PEIICHUE TAKXKE HAMpPABISIETCS Ha YKa3aHHBIM B
kKajobe aapec DJJIEKTPOHHOM TouThl. B TakoM ke MOpsaKe 3asBUTEINIO
HaIpaBJIIETCS PELIeHUE MO0 Xajlo0e, B KOTOPOM JIsl OTBETA yKa3aH TOJBKO aJIpec
AJIIEKTPOHHOM TIOYTHI, a TMOYTOBBIA aJpec OTCYTCTBYET WJIM HE MOJJaeTCs
IPOYTEHUIO.

20. B cmydae ocrtaBiieHHs >KalloObl O€3 OTBETa 3asBUTENIO HAIPABISETCS B
Te4eHne 3 pabouumx JHEH CO [JHA PETUCTpallH >KaTo0bl MHUCHMEHHOE
MOTHBHPOBAaHHOE YBEJOMJICHHE C YKa3aHHEM OCHOBaHUH (3a HCKIIIOUEHUEM
Clly4aeB, KOTJa B JKajmoOe He yKa3aHbl TOYTOBBIM ajpec W aapec JIEKTPOHHOM
MOYTHl JJIE OTBETa WM OHM HE TMOAMAIOTCA TPOYTCHHUIO). YBEIOMIICHHE
HAIpPAaBIIIETCS B IOPSAKE, YCTAHOBIEHHOM JIJIsI HAIIPaBJICHUS OTBETA I10 JKajio0e.



